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Telephone Reference Check
NON-MANAGEMENT STAFF POSITION 
OR EMPLOYMENT VERIFICATION
University of Missouri-St. Louis
Applicant Indicates:
Position held:
Primary duties:
Dates of Employment:
Salary:
Reason for leaving:
Verified (If no, include corrected information)
Would you rehire him/her?
If no, why not?
Rate on a scale of 1 - 5.
(1=excellent, 2=above average, 3=average, 4=below average, 5=unsatisfactory)
Quality of work
Quantity of work
Punctuality
Attendance
Cooperation
Judgement 
Additional Comments
name
signature
date
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