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Panelist Introductions



Rocks, Pebbles, Sand
https://www.youtube.com/watch?v=v5ZvL4as2y0
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FranklinCovey’s
Time Matrix

From Manage Your Time 
Like a Pro: 7 Tips for 
Doing What Matters 
Most

https://www.franklincov
ey.co.uk/toolkits/7-tips-
for-doing-what-matters-
most/



7 Habits of Highly Effective People

BE PROACTIVE BEGIN WITH THE 
END IN MIND

PUT FIRST 
THINGS FIRST THINK WIN-WIN

SEEK FIRST TO 
UNDERSTAND, 
THEN TO BE 

UNDERSTOOD
SYNERGIZE SHARPEN THE 

SAW



Microsoft Tasks 
By Planner 

YouTube Tutorial: 
https://www.youtube.com/watch?v=ZtsK0A6KnL0








