Submitting Midterm Grades to MyView from Canvas

1. Login to Canvas (http://canvas.umsl.edu)

2. Enter your Username and Password
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3. Navigate to your Canvas course
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4. Click the Assignments button (to the left) on the course navigation menu
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5. Click the +Group button on top of the Assignments page to create two assignment groups
6. Create two new grading groups:
e Name one group Midterm Assignments. You will move all your assignments you
want to count towards the midterm grade into this group
e Name the other group After Midterm Assignments. You will move all the
assignments you do not wish to count towards the midterm grade.
7. Click on the three dots in the top right-hand corner of the Assignments page next to +Group

and +Assignment.
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8. Click on the Assignment Group Weight from the drop-down menu

—~+ Group —+ Assignment

Assignment Groups Weight

9. Select the Weight final grade based on assignment groups option

10. Once selected, you will see your assignment groups for the course

11. Assign 100% to the Midterm Assignments group and 0% - to the other group. Finally, click
Save

Assignment Groups Weight [x]

@/ Weight final grade based on assignment groups

Midterm Assignments 100 %
After Midterm Assignments 0 %
Total 100%




12. Again, move all the assignments used for calculating the midterm grade to the assignment
group that is worth 100%. Drag all assignments that should NOT be used for calculating the
midterm grade to the other assignment group or make these assignment groups worth 0%

13. If you want to create any special rules for ignoring the lowest or highest scores as well as
marking assignments which should never be dropped from the group, click on the three dots
next to the assignment group that is worth 100% to set these rules.

14. Note: To see what the student’s true grade which will be passed to MyView, any ungraded
assignments must be treated as 0 (zero). To do this:

e In the gradebook settings click on Settings icon, which is pictured as a gear

e From the drop-down menu, select Treat Ungraded as 0

e This will automatically count towards the student’s overall score to get a true
grade

15. See calculated unweighted scores in the Total column of your Gradebook. These scores are
based on the assignment group that is worth 100%. The letter grade next to each unweighted
score indicates a grade that is ready to be submitted to MyView.

‘ Midterm Assignments After Midterm Assignments Total
‘ 100.00% of grade 0.00% of grade

100% 0% 100% A
‘ 80% 0% 80% B-

16. From the grade book view click the gear in the upper right hand corner and then select Sync
grades to SIS
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17. On the next window that appears make sure that the Grade Syncing link is selected and then
click the button that says Sync grades to SIS
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18. Once the Sync grades to SIS has been clicked, you are ready to proceed to the next section to
pull your grades into MyView. (Next time you sync your grades to MyView, the button will
read Resync grades to SIS.)

19. After the grades have been published to MyView, remember to go back into you course and
turn off the group weights or set the weighted grades appropriately for the rest of the
semester.

Submitting Midterm Grades (MyView Side)

1. Login to MyView with your User ID and Password at myview.umsl.edu
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2. Select Self Service from the menu on the right
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3. Select the Grade Roster link under Faculty Center

|[= Faculty Center
Use the Faculty center to manage all your class related activities.

i=] My Schedule

=] Class Roster
i=] Grade Roster

4. Click the grade roster icon to the left of the course for which you are entering grades
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5. You should see a list of your students with a drop down option under Roster Grade
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Click the “get grades from canvas” button. The Roster Grade column will populate with
grades from the Canvas Total column
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Change the Approval Status to Approved and then click Save
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You should receive a message that says, “Successful... The grade roster is complete. The
grade roster will be submitted for posting.”
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