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Greetings! 
 

Welcome to the University of Missouri-St. Louis (UMSL) and to the College of Nursing 
(CON). The faculty and staff at the CON would like to congratulate you on reaching this 
amazing milestone in your life and future career. The graduate nursing programs of study 
include Bachelor of Science in Nursing to Doctor of Nursing Practice (BSN-DNP), Post- 
Graduate Certificate (PGC) as a nurse practitioner (NP), and Master of Science in 
Nursing to DNP (MSN-DNP). We hope your time at UMSL and academic studies within 
the CON will provide you with the knowledge, skills, and life-changing experiences that 
will best prepare you for your next career goal. 

 
This handbook is a reference to assist you through your academic journey as well as 
provide resources to a variety of UMSL policies and procedures. Please utilize this 
handbook throughout the academic year to help navigate through your PGC or DNP 
academic degree and to assist you with any questions you may have. 

 
Below are some key individuals to be aware of: 

 
College of Nursing Dean: 
Roxanne Vandermause, PhD, RN 
Email: vandermauserk@umsl.edu 
Phone: 314-516-7067 
Office: 150 Nursing Administration Building 

 
Interim Executive Director for Graduate Practice Programs: 
Name: Elise Schaller, DNP, MHA, APRN, CPNP-PC 
Email: schallere@umsl.edu 
Phone: 314-516-7060 
Office: 213 Nursing Administration Building 

 
Graduate Nursing Senior Academic Advisor: 
Name: Stacy Pearson, MEd 
Email: pearsonsr@umsl.edu 
Phone: 314-516-7028 
Office: 118 Nursing Administration Building 

 
Our dedicated faculty and staff are here to help you succeed throughout your nursing 
education. Please reach out to them if you need further information, assistance, or 
clarification. Best of luck during this academic year! 

mailto:vandermauserk@umsl.edu
mailto:koettingc@umsl.edu
mailto:pearsonsr@umsl.edu
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Introduction 
This handbook contains material specific to the College of Nursing (CON) including policies 
regarding progression and retention. Overall university policies and course offerings can be 
found in the University Bulletin. You are encouraged to review these manuals to obtain 
important information that will assist you in planning and implementing your program of study. 
Please feel free to contact the Office of Student Services (314-516-6066) for further clarification. 

 
History 
The University of Missouri–St. Louis (UMSL) is one of four campuses that constitute the 
University of Missouri, the ninth largest university system in the United States. Founded in 1839, 
the University of Missouri became a land-grant institution in 1862. The St. Louis campus was 
established in 1963, becoming the largest university serving St. Louis and third largest in the 
state. History specific to the CON can be found on our website by clicking here. 

 
Mission 
The mission of the CON at UMSL is to transform lives by fostering a vibrant community of 
compassionate and inspired nurses. We develop nurses from diverse backgrounds who are 
dedicated to the pursuit of excellence and leadership through innovative baccalaureate and 
graduate programs. We engage interdisciplinary and community partners to respond to the needs 
of the communities we serve. We generate, translate, and disseminate new knowledge into 
practice that advances healthcare globally. 

 
In accordance with its most recent Strategic Plan (approved in May 2019), the CON at UMSL 
has also adopted its own Vision Statement, Strategic Priorities and Core Values, all of which 
may be viewed on our website by clicking here. 

 
Non-Discrimination 
It is the policy of the University of Missouri to provide equal opportunity for all enrolled students 
and applicants for admission to the University on the basis of merit without discrimination on the 
basis of their race, color, religion, sex, sexual orientation, national origin, age or disability, or 
Vietnam era veteran status. Sexual harassment shall be considered discrimination because of 
sex. This policy shall not be interpreted in such a way as to violate the legal rights of religious 
organizations or military organizations associated with the Armed Forces of the United States of 
America. 

 
Communication 
All email communication and course communications will occur through UMSL email. Personal 
and employer email addresses will not be used for academic communications. 

http://bulletin.umsl.edu/
http://www.umsl.edu/%7Enursingweb/About%20the%20College/index.html
http://www.umsl.edu/%7Enursingweb/About%20the%20College/Mission%20Statement.html
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General Information 
 

Computer Proficiency 
The CON has adopted: 

• Windows as its operating system (available free from UMSL) 
• Microsoft Office products (Word, Excel, and PowerPoint) as its primary application software 

(available free from UMSL) 
• The American Psychological Association (APA) Publication Manual, latest edition 

(presently, this is the 7th edition), as the standard manuscript style (the University bookstore 
has APA manuals) 

• Canvas as its learning management system software  
Students should have proficiency in the following skills: 
Basic Skills: 

• Logging on to UMSL’s Online Course Management System MyGateway (Canvas) 
• Logging on to UMSL’s Student Information Management System (MyView) 
• Send, receive, and respond to web-based email on and off campus 
• Attach a document/file to an email message 
• Familiar with using a graphical interface to access programs (use of icons on the 

desktop) 
• Start up and switch between multiple programs/windows 
• Create, copy, move, rename, and delete files and folders 
• Use a web browser to access the Internet (e.g. Chrome, Firefox, etc.) 
• Create and organize bookmarks in a web browser 
• Familiar with several different search engines to find information (e.g. MEDLINE, 

PUBMED, etc.) 
• Use the Internet to find, collect and print information 
• Download programs from the Internet to their computer (e.g. Adobe Acrobat DC Reader, 

etc.) 
• Create an electronic signature through Adobe Acrobat Reader DC (Appendix A) 
• Save, copy, and incorporate Internet information into Word 
• Create a document using Word 
• Save, edit, and print a document in Word 

Preferred Skills: 
• Create, edit, and enter a formula for calculations in Excel 
• Generate graphs using a spreadsheet such as Excel 
• Create PowerPoint presentations with video clips, sounds, and links to other 

presentations 
 

Computer Resources 
All information relative to the use of MyGateway, a course management package, and your 
student emails will be outlined in Student Technology Guides prepared each fall by Information 
Technology Services (ITS). 

http://www.umsl.edu/technology/
http://www.umsl.edu/technology/
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Computer Help Desk: You can contact the computer help desk at 314-516-6034. The hours of 
operation are Monday – Thursday 7:30 am - 7:00 pm and Friday 7:30 am - 5:00 pm. The help 
desk is closed weekends and holidays. If the help desk is unable to resolve your problem, 
please call the Software Support Specialist for the CON at 314-516-6755. 

 
Office of eLearning 
The Office of eLearning supports faculty, teaching assistants (TAs), students and staff. They 
collaborate with the university’s users to better integrate technology into teaching and learning. 
The office provides the following support resources: 

• Assistance with Canvas tools in traditional, hybrid and online courses 
• Assistance in the development of web-based material 
• Integration of video or graphics into course materials 
• Assistance in the use of various instructional technologies 
• Individual and departmental consultations 
• Access to networked workstations with software and media capabilities 

 
A number of student computer laboratories are available on campus. See the Triton Manual for 
further information. 

 
Communication 
The CON faculties and staff communicate with students in a variety of ways, including the use 
of MyGateway announcements and university email. Students are responsible for all 
communication regarding program information/changes relayed through such campus 
communication systems. Students are responsible for reading their UMSL email or for taking 
appropriate steps to forward that email to another account. Faculty and staff will only use the 
UMSL email address for the student. 

 
UMSL Graduate School 
Doctoral and PGC education is guided by policies of the UMSL Graduate School. The UMSL 
Graduate School awards your doctoral degree or PGC. Many of these policies and procedures 
are tailored to meet the needs of graduate students in the CON. 

 
For the doctoral student, clinical scholarship requires a minimum of 400 hours over three 
semesters, producing a written and oral proposal. The implementation of the project and the 
results will be disseminated in a defendable presentation, poster, and publishable article. The 
Clinical Scholarship Project must be approved by the Graduate School after approval of the 
DNP Committee at the CON. 

 
Doctoral Degree Student Forms 

• D-1 Appointment of Comprehensive Examination Committee 
• D-3 Application for Candidacy 
• D-4 Appointment of DNP Committee 
• D-5 Doctoral Clinical Scholarship Proposal 

https://www.umsl.edu/technology/lrl/
https://issuu.com/umslcampuslife
http://www.umsl.edu/divisions/graduate/about/policies.html
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• D-6 Preliminary Approval of Scholarly Project and Oral Defense 
• D-7 Defense of Clinical Scholarly Project and Final Approval of the Results 
• D-9 Oral Defense Announcement 

The D-forms and IRB training and submission will be scheduled for completion in the DNP 
Capstone courses. 

 
M- and D-Forms 
An M-form is a master’s level form communicating progression in the PGC program. 
Specifically, the M3 form is due at the beginning of the semester in which the student will 
complete the program requirements. 

 
A D-form (D1-D9) is a doctoral level form communicating progression in the clinical scholarship 
project process to the Graduate School. 

 
The M- and D-forms are located on the Graduate School website in the forms tab. There are 
student and faculty responsibilities for the M- and D-forms, as noted below. 

 
You will be responsible for registering for courses according to your POS and processing all 
necessary M- or D-forms. Copies of these forms are also filed in your student file in the Office of 
Student Services. It is the student’s responsibility to: 

• Review the M- or D-forms required at the Graduate School website 
• Complete each M- or D-form as instructed 
• Submit completed M-form and any D-form (with accompanying documents) electronically. 

All M-forms must be submitted to the Executive Director for Graduate Practice Programs. 
D-forms are submitted to committee members first, and then to the committee chair, and 
finally to the Executive Director for Graduate Practice Programs. 

 
Please note failure to get approval or meet deadlines for the M- or D-forms could delay 
progression or graduation. A DNP student may not present their proposal and defend the 
project in the same semester. 

 
Graduate Credit Hours for Nursing 
The minimum credit hour completion requirement for graduate programs in nursing are: 

• PGC: 12 credit hours 
• BSN-DNP (NP): 70 credit hours 
• MSN-DNP: 33 credit hours 

 
A minimum total of 62 post-baccalaureate credit hours are required for completion of the DNP 
degree program at UMSL. Any transferred credits shall constitute no more than one-third of the 
total credits required for the doctorate. For example, for a doctoral degree requiring 70 hours of 
work beyond the bachelor's degree, no more than 23 credits from another graduate nursing 
program may be applied towards the doctoral degree. For those with a master’s degree, no 
more than 10 credits from another program may be applied towards the 33 hours required for 
the doctoral degree. When doctoral students have earned an MSN at any accredited institution, 
appropriate credits may be applied toward meeting the requirement for the doctoral degree, 

https://www.umsl.edu/gradschool/forms.html
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subject to CON approval. Regardless of transferred credit hours, the DNP academic degree 
requires a minimum of 62 post-baccalaureate credit hours. 

 
The CON offers part-time programs of study for BSN-DNP and MSN-DNP of 5-7 credit hours per 
semester. A full-time program of study exists for BSN-DNP only. Full-time status is defined as 
nine credit hours per semester. Some financial aid entities require a minimum credit hour 
requirement each semester. The student is responsible for knowing these requirements. 

 
Residency course credits reflect 75 practice hours as equivalent to one credit hour. All PGC and 
BSN-DNP students are required to have a total of eight credit hours (600 practice hours); 
however, students may choose how many credit hours to apply for over the three residency 
courses (2-4 credit hours per semester). 

 
Students are expected to be enrolled in spring, summer, and fall semesters. Failure to enroll in a 
semester without a leave of absence (LOA) may result in termination from the Graduate School. 

 
International and Permanent Resident Students 
International students shall meet the requirements for admission to the Graduate School. In 
addition, international students whose native language is not English and who have spent less 
than two of the last three years in an English-speaking country are required to submit scores 
from an internationally accepted standardized examination before a decision is made on 
admission. 

 
All students with international coursework must submit official transcripts from the international 
school(s) as well as a credential evaluation from World Education Services (WES). Please click 
here for detailed information on this process. 

 
Doctoral Residency Requirement 
The DNP academic degree is a practice doctorate requiring a minimum of 1,000 advanced 
nursing practice hours. 

 
For the APRN, the residency requirement may be satisfied with direct patient care practice 
hours and systems hours (i.e., simulation training, intensives, approved conference hours, 
clinical scholarship project activities, etc.). Residency for the APRN doctoral students requires 
successful completion of a minimum of 600 direct patient care hours and a minimum of 400 
systems hours. (Appendix B) 

 
For non-APRN students, all residency hours will be indirect patient care. Non-APRN students 
(e.g., leadership) must also acquire a minimum of 1,000 advanced nursing practice residency 
hours, usually indirect patient care in practice areas such as nursing administration, nursing 
education, the clinical scholarship project and more. (Appendix C) 

 
For MSN-DNP students, residency or practicum hours acquired during the MSN program can 
be applied towards the DNP residency requirement hours. There may need to be additional 
residency hours acquired to achieve the minimum 1,000 practice hour requirement. 

http://www.umsl.edu/%7Enursingweb/files/pdfs/Revised%20International%20Admission%20Process.pdf
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Graduate Nursing Time Limitation 
The maximum amount of time allowed for completion of a PGC will be no more than five-years. 
The maximum amount of time allowed for completion of a doctoral degree will be no more than 
eight-years after the first course enrollment. 

 
Graduation Under a Specific Catalog 
Students are bound by graduation policies and requirements found in the University Bulletin or 
CON policies in use at the time of their initial enrollment or readmission to the CON. Curricular 
changes may be imposed within the nursing major with the assurance that students will be 
notified of all changes. 

 
Applying for Graduation 
Graduation is not automatic even after all requirements have been met. All students must apply 
for graduation at the beginning of the semester they plan to graduate by completing the G10 form. 
For the doctoral students, all D-forms must be completed throughout their degree program of 
study. Students must be enrolled for at least one credit hour in their final semester. 

 
Good contact with the academic advisor or Executive Director for Graduate Practice Programs 
should be maintained to ensure your graduation is successful. Any missed steps may result in 
your name not being listed in the commencement bulletin or graduation being postponed. 

 
College of Nursing 

The PGC prepares students for a certificate of eligibility for a NP board certification exam. The 
DNP degree program prepares students to be leaders in their field with a terminal academic 
degree. 

 
Nurse Practitioner Option 
An APRN is defined as a nurse practitioner (NP), clinical nurse specialist (CNS), nurse midwife 
(NM), or nurse anesthetist (NA). The NP option is designed for students who want to care for 
patients in the primary or acute care areas. In the primary care populations of focus, health 
promotion and illness prevention in the out-patient setting are emphasized. In the acute care 
populations of focus, the emphasis is on managing illness and injuries for patients in an in- 
patient setting. Students learn to manage the health of a population of focus through course and 
clinical activities. The populations of focus available at UMSL are: 

• Adult-Geriatric Nurse Practitioner – Primary Care 
• Family Nurse Practitioner – Primary Care 
• Pediatric Nurse Practitioner – Acute Care 
• Pediatric Nurse Practitioner – Primary Care 
• Psychiatric Mental Health Nurse Practitioner  
• Women’s Health Nurse Practitioner – Primary Care 

http://bulletin.umsl.edu/
https://apps.umsl.edu/webapps/ITS/m4/view_student_chooseprogram.cfm
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Upon completion of the NP program, graduates are eligible to sit for certification in a population 
of focus by one of four nursing board certification entities. 

 
Research Statement 
Any research conducted as part of the student's formal studies at UMSL must be reviewed and 
approved by the CON. Approval by both the CON and UMSL’s Institutional Review Board must 
be obtained prior to initiation of data collection. Specific information may be obtained through 
the Office of Student Services or in the DNP Clinical Scholarship Project Guide & Portfolio. 

 
Curriculum Standards 
Course requirements reflect the Consensus Model for APRN Regulation: Licensure, 
Accreditation, Certification and Education (2008). Additional specialty standards and guidelines 
used for individual emphasis areas include The Essentials: Core Competencies for 
Professional Nursing Education (AACN, 2021), Nurse Practitioner Role Core Competencies 
(National Organization for Nurse Practitioner Faculties [NONPF], 2022), Population-Focused 
Nurse Practitioner Competencies (NONPF, 2013), Pediatric Nursing: Scope and Standards of 
Practice (American Nurses Association [ANA], 2008), Psychiatric-Mental Health Nursing: 
Scope and Standards of Practice (ANA and American Psychiatric Nurses Association [APNA], 
2014), Women’s Health Nurse Practitioner: Guidelines for Practice and Education, 7th Edition 
(Association of Women’s Health, Obstetric and Neonatal Nurses [AWHONN] and Nurse 
Practitioners in Women’s Health [NPWH], 2014). 

 
The DNP program builds upon the BSN and MSN curriculums by utilizing the AACN The 
Essentials: Core Competencies for Professional Nursing Education (2021), the National 
Organizations of Nurse Practitioner Faculties (NONPF) Practice Doctorate Nurse Practitioner 
Entry Level Competencies (2012), the Quality and Safety Education for Nurses Competencies 
(QSEN, 2009), and the Nurse Executive Competencies (ANCC, 2016; AONL, 2015). 

 
Faculty members regularly review the curriculum to ensure continued compliance as new 
standards are published. 

 
The Essentials of Doctoral Education for Advanced Nursing Practice 
(American Association of Colleges of Nursing [AACN], 2021) 

1. Knowledge of Nursing Practice 
2. Person-Centered Care 
3. Population Health 
4. Scholarship for the Nursing Discipline 
5. Quality and Safety 
6. Interprofessional Partnerships 
7. Systems-Based Practice 
8. Informatics and Healthcare Technologies 
9. Professionalism 
10. Personal, Professional, and Leadership Development 

 
 
 
 

https://umsl.instructure.com/courses/40167/pages/dnp-clinical-scholarship-project-guide-and-portfolio?module_item_id=184049
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DNP Program Learning Outcomes 
(revised and approved, October 2014) 

1. Integrate informatics, research, and ethical/legal principles to provide excellence in 
advanced clinical nursing practice. 

2. Translate research to improve healthcare delivery and health outcomes. 
3. Generate strategies for multidisciplinary leadership through analysis of critical indicators 

and/or healthcare delivery systems to optimize patient care and safety. 
4. Demonstrate an understanding of strategies to influence health policy-making to improve 

health outcomes, shape healthcare delivery, and remove barriers to healthcare. 
5. Evaluate approaches to practice utilizing both nursing theories and other health system 

theories. 
 

PGC and DNP Program Professional Requirements 
The following are program requirements for all PGC and DNP students. Each student will be 
expected to meet these requirements or be subject to disciplinary action and may be ineligible 
for program progression. 

 
Professional appearance may be defined as, but is not limited to: 

• Maintenance of professional attire and appearance when representing UMSL 
• Adherence to agency dress code requirements 
• Display of appropriate agency and/or University identification (Triton Card) 

 
UMSL CON Dress Code 
Dress in the classroom is business casual. 

 
In the residency area, students are expected to comply with the dress code of the residency 
agency. 

• Students are expected to wear business or business casual attire or attire required by the 
residency agency; wear the facility ID badge (if needed); University ID badge; and lab coat. 

• No jeans or any other denim clothing while caring for patients at any residency site. 
• No spandex, shorts, short skirts, and halter/tank tops in the residency setting. 
• No sandals, open-toed, athletic, and/or dirty shoes. 
• Fingernails should not be able to be seen when looking at the palm of the hand, and 

students are expected to follow the fingernail policy of the residency agency. 
• Tattoos must be covered as much as possible during the residency experience. 
• Jewelry is limited to one pair of small earrings and one ring on each hand. Additional 

piercings are required to be removed including studs, rings, gauges, etc. while in the 
residency setting. 

 
If students are improperly dressed, the agency staff, preceptor, or UMSL faculty have the right 
to ask students to leave. 

 
Professional Conduct 
Professional conduct may be defined as, but is not limited to: 

• Protection of patient rights and privacy 



14  

• Maintenance of patient confidentiality and HIPPA Guidelines 
• Academic integrity 
• Honesty in reporting and documenting clinical experiences 
• Delivery of safe nursing care 
• Prompt reporting of mistakes, errors, accidents, or unusual circumstances to supervising 

staff or faculty to the Executive Director for Graduate Practice Programs 
• Adherence to policies of clinical agencies and course instructions 
• Functioning under the specific direction of faculty 
• Civil, courteous, and respectful interpersonal interactions 
• Prepared, present, and punctual 

 
A faculty member, the Executive Director for Graduate Practice Programs, or the Dean are 
obligated and have the authority to remove a student from any academic activity in which the 
student's appearance or behavior is irresponsible, unsafe, or unprofessional. 

 
College Governance and Committees 
The by-laws of the Faculty Association provide the mechanism for faculty governance of the 
CON. Standing committees have various functions and work to ensure that appropriate policies 
are in place to maintain strong academic programs: 

• Executive Committee: Provides leadership for the CON 
• Undergraduate Committee: Provides leadership for curriculum, program evaluation, and 

student relations 
• Graduate Committee: Provides leadership for curriculum, certification, program 

evaluation, and student relations 
• Faculty Affairs Committee: Facilitates faculty development and addresses faculty issues 

and concerns 
• Scholarship, Research and Evidence-Based Practice Committee: Provides leadership for 

research and scholarship 
• Innovations in Practice and Partnerships Committee: Identifies trends and future 

opportunities in nursing practice, research, and scholarship, health care, health systems 
delivery; assists leadership in facilitating community based partnership to achieve the 
CON mission, vision, and goals 
 

Students are encouraged to participate on college committees. Those who are interested in 
serving on the Undergraduate and Graduate Committees or Dean's Advisory Council should 
contact the Office of Student Services. Committees meet monthly. Students may address 
concerns to specific committees by contacting the chair of the committee. 

 
Student Organizations 
Sigma Theta Tau International: The Nu Chi Chapter of Sigma Theta Tau was officially established 
in April 1984. Membership is offered by invitation to current students who are excelling in their 
programs of study, students graduating in the upper third of their class, and to individuals who 
are recognized as outstanding community nursing leaders. Professional presentations are held 
twice each year and feature leaders in the nursing profession. 

 
Sigma Theta Tau International is a funder of dissertation research. The Nu Chi Chapter is a 



 

resource for its support of DNP students’ research interests, professional development, and 
professional presentations. 

 
Student may submit applications for membership twice a year, typically around graduation. 
Students who are interested in becoming a member are encouraged to explore the membership 
criteria and social media page. Those who are members of another chapter can transfer their 
membership to Nu Chi or can become a multi-chapter member. Interested students can also 
contact the Faculty Counselor, Dr. Wilma J. Calvert, at calvert@umsl.edu. 

 
Academic Advising 
The graduate nursing academic advisor at the CON will assist you in registering for your courses 
for the first semester. The academic advisor will also assist you in developing your personalized 
Plan of Study (POS). The POS needs to be signed by the student and the academic advisor or 
Executive Director for Graduate Practice Programs. Contact information for the graduate 
nursing academic advisor can be found at the beginning of this handbook or on the CON 
website. 

 
A student must have satisfactorily completed all specialty nursing courses with a minimum 
grade of a C+ or better. Should a course need to be repeated or a personal life change occurs, 
the POS may be changed with approval from the graduate nursing academic advisor or the 
Executive Director for Graduate Practice Programs. 

 
Faculty and Staff Offices and Mailboxes 
Nursing faculty and staff offices and mailboxes are located in the Nursing Administration 
Building (NAB) and in Seton Hall. The NAB is open Monday-Friday 8:00 am-5:00 pm while 
Seton Hall is open into the evenings and on Saturdays. 

 
Assessment of Institutional Effectiveness 
UMSL has implemented a continuing program to assess institutional effectiveness. A vital part 
of that effort is the component dealing with student learning outcomes. During the time students 
are enrolled at the College and later, as alumni, they will be asked to participate in various 
activities designed to determine how well the College and the University are meeting the stated 
purposes. 

 
Evaluation 
Course requirements and methodology for assigning grades are the prerogative of the faculty of 
each course. Examinations and other graded assignments may be scheduled periodically, with 
or without notice, and at the end of the semester at the discretion of the faculty. Students who 
are not making satisfactory progress in courses at midterm are encouraged to confer with 
course faculty and the Office of Student Services. 

 
Many nursing courses include both class and clinical learning experiences. Successful 
completion of a graduate nursing course requires satisfactory achievement in all courses. 
Graduate students in the CON must have a C+ or better in all the specialty specific courses 
listed below and have a cumulative GPA of 3.0 or greater at the completion of each semester. 

15 

https://www.sigmanursing.org/why-sigma/sigma-membership
https://www.sigmanursing.org/why-sigma/sigma-membership
https://www.facebook.com/nuchisigma/
mailto:calvert@umsl.edu
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Grading Scale 
College of Nursing has adopted the following grading scale for required nursing courses: 

 
95-100 A 
93-94 A- 
91-92 B+ 
87-90 B 
85-86 B- 
82-84 C+ 
76-81 C 
Below 76 F 

 
Nursing grades are recorded as letters, with pluses and minuses. 

 
A delayed grade (DL) may be assigned if course assignments are incomplete or missing at the 
time grades are due and are assigned at the discretion of the course faculty. A DL does not 
affect the overall GPA, however, a DL requires conversion to a grade within one-year. If the DL 
is not converted to a grade within one-year, a grade of “F” will be automatically assigned. 

 
Specialty-Specific Courses 

• N6518: Advanced Pathophysiology 
• N6520: Advanced Pharmacology 
• N6524: Advanced Health Assessment 
• N6530: Clinical Diagnostics 
• N6730, N6731, N6737, N6738, N6739, N6740, N6741, N6742, N6743, N6744, N6746, 

N6747, N6750, N6751: All Diagnosis and Management courses 
• N6954, N6955, N7954, N6934, N6935, N7934: All residency courses 
• N7291, N7292, N7293: All Capstone courses 

 
Students who receive a grade below a C+ in one of the specialty courses or receive a grade 
below a C in any other course, may repeat the course one (1) time. A maximum of two (2) 
courses may be repeated only once in the program of study. 

 
Writing Intensive Courses 
The UMSL CON graduate nursing program defines a writing intensive course as including at 
least one written paper (minimum of five text-written pages) and is a course where writing is 
used as a central mode of learning. Students have several written assignments during the 
course culminating in at least 50% of the final course grade determined by the quality of the 
student’s thought expressed in the writing. Writing is explained and practiced in the course and 
is learned through revisions, constructive feedback and/or grading rubrics. 

• N6130: Research, Interventions and Evidence-Based Practice* 
• N7443: Healthcare Policy and Economics* 
• N6424: Social Determinants of Health and Underserved Populations 
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• N6111: Healthcare Systems, Concepts and Theory* 
• N7220: Leadership in Practice* 
• N7215: Evidence-Based Practice (EBP) for the Doctor of Nursing Practice (DNP) 
• N7291: DNP Capstone 1 
• N7292: DNP Capstone 2 
• N7293: DNP Capstone 3 

* Denotes shared PhD and DNP course 
 

Students will be evaluated for grammar, structure, and source citation based on lower and 
higher order competencies: 

 
Lower Order Competencies: 
Basic Writing Skills 

• Mechanics, including capitalization, abbreviations, italics 
• Punctuation and spelling 
• Syntax, sentence structure 
• Grammar, e.g. pronouns, noun/verb match, verb tense, modifiers, 
• Sentence structure, including incomplete sentences and wordiness 
• Technical vocabulary; professional vocabulary 
• Jargon, colloquialisms 
• Use of quotations and paraphrasing; plagiarism 
• Selection of sources 
• Paper structure – introduction, text, conclusion 
• CON paper set up and format 
• Documentation - APA citation/referencing style 

 
Higher Order Competencies 
Content and Presentation; Developing Writing Skills 

 
• Clear purpose 
• Understandable message/ problem statement 
• Stays on topic 
• Organization/flow of paper 
• Sentence content, i.e. precise and concise 
• Descriptive, accurate word choice appropriate to nursing/health care 
• Use of transitions 
• Supporting literature/evidence (not opinion) 
• Integration of ideas and evidence 
• All components of assignment 
• Evidence of editing, incorporating feedback from earlier drafts/assignments 

 
Posting Grades 
In respect for student privacy, students' grades are not posted in a way that would allow for 
individuals scores to be identified by others. Faculty are required to only post grades on the 
MyGateway course gradebook. 
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Office of Student Services 
The Office of Student Services can assist you in a variety of ways such as advising, 
registration, and referrals to University services. Questions about the curriculum, 
prerequisites, and course requirements should always be directed to the graduate nursing 
academic advisor. 

 
The Office of Student Services is located on the first floor of the Nursing Administration 
Building on South Campus. You may schedule an appointment by calling the front desk during 
normal business hours (Monday-Friday, 8:00am-5:00pm) at 314-516-6066. Direct contact 
information for each of our staff members can be found on our website by clicking here. 

 
Course Registration 
We hope to make the registration process as easy as possible for you. Shortly before 
registration time, you will receive two emails: one from the Office of the Registrar and one from 
the CON, both sent to your UMSL email address. 

 
The email from the Office of the Registrar will include your registration date, which is assigned 
by class standing: graduate students and seniors first, juniors next, etc. Be aware that it is not 
an appointment. This is a notification of the first day you will be eligible to register for courses. 

 
All PGC and DNP students must meet with the graduate nursing academic advisor to discuss 
an initial POS. Meetings can be scheduled via email or phone. The graduate nursing 
academic advisor will register a student for their first semester. After the first semester, 
students will be responsible for registering in subsequent semesters according to their POS. 

 
Adding and/or Dropping Course(s) 
To add or drop a course after you initially register for courses, you must contact the graduate 
nursing academic advisor in the CON. Students may call the front desk to schedule a follow-up 
appointment to make changes to their schedule, or they may contact the graduate nursing 
academic advisor (see page 5) directly (if it is a minor change). The graduate nursing 
academic advisor will discuss how dropping a course may impact your progression in the DNP 
program. 

 
Students must be aware of the add/drop deadlines set forth by the Office of the Registrar as 
well as the reassessment schedule set forth by the Cashier’s Office. 

 

Academic Alert System (Early Alert) 
UMSL utilizes an electronic academic alert system allowing faculty to refer students for 
academic supports early in the term. When a faculty member identifies a grade at risk for 
course failure at any point during the semester, he/she can initiate an academic alert. Referrals 
assist students to access campus resources and academic supports to help them successfully 
complete the course. An academic alert referral is not noted on campus transcripts; it is a 
mechanism to support learning and provide students with direct access to campus resources. 

https://www.umsl.edu/divisions/nursing/About%20the%20College/our-faculty-and-staff.html
http://www.umsl.edu/registration/students/add-drop-change.html
http://www.umsl.edu/cashiers/tuition-fees/fee-reassessment.html
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Every graduate nursing course will provide a syllabus that details the specific evaluation criteria 
and methods. Students in the CON are expected to meet those criteria to successfully achieve 
the objectives of the course. 

 
To be successful, students must achieve a grade of C+ (82%) or better on exams/tests as well 
as maintain satisfactory progress in the clinical/laboratory in order to successfully pass a 
specialty course. A grade of C (76%) or higher must be achieved in non-clinical courses, 
however, the graduate nursing student must maintain an overall 3.0 grade point average (GPA). 

 
An Academic Alert referral will be completed by the course faculty on any student who is near or 
below the criteria of a grade of 82%, is not meeting performance standards for the course, or is 
not satisfactorily meeting the clinical requirements of a course. 

 
An electronic copy of the academic alert referral completed by the faculty will be forwarded to 
the student, the Office of Student Services, and the CON Student Affairs office. The student is 
expected to meet with the faculty member completing the Academic Alert form and the CON 
Student Affairs office for further assistance. Senior academic advisors will have access to the 
system and be able to view academic alert referrals. 

 

Student Academic Policies 
Exceptions 
Students requesting exceptions regarding coursework, course sequence, exemption from a 
specific course (e.g., transfer credit), and other exceptions (e.g., leave of absence [LOA]) 
related to progression through the curriculum must consult with the graduate nursing 
academic advisor. 

 
Students who do not successfully complete a course are at risk of becoming “out of sequence” 
and potentially delaying their graduation. Such students must meet with either the graduate 
nursing academic advisor in the CON or the Executive Director for Graduate Practice Programs 
to redesign a POS. 

 
Independent Study 
Independent study (NURSE 6875) is available as an elective means of increasing knowledge 
within a student’s area of interest. Students who wish to pursue independent study must follow 
these guidelines: 

 
• Contact the graduate nursing academic advisor. 
• Identify and contact the faculty member recommended. 
• The faculty member provides guidance as needed throughout the course; the degree of 

independence will vary with student learning objectives. 
• Credit allocation can vary from 1-3 credits per semester. No more than six 

independent study credits may be used to meet graduation requirements. 
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Progression Policies 
The maximum time allowed for completion of a DNP academic degree is eight years after 
initiation of coursework. For transfer courses to be accepted, students must complete a Transfer 
Credit Form (G3). Two-thirds of graduate coursework must be completed at UMSL. 

 

The CON has implemented the following policies regarding progression in the DNP program: 
 

• A student may not progress in the DNP program with an overall GPA of C+ or less after 
two consecutive semesters on probation without approval from the Executive Director for 
Graduate Practice Programs. 

• Any specialty-specific graduate nursing level course in which a grade of C or less is 
achieved must be repeated and a grade of C+ or better must be earned. Only one 
repeat attempt is allowed per course. Specialty-specific courses are listed on page 15. 

• Courses may be taken concurrently with any course for which the course is not a 
prerequisite for the other. 

• No course may be repeated more than once. 
• No nursing or elective course taken to satisfy degree requirements may be taken on a 

satisfactory/unsatisfactory basis (pass/fail). All courses must have a letter grade. 
• The maximum time allowed to completion of a DNP degree is eight (8) years from 

initiation of coursework per Graduate School Policy. The maximum time allowed to 
completion of a PGC is five (5) years from the initiation of coursework since this is a 
Master’s level program and follows the Graduate School policy. 

 
Probation 
Students are placed on probation when their GPA falls below 3.0. Students on probation for two 
consecutive semesters must apply through the appeals process to the CON Graduate Appeals 
Committee for permission to remain in the program. Students appealing a course grade must 
follow the University policy for grade appeals. 

 
All courses taken at UMSL for graduate credit figure into the calculation of the transcript GPA, 
including courses that may not be a part of the degree program. However, only courses 
included in the degree program figure into the calculation of the degree program GPA. Transfer 
courses are not included in any GPA calculation, even though the courses may be included as 
part of a degree program. The degree program GPA must be at least 3.0 for a student to 
graduate. 

 
After a student has at least nine credit hours, if the transcript GPA falls below 3.0, the dean of 
the Graduate School will place that student on probation. The CON may also place a student on 
probation if it regards the student's progress as unsatisfactory, so communicate with the 
graduate nursing academic advisor if personal situations are affecting your academic success. 

 
Probation lasts for one semester. After one semester, the student will be removed from 
probation, continued on probation, or dismissed, depending on his or her progress. The 
Graduate School may dismiss a graduate student who fails to achieve at least a 3.0 over two 
semesters. 

 
A student may not continue on probation for more than two consecutive semesters without 

http://www.umsl.edu/gradschool/forms.html
http://www.umsl.edu/gradschool/forms.html
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permission from the Executive Director for Graduate Practice Programs. A letter will be mailed 
to the student from the Graduate School regarding probation. The CON will also email a letter to 
the student’s UMSL email address. 

 
Grade Appeals Procedure 
There is a process in place for grade appeals. Any student requesting a grade appeal should 
contact their advisor for more guidance on this process. 

 
Dismissal 
Dismissal from the CON at UMSL can occur under the following circumstances: 

• Failure to complete a probationary period satisfactorily. 
• Irresponsible, unsafe or unprofessional behavior as determined by the CON or University 

(See “Code for Academic and Professional Conduct”). 
• Unsatisfactory grades: 
• Failure of any two nursing courses; 
• Failure to earn a satisfactory grade (C+ or above) in a required specialty nursing course 

which they are repeating; 
• Failure to earn a C or higher grade in any other regular nursing graduate course (non- 

specialty) they are repeating 
• The falsification of any information provided to the CON or University on any record. 

 
A graduate nursing student may be dismissed for a failure to achieve a minimum of a 3.0 
GPA average, a breach in academic integrity, or professional conduct issues. 

 

A student who is on probation for two or more consecutive semesters during his/her program of 
study will be dismissed unless an exception is conferred by the CON. Unless an exception is 
made, the Graduate School may dismiss a student who does not make adequate academic 
progress. The Graduate School will mail a dismissal letter to the student with a copy sent to the 
graduate nursing academic advisor, the Executive Director for Graduate Practice Programs, 
the Graduate Admissions Office, and the Financial Aid Office. 

 
A potential breach in academic integrity may be another reason for dismissal. The 
administrators in Academic Affairs will be fair, even to those who are charged with academic 
dishonesty. Students who are charged are given due process. That means that they have the 
right to know about the charge and give their side of the story. If the investigation finds that the 
student is guilty of academic dishonesty, administrators write a formal disciplinary letter stating 
the sanction. Included in the disciplinary letter is a separate sheet on which students who are 
given sanctions can agree to them or not. If they appeal, they face a hearing committee. They 
can also appeal the committee’s decision to the Chancellor. Sanctions for graduate students are 
always stiffer than for undergraduate students. 

 
The CON administration will review any instance of professional misconduct and determine 
sanctions or dismissal (if needed). 
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Leave of Absence 
Students who need to take a leave of absence from the program for personal/medical reasons, 
military deployment, etc. must communicate with the graduate nursing academic advisor or the 
Executive Director for Graduate Practice Programs to redesign a plan for the student’s return. A 
leave of absence is generally granted for up to one year. Graduate students who are forced to 
interrupt their studies for up to a period of one year should request a leave of absence from 
UMSL. 

 
Personal/medical must resume their studies within one year. Military deployment must resume 
studies within three months of return. In consultation with the graduate nursing academic advisor 
or the Executive Director for Graduate Practice Programs, students will describe the program 
modifications that the leave of absence requires. Requests shall indicate the reason for leaving 
and the expected return date to UMSL. Approval of the Executive Director for Graduate Practice 
Programs and the dean of the Graduate School are required. Contact the graduate nursing 
academic advisor should a leave of absence be requested. 

 
The leave of absence is designed to suspend the requirement for continuous enrollment. It does 
not affect the maximum time limitation set for a degree program unless a specific exception is 
approved (within eight years for the DNP program). 

 
Student Responsibilities 

 
Code for Academic and Professional Conduct 
"The nurse, in all professional relationships, practices with compassion and respect for the 
inherent human dignity, worth, and uniqueness of every individual, unrestricted by 
considerations of social or economic status, personal attribute, or the nature of health problems" 
(Code of Ethics for Nurses published by the American Nurses Association). 

 

Because the CON respects the professional values contained in the Code of Ethics for Nurses, 
and because we value the worth of our students, staff, faculty, and community, we expect all 
graduate students to conduct themselves in a professional and courteous manner during all 
classroom and laboratory experiences. 

 
Every student has unique talents and experiences that enrich the culture of learning at UMSL. 
Faculty and students share the responsibility for effective teaching and learning. This relationship 
thus becomes a commitment to ethical principles in achieving academic and professional goals 
within classroom and clinical settings. 

 
UMSL Student Conduct Code and Discipline 
Apart from and in addition to these professional standards and requirement by which nursing 
students will be graded and evaluated academically, all University of Missouri students are 
subject to the Standard of Conduct for students which appears in Section 200.010 of the 
Collected Rules and Regulations of the University of Missouri and for which they may be 
disciplined in accordance with the procedures in Section 200.020. 

http://nursingworld.org/ethics/code/protected%20nwcoe813.html)
https://www.umsystem.edu/ums/rules/collected_rules/programs/ch200/200.010_standard_of_conduct
https://www.umsystem.edu/ums/rules/collected_rules/programs/ch200/200.020_rules_of_procedures_in_student_conduct_matters
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Civility 
Civility is defined as treating others with respect, dignity, and care. Civility is apparent when we 
are sensitive to the impact that our communication, practices and behaviors have on others, 
and when we acknowledge each person’s self-worth and unique contributions to the 
community as a whole. Students are expected to: 

 
• Address health care professionals, participants in research studies, patients, and 

hospital staff appropriately; for example Dr., Mr., Ms. and their last name. 
Addressing a person by the first name can be disrespectful in some cultures. 

• Treat faculty, staff, peers, and others with respect and courtesy. 
• Maintain an attitude of shared goals and intellectual openness with other 

students. 
• Be intolerant of injustice or bigotry of any kind, and strive to correct these 

issues on behalf of classmates, the UMSL community, and the St. Louis 
region. 

• Speak the truth in all matters; do not propagate rumors or prematurely judge 
people or situations. 

• Conduct oneself appropriately when representing the University or CON. 
• Exercise good judgment and adhere to HIPPA laws when posting information on 

e-mail and social media, including, but not limited to Facebook, Twitter, and 
Google. 

 
Online Class Netiquette/Behavior 

• Be self-reflective before you post an emotional response and reread what you 
have written to be sure it is positive. Think of your comments as printed in the 
newspaper. Your online comments will be seen, heard and remembered by 
others in the class. 

• Use effective communication. 
• Avoid the use of all caps or multiple punctuation elements (!!!, ???, etc.). 
• Be polite, understate rather than overstate your point, and use positive 

language. 
• If you are using acronyms, jargon or uncommon terms, be sure to explain 

them so everyone can understand and participate in the discussion. 
• Ask for clarification to a point if you feel emotional from a classmate’s post. It is 

likely that you misunderstood his/her point. This strategy will also help you step 
away from the intensity of the moment to allow for more reflection. 

• Address the person and sign your name. It is easier to build a classroom 
community when a person is addressed by name and the name of the writer is 
provided. 

• Foster community. Share your great ideas and contribute to ongoing 
discussions. Consider each comment you make as one that is adding to, or 
detracting from, a positive learning environment for you and your classmates. 

• Be constructive. You can challenge ideas and the course content, but avoid 
becoming negative online. When you disagree politely you stimulate and 
encourage great discussion. You also maintain positive relationships with 
others with whom you may disagree on a certain point. 
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• Keep the conversation on topic by responding to questions, adding thoughtful 
comments about the topics at hand. Online dialogue is like conversation. If 
there is a particular dialogue going on, please add to it, but if you have 
something new to say, please post it in another thread. 

 
Define your terms. When using acronyms or terms that are particular to your field (or new to our 
course), please define them for others. 

 
Social Media Policy 
This document serves as a policy to identify and direct the appropriate use of social media by 
students, faculty, and staff. Use of social media by CON faculty, staff, and students presents 
special concerns for privacy and confidentiality. 

 
Social media is defined as, but not limited to, web-based or mobile technologies used for 
interactive communication. Examples of social media include, but are not limited to, collaborative 
projects, blogs (WordPress, Blogger) and microblogs (Twitter, Snapchat, TikTok), content 
communities (YouTube), social networking sites (Facebook, Instagram, Twitter), and others as 
they evolve. Confidentiality and privacy issues may also involve the use of email and texting. 

 
Social media is a powerful tool that, when used inappropriately, can blur the lines between private, 
confidential, personal, and the professional sharing of information in your role within the CON. 
Information shared on social media by faculty, staff, and/or students as individuals reflects the 
CON and the nursing profession collectively. 

 
The personal use of social media by UMSL CON faculty, staff, and students outside their 
respective roles in the College is not affected by the following policy. This policy applies to the 
sharing of any confidential information about the CON including the faculty, staff, and/or students, 
patients and/or patient care situations, and/or UMSL CON-clinical affiliates (agencies with which 
the CON has a contractual relationship for students). This policy will be updated regularly as 
technology and social media applications evolve. 

 
The responsibility of every staff, faculty, and student member is to check for social media policy 
updates each semester. Adherence to the policy is mandatory. If violated, please notify the 
Executive Director for Graduate Practice Programs immediately so problems can be quickly 
mitigated. 

 
Violations that include the sharing of confidential information as listed above may result in clinical 
or course failure. Other violations will be handled through the appropriate disciplinary process. The 
resource for this policy can be found on the National Council of State Boards of Nursing 
(NCSBN) website. 

 
Guidelines for Appropriate Social Media Use 

1. Guarding your online reputation 
a. All information posted and shared online is public. It is not, and will never again be private 

or confidential. Even with the most robust privacy settings, screenshots of posted 
information can be reposted. Content contributed on these platforms is 

https://www.ncsbn.org/Social_Media.pdf
https://www.ncsbn.org/Social_Media.pdf
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immediately searchable and shareable, regardless of whether that is the intention 
of the contributor. Once posted online, the content leaves the contributing 
individual’s control forever and may be traced back to the individual in perpetuity. 
It becomes part of your online reputation which in turn becomes part of your 
professional reputation. The following information should be reviewed: 

• Six Tips for Nurses Using Social Media (pdf) 
• FERPA 
• PCI (pdf) 
• ANA 
• NCSBN White Paper (pdf) 

2. Facebook guidelines and use of the group account type 
a. College of Nursing affiliated student groups must choose the “Group” account type when 

using Facebook. Facebook groups are like a message board. They are easy to manage 
and have several privacy options. 

b. Set any CON affiliated Facebook Group privacy option to ‘closed.’ 
c. CON affiliated Facebook Groups must add a member of the CON faculty as an 

admin of their group. This allows the faculty to ensure that students are not bullying 
others. 

3. Live the CON core values 
a. The CON core values include caring (nurturing and mentoring), professionalism 

(following the ethical standards of nursing), and mutual care/support (respect for one 
another). Content associated with you must be consistent with these values. Social 
media is used to build relationships. Do not use social media to harm another’s 
reputation. Never impersonate someone else or purposely obscure your identity as a 
representative of the CON. 

4. Build your own reputation 
a. Care about what you are posting. Write what you know. Stick to your area of 

expertise and provide unique, individual perspectives on what's going on at the 
CON and in the world. Do not share secrets. Respect proprietary information, 
confidentiality, brand, trademark, copyright, and fair use. 

5. Remember everything online is discoverable 
a. There is no such thing as a private social media site. Search engines may retrieve 

posts years after they were published. Comments can be forwarded, copied, and 
printed. Archival systems save information even if you delete a post. 

6. Keep it legal 
a. Have all the facts before you post. It is better to verify information with a source first 

than to have to post a correction or retraction later. Cite and link to your source. 
Keep your links up to date and make sure they work. 

7. Be respectful and professional 
a. CON students should always keep in mind our principles of respect for others and the 

civil and thoughtful discussion of ideas. The freedom and speed of online 
conversations can often prompt people to behave in ways they may otherwise would 
not. Your reputation and the CON are best served when you express yourself 
professionally. Do not spam. 

8. Give credit where credit is due 

https://www.nursingworld.org/%7E4af5ec/globalassets/docs/ana/ethics/6_tips_for_nurses_using_social_media_card_web.pdf
http://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html
http://www.informationshield.com/papers/PCI-Security-Policies-Using-ISPME.pdf
https://www.nursingworld.org/social/
https://www.ncsbn.org/Social_Media.pdf
http://www.facebook.com/help?page=982
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a. Always cite when quoting someone else. Make sure images are shareable through 
Creative Commons, as well as make sure to attribute them. Never use copyrighted 
material without permission. 

b. UMSL CON students, faculty, and staff are prohibited from disclosing through 
social media the following: 
i. Protected Health Information, as defined by the Health Insurance Portability and 

Accountability Act (HIPAA) – For example, individuals may not disclose patient 
names or otherwise refer to patients in any way that identifies them individually, 
including by their initials or by location (e.g., hospital name or unit). 

ii. Education Record Information, as defined by the Family Educational Rights and 
Privacy Act (FERPA) – Employees may not disclose FERPA protected information 
regarding students. 

iii. Confidential Personnel Information – Employees may not disclose 
confidential personnel information regarding other employees. 

iv. Confidential, non-public or proprietary information about families, clinical facility 
staff or clinical institutions. 

v. The use of social media for clinical discussions that include any identifiable 
information related to patients or our affiliated clinical facilities is prohibited. 

 
Last updated: January 4, 2018. Adapted from: Original Source: © 2009 SocialFish & Croydon Consulting, 
www.socialfish.org, UPenn, and UNC, Chapel Hill 

 
Academic Integrity 
You are responsible for being attentive to and observant of University policies about academic 
integrity as stated in the University’s Campus Policies and Procedures on the Office of 
Academic Integrity webpage. Breaches in academic integrity are serious offenses that may 
result in a warning, probation, suspension, or dismissal from the University. Breaches in 
academic integrity include: 

 
• Cheating: using any unauthorized sources of information; providing or receiving 

unauthorized assistance on any form of academic work; engaging in any behavior 
specifically prohibited by the faculty member (e.g., copying someone else’s answers on 
tests and quizzes); the re-use of assignments in multiple courses (e.g., writing one paper 
and turning it in to two different courses). 
o Cheating will not be tolerated and may lead to failure on an assignment, in the class, 

and dismissal from the University. 
• Unauthorized possession or distribution of academic materials. This may include the 

unauthorized use, selling or purchasing of examinations or other academic work; using or 
stealing another student’s work; unauthorized entry or use of material in a computer file; and 
using information from or possessing exams or materials that an instructor did not authorize 
for release to students. 

• Falsification: any untruth, either verbal or written, in one’s academic work. 
• Facilitation: knowingly assisting another to commit an act of academic misconduct. 
• Plagiarism: the use of another person’s words or ideas without crediting that person. 

o Plagiarism will not be tolerated and may lead to failure on an assignment, in the class, 
and dismissal from the University. 

http://www.socialfish.org/
http://www.umsl.edu/services/academic/academic-integrity/index.html
http://www.umsl.edu/services/academic/academic-integrity/index.html
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• Self-plagiarism: the re-use of one’s own words, ideas, or artistic expression (as in an essay) 
from pre-existing material especially without acknowledgment of their earlier use. 

(Merriam-Webster Dictionary, 2020) 

 
All instances of potential breaches of academic integrity will be reported to the Office of 
Academic Affairs who will determine whether you will appear before the Student Conduct 
Committee for possible administrative sanctions such as dismissal from the university. The 
instructor will make an academic judgment about the student’s grade on that work in this 
course. The campus process regarding academic dishonesty is described in the “Policies” 
section of the Academic Affairs website. 

 

APA formatting is expected for source citation. 
 

To avoid potential breaches in academic integrity, please submit all written work to the Turnitin 
System before finalizing what you submit for evaluation (the UMSL Writing Center). A Turnitin 
similarity index should be less than 25%. 

 
The DNP faculty reserve the right to use software for assistance with plagiarism detection. 
Students should not submit the same paper, or one that is modestly revised, as an assignment 
in two or more classes. Assignments submitted should be substantively different from each 
other. Please consult with your course faculty if you have questions. 

 
UMSL encourages students to pursue excellence within a respectful and collegial environment 
and to assume responsibility for the consequences of personal actions. Conduct for which 
students are subject to sanctions falls into multiple categories and can be viewed in Section 
200.010 Standard of Conduct. By registering for classes at UMSL, students agree to follow this 
standard of integrity: 

• Forgery, alteration, or misuse of University documents, records or identification, or 
knowingly furnishing false information to the University. 

• Obstruction or disruption of teaching, research, administration, conduct proceedings, or 
other University activities, including its public service functions on or off campus. 

• Physical abuse or other conduct which threatens or endangers the health or safety of any 
person. 

• Stalking another by following or engaging in a course of conduct with no legitimate purpose 
that puts another person reasonably in fear for one's safety or would cause a reasonable 
person under the circumstances to be frightened, intimidated or emotionally distressed. 

• Violation of the University’s Equal Employment/Education Opportunity and 
Nondiscrimination Policy located at Section 600.010 of the Collected Rules and 
Regulations. 

• Violation of the University’s Sex Discrimination, Sexual Harassment and Sexual 
Misconduct in Education/Employment Policy located at Section 600.020 of the Collected Rules 
and Regulations. 

• Threatening or Intimidating Behaviors, defined as written or verbal conduct that causes a 
reasonable expectation of injury to the health or safety of any person or damage to any 
property or implied threats or acts that cause a reasonable fear of harm in another. 

• Participating in attempted or actual taking of, damage to, or possession without permission 
of property of the University or of a member of the University community or a campus visitor. 

http://www.umsl.edu/services/academic/policy/academic-dishonesty.html
https://www.umsl.edu/%7Eumslenglish/Writing%20Center/
http://www.umsystem.edu/ums/rules/collected_rules/programs/ch200/200.010_standard_of_conduct
http://www.umsystem.edu/ums/rules/collected_rules/programs/ch200/200.010_standard_of_conduct
https://www.umsystem.edu/ums/rules/collected_rules/equal_employment_educational_opportunity/ch600/600.010_equal_employment_educational_opportunity_policy
https://www.umsystem.edu/ums/rules/collected_rules/equal_employment_educational_opportunity/ch600/600.020_sex_discrimination_sexual_harassment_and_sexual_misconduct


28  

• Unauthorized possession, duplication or use of keys to any University facilities or 
unauthorized entry to or use of University facilities. 

• Violation of University policies, rules or regulations, or of campus regulations including, but 
not limited to, those governing residence in the University-provided housing, or the use of 
University facilities, or student organizations, or the time, place or manner of public 
expression. 

• Manufacture, use, possession, sale or distribution of alcoholic beverages or any 
controlled substance without proper prescription or required license or as expressly 
permitted by law or University regulations, including operating a vehicle on University 
property, or on streets or roadways adjacent to and abutting a campus, under the 
influence of alcohol or a controlled substance as prohibited by law of the state of Missouri. 

• Disruptive conduct. Conduct that creates a substantial disruption of University operations 
including obstruction of teaching, research, administration, other University activities, and/or 
other authorized non-University activities that occur on campus. 

• Failure to comply with directions of University officials acting in the performance of their 
duties. 

• The illegal or unauthorized possession or use of firearms, explosives, other weapons, or 
hazardous chemicals. 

• Hazing, defined as an act that endangers the mental or physical health or safety of a student, 
or an act that is likely to cause physical or psychological harm to any person within the 
University community, or that destroys or removes public or private property, for the purpose 
of initiation, admission into, affiliation with, or as a condition for continued membership in a 
group or organization. Participation or cooperation by the person(s) being hazed does not 
excuse the violation. Failing to intervene to prevent, failing to discourage, and/or failing to 
report those acts may also violate this policy. 

• Misuse of computing resources in accordance with University policy, including but not 
limited to: 
1. Actual or attempted theft or other abuse; 
2. Unauthorized entry into a file to use, read, or change the contents, or for any other 

purpose; 
3. Unauthorized transfer of a file; 
4. Unauthorized use of another individual's identification and password; 
5. Use of computing facilities to interfere with the work of another student, faculty 

member, or University official; 
6. Use of computing facilities to interfere with normal operation of the University 

computing system; and 
7. Knowingly causing a computer virus to become installed in a computer system or file. 

 
CON Statement of Academic Integrity and Student Conduct 
Strict adherence to the principles of intellectual and conduct honesty is expected from all students 
in the completion of assigned work in nursing courses and in professional behaviors. Failure to do 
so may result in: 

• An academic assessment by course faculty of a “0” grade for the work in 
question (test or assignment). 

• Submission of relevant information to the UMSL Associate Provost for Academic 
Affairs who may apply sanctions such as probation, suspension, or dismissal. 

• If conduct related, relevant information submitted to the Office of Student Conduct. 
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Statement of Scholarly Work 
Students are required to purchase the American Psychological Association (APA) manual (most 
recent edition) prior to their enrollment in the program. All formal papers required in the DNP 
program are to be written in a scholarly manner using the following technical standards: 
• All work is to be properly referenced within the body of the paper or 

presentation as well as reflected in a complete reference list. 
• Correct composition and grammar must be followed throughout the paper. 
• Guidelines as listed in the latest edition of the publication manual of the American 

Psychological Association (APA) are to be followed for all formal papers and 
assignments. 

 
No other forms of source citation and referencing will be acknowledged unless the course 
faculty make this exception. 

 
UMSL Institutional Research Board (IRB) 

 
CON IRB Policies 
UMSL IRB review is required of students who are investigators in human subject research 
conducted on or off-campus especially when the findings will be presented or published. Human 
subject research includes data-bases with human subjects’ information. Students proposing to 
engage in human subject research must have a faculty member as a sponsor (usually your 
faculty advisor or doctoral committee chair) under whose supervision the research will be 
conducted. Students must complete CITI training located on the IRB link below during the first 
semester of DNP Capstone 1. 

 
The IRB process is an electronic process through UMSL eCompliance. The information for 
electronic IRB training and submission can be found here. 

 
Important IRB Deadlines 
Full Review: It is very important to complete the electronic IRB submission 10 days before the 
scheduled IRB meeting. If you miss the deadline, your IRB review will be delayed one month. 
This should be completed in DNP Capstone 1. 

 
Expedited or Exempt Reviews: The electronic IRB submission may be completed at any time. 
However, you must adhere to the deadline set in the DNP Capstone course. The review 
process is normally completed in 1-2 weeks. 

 
Each year on the anniversary of the study project approval, UMSL’s IRB will expect a completed 
Human Subjects Annual Report/Modification or Final Report form. The final report is submitted 
when the research project is completed. Modification is required any time study is modified. 

  

https://umsl.ecompliance.umsystem.edu/login
https://about.citiprogram.org/en/homepage/
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PGC/DNP Appendices 
 
A. PGC/DNP Faculty and Staff Photo Directory 
B. 2022-2023 PGC/DNP Handbook Agreement 
C.  Adobe signature directions  
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Appendix A 
PGC/DNP Faculty and Staff 

 Hana Alul, DNP, FNP-
BC, NP-C, MT(ASCP) 
hhamkh@umsl.edu 
 

 

Lisa Green, PhD, RN 
NA 206 
Laby7d@umsl.edu 
 

 

Wilma Calvert, PhD, 
MPE, RN 
222 NAB 
calvert@umsl.edu 
 

 

Tonya Haynes, DNP, 
RN 
haynesto@umsl.edu 
 

 

Noi Curcuru 
121 NAB 
maneesrid@umsl.edu 
 
 

 

Sarah Jackson, DNP, 
APRN, FNP-C 
229 NAB 
srjtgb@umsystem.edu 
 

 

Candace-Rae Davis, 
DNP, APRN, CPEN, 
CCRN, PCNS-BC, 
CPNP-PC/AC 
222 NAB 
Cdh629@umsl.edu 
 
 

 Millie Logan, PhD, 
APRN, FNP-BC 
204 NAB 
mjlrd@umsl.edu 

 

Susan Dean-Baar 
302 Seton Hall 
deanbaars@umsl.edu 
 

 

Vanessa Loyd, DNP, 
PhD, RN 
NAB 207 
loydv@umsl.edu 
 

 

Charity Galgani, DNP, 
APRN, WHNP 
216 NAB 
Cjlrk9@umsystem.edu 
 

 

Nancy Magnuson, DNS, 
APRN, CS, FNP-BC 
112 NAB 
magnusonn@umsl.edu 
 

mailto:hhamkh@umsl.edu
mailto:Laby7d@umsl.edu
mailto:calvert@umsl.edu
mailto:haynesto@umsl.edu
mailto:maneesrid@umsl.edu
mailto:srjtgb@umsystem.edu
https://www.umsl.edu/divisions/nursing/About%20the%20College/Faculty_Profiles/davis-candace-rae.html
https://www.umsl.edu/divisions/nursing/About%20the%20College/Faculty_Profiles/davis-candace-rae.html
https://www.umsl.edu/divisions/nursing/About%20the%20College/Faculty_Profiles/davis-candace-rae.html
https://www.umsl.edu/divisions/nursing/About%20the%20College/Faculty_Profiles/davis-candace-rae.html
mailto:Cdh629@umsl.edu
mailto:mjlrd@umsl.edu
mailto:deanbaars@umsl.edu
mailto:loydv@umsl.edu
mailto:Cjlrk9@umsystem.edu
mailto:magnusonn@umsl.edu
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Jessica Mann, DNP, 
APRN, CPNP-AC 
Jkl54a@umsystem.edu 
 

 

Elise Schaller, DNP, 
MHA, APRN, CPNP-PC 
213 NAB 
schallere@umsl.edu 
 

 

Carla Moore-Beckerle, 
DNP, APRN, ANP-BC 
beckerlec@umsl.edu 
 

 

Stacy Pearson, Med 
118 NAB 
pearsonsr@umsl.edu 
 

 

Roxanne Reid, DNP, 
MSN-Ed, RN 
218 Seton Hall 
reidr@umsl.edu 
 

 

Anne Thatcher, DNP, 
APRN, PMHNP-BC, 
LMSW 
214 NAB 
althxf@umsystem.edu 
 
 

 

Catherine Reese, 
DNP, APRN, FNP-BC, 
CPNP-AC 
Cjge56@mail.umsl.edu 
 
 

 

Umit Tokac, PhD 
220 Seton Hall 
tokacu@umsl.edu 
 

 

Britt Phillips, DNP, 
APRN, PNHNP-BC 
224 NAB 
bphilips@umsl.edu 
 

 

Emily Winn, DNP, 
ARNP, PPCNP-BC, 
PMHS 
Ehwch2@umsystem.edu 
 
 

 
  

mailto:Jkl54a@umsystem.edu
mailto:schallere@umsl.edu
mailto:beckerlec@umsl.edu
mailto:pearsonsr@umsl.edu
mailto:reidr@umsl.edu
mailto:althxf@umsystem.edu
mailto:Cjge56@mail.umsl.edu
mailto:tokacu@umsl.edu
mailto:bphilips@umsl.edu
mailto:Ehwch2@umsystem.edu
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Appendix B 

 
2022-2023 PGC/DNP Handbook Agreement 

 
 

I  (print name) have received and reviewed the PGC/DNP 

Handbook. I understand this handbook contains information and policies that may be 

important during my time at UMSL. By signing this document, I understand that I am held 

responsible to the policies and all information presented in this handbook. I also understand I 

should have my own health insurance coverage and am financially responsible for all health 

care associated with any injuries or illness which may occur on or off campus, including 

residency agencies. 

 
 

Student Signature:   
 
 

Date:   



34  

Appendix C 
Adobe Signature 

 

Sign an agreement 
 

If someone has used Adobe Sign to send you an agreement for signing, you receive an email notification 
with a link to sign the agreement. Also, if you use Acrobat DC or Acrobat Reader DC desktop application, 
you see a notification that an agreement has been shared with you for signing. 

 
Do one of the following to sign an agreement sent to you using Adobe Sign: 

 
Sign using an email link 

 
1. Click the link of the agreement received in your email for signing. The agreement opens in web 

browser. 
 

 
2. Click in the fields and enter any requested information. 
3. Click the signature field. If you are signing for the first time, you see the Signature or Initials 

panel. 
 

 
You can choose to type, draw, or import a signature image. Added signatures and initials are 
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saved for future use. 
 

o Type: Type your name in the field. You can choose from a small selection of signature 
styles; click Change Style to view a different style. 

o Draw: Draw your signature in the field. 
o Image: Browse and select an image of your signature. 
o Mobile: Select this option to create your signature on a mobile device. Enter your mobile 

number and click Send. A link is sent to your mobile. Clicking the link opens the web 
browser on your mobile device where you can draw or select an image of your signature. 

o Save: When this check box is selected, and you're signed in to Acrobat Reader or Acrobat, 
the added signature is saved securely in Adobe Document Cloud for reuse. 

 
Click Apply to place the signature or initial. 

 
4. Click Click To Sign. 

 
Sign using Acrobat/Reader desktop application 

 
1. In Acrobat DC or Acrobat Reader DC, click Home. In the Sign section, click All Agreements. All the 

agreements shared or received for signature are displayed. 
2. Double-click the agreement with the Waiting For You status, or select the agreement, and click 

Sign in the right-pane. The agreement opens. 
3. Click in the fields and enter any requested information. 
4. Click the signature field. If you are signing for the first time, you see the Signature or Initials 

panel. 
o Type: Type your name in the field. You can choose from a small selection of signature 

styles; click Change Style to view a different style. 
o Draw: Draw your signature in the field. 
o Image: Browse and select an image of your signature. 
o Mobile: Select this option to create your signature on a mobile device. Enter your mobile 

number and click Send. A link is sent to your mobile. Clicking the link opens the web 
browser on your mobile device where you can draw or select an image of your signature. 

o Save: When this check box is selected, and you're signed in to Acrobat Reader or Acrobat, 
the added signature is saved securely in Adobe Document Cloud for reuse. 

 
Click Apply to place the signature or initial. 

 
5. Click Click To Sign. 

 
Sign a PDF 
To sign a PDF document or form, you can type, draw, or insert an image of your handwritten signature. 
You can also add text, such as your name, company, title, or the date. When you save the document, the 
signature and text become part of the PDF. 
Note: You can also capture a picture of your signature on mobile using Adobe Acrobat Reader mobile 
app and save it in Adobe Document Cloud so that it's synced and available for use across your desktop 
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and other mobile devices. For more information, see Capture your signature on mobile and use it 
everywhere. 

 

1. Open the PDF document or form that you want to sign. 

2. Click the Sign icon  in the toolbar. Alternatively, you can choose Tools > Fill & Sign or choose 
Fill & Sign from the right pane. 

 

 
3. The Fill & Sign tool is displayed. Click Fill and Sign. 

 

 
4. The form fields are detected automatically. Hover the mouse over a field to display a blue box. 

Click anywhere in the blue box, the cursor will be placed at the right position automatically. Type 
your text to fill the field. 

 

 
Hover the mouse to display the detected text field. You can choose your desired color to fill the PDF form. 
Click the color button in the Fill & Sign menu and choose your desired color. 

https://helpx.adobe.com/acrobat/using/capture-and-sync-your-signature.html
https://helpx.adobe.com/acrobat/using/capture-and-sync-your-signature.html
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By default, the signature color is black. To retain the default color of the signature, make sure 
the Retain Original Color For Signature option is unchecked. 
Note: For more information on filling your form, see Fill out your PDF form. 

 
5. Click the Sign icon in the toolbar, and then choose whether you want to add your signature or 

just initials. 
 

 
If you have already added signatures or initials, they are displayed as options to choose from. 

 
6. If you've already added your signature or initials, just select it from the Sign options, and then 

click at the place in the PDF where you want to add your signature. Skip to the next step. 
 

If you are signing for the first time, you see the Signature or Initials panel. Below is an example of 
the Signature panel. 

 

 
You can choose to type, draw, or import a signature image. Added signatures and initials are saved for 
future use. 

 
o Type: Type your name in the field. You can choose from a small selection of signature styles; 

click Change Style to view a different style. 
o Draw: Draw your signature in the field. 
o Image: Browse and select an image of your signature. 

https://helpx.adobe.com/acrobat/using/fill-and-sign.html#fill_your_PDF_form
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o Save Signature: When this check box is selected, and you're signed in to Acrobat Reader or Acrobat, the added signature is saved securely 
in Adobe Document Cloud for reuse. 

 
Click Apply, and then click at the place in the PDF where you want to place the signature or initial. 

 
7. To move the placed signature or initial, click the field to highlight it and then use the arrow keys. To resize or delete the field, use the options 

in field toolbar. 
 

Note: If you want to use an image as your signature: 
 

• Sign your name in black ink on a clean, blank sheet of white paper. Sign in the middle of the paper so you don't photograph or scan the edges. 
• Photograph or scan your signature. If you are taking a picture of your signature, make sure that the page is lit and that no shadows fall across the signature. 
• Transfer the photo or scan to your computer. Acrobat/Reader accepts JPG, JPEG, PNG, GIF, TIFF, TIF, and BMP files. You do not need to crop the image. 

Acrobat/Reader imports just the signature if the photo or scan is fairly clean. 
 

Send your signed PDFs 
After you have signed the form, you can share it with others. To share the form, follow the steps mentioned in the article Send your form. 

 
Get PDFs signed by others using Adobe Sign 
For more information, see Send PDF documents for signature 

 

Source:  Adobe.com  (https://helpx.adobe.com/acrobat/using/signing-pdfs.html 

https://helpx.adobe.com/acrobat/using/fill-and-sign.html#Sendyourform
https://helpx.adobe.com/acrobat/using/send-for-signature.html
https://helpx.adobe.com/acrobat/using/signing-pdfs.html
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