INBOX MOVE FROM EXCHANGE TO WINDOWS LIVE

e Loginto mail.umsl.edu

e C(Click Mail from the menu across the top of the page
o Click Options on the right-hand side of the mail page
e You will then see “Connected Accounts”

e Click “New...”

Connected Accounts

You can connect your Qutlook Web App account to your other e-mail accounts, This lets you use your Cutlook Web App
account to send and receive mail from the connected accounts.

> o
Account Name -~ | Status Action

There are no items to show in this view.

0 selected of O total

e Enter your old UMSL e-mail address (yoursso@umsl.edu) and password and click next

1& New Account Connection - Windows Internet Explorer EI@

|_$ https://pod51000.outlook.com/ecp/PersonalSettings/NewSubscription.aspx?ReturnOb % |

New Account Connection @

*Reguired field:
Squired nelds E-Mail Address

This is the e-mail address
.+ of the account you're
connecting to. For
example,

tony @contoso.com. This
information is required.

* E-mail address:

* Password:

Learn Mare

< = Next ’x Cancel

€ Internet | Protected Mode: On fa v WIN0% -

You may get an error message, if you do click yes to try an unsecure connection.


mailto:yoursso@umsl.edu

/& New Account Connection - Windows Internet Explorer EI@

|_% https://pod51000.outlook.com,/ecp/PersonalSettings/MNewSubscription.aspx?ReturnOb % |

New Account Connection @

-

*Required fields

*E-mail address:

Varning o
*Passy
/1 A secured connection couldn't be established to this account. Mot all

~ providers offer secured connections. Would you like to try an
unsecured connection instead?

Mo

e Internet | Protected Mode: On 3 v ®H100% ~

If the unsecure connection fails you will get a message stating that Outlook Web App could not connect to your account.
Click where it says “...you can enter POP connection settings for your other account.”

& New Account Connection - Windows Internet Explorer EIIEI

|_$ https:// pod51000.outlook.com/ecp/Personalettings/NewSubscription.aspx?ReturnCb % |

New Account Connection @
@ Cutlook Web App couldn't connect to the server for your other account. Please dick the Back
button and make sure that you entered your e-mail address and password correctly.

If they're correct, make sure POP or IMAP access is enabled for your other account. If you
don't know how to find that setting, read this.

If the problem continues, you can@nter POP conndytion settings for your other account.

K Cancel

#100% -

€D Internet | Protected Mode: On




In the POP Account Connection Window:

e Enter your Last Name, First name in the Display Name Field

e Enter your old UMSL e-mail address (yoursso@umsl.edu)

e Enter your SSO ID in the User Name field and your SSO password in the Password field
e Uncheck “Leave Mail on Server”

e  Make sure your Server Information matches the field below and then click “Save”.

e The e-mail from your inbox will be automatically transferred from your old UMSL e-mail to your new UMSL e-
mail

€ New POP Account Connection - Windows Internet Explorer E'@

| 4 https://pod51000.outlook.com/ecp/PersonalSettings/NewPopSubscription.aspx % |

HNew POP Account Connection @

*Required fields

Account Information n
* Display name:
Last Mame, First Mame
* E-mail address:
ourssoid @umsl.edu
Y Leave Mail on Server
* User name:
” If you select this check
yourssol box, e-mail from the
* Pagsword: account you're
connecting to will be
sEERAEBRERES pulled in to your Cutlook
; : .~ Web App Inbox and also
[T Leave mail on server . remain in your other
account. If you don't
= . select the chedk box, e-
Server Information -3 mail will be deleted from
. ) your other account after
Incoming server: it's pulled in to Outlook
outlook, umsl.edu Web App.
Authentication: Learn More
Basic -
Encryption:
S5L -
*Port:
945

ﬁ Cancel
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