
Faculty Resource Center 
Request for Services 

 
Name___________________________Department______________________________ 
 
Date______________ Phone______________ 
 
I understand that it is my responsibility to ensure that material I ask you to reproduce is 
not copyright protected, or that I have obtained permission to copy said material, or, that 
the copying of said material is in accordance with *“Fair Use” guidelines or TEACH Act 
conditions as described in the TEACH Act of 2002. 

Signature____________________________ 
 

 *If you are not familiar with the requirements of the TEACH Act or wish to review Fair 
Use, please ask the FRC staff for descriptions of both. 
 
 
Media production:  
___DVD/CD  
___Printing B&W 
___Printing color 
___Printing photo 
___Printing transparency 
___Printing Slide 
___Video streaming QT 
___Video streaming WM 
 
 
Scanning 
___Document 
___Photo 
___Slide 
 
 
 

Comments___________________________________ 
 
 
 
 

Comments___________________________________ 
 
 
 

Original converted to: Comments___________________________________ 
 
 
 
 

___PDF 
___Word 
___JPEG 
___GIF 
___Other 
 
 
___Consultation Comments___________________________________ 

 
 
 
 


