MYView Entering Grades

1. Login to MyView at http://myview.umsl.edu using your SSO ID.

University of Missouri-5t. Louis

MyView@UMSL

Login not required to

How to Register for classes d:
i Self Service Password: | |
Adrissions

Registration & Records
Cashier's Office Forgot My Password

Financial Aid

: ﬁvm_._\w..#\,'-—-;.H.M‘_\"r\-gy\wxw\*qv A

FCCBSS the following Flease log in using your UMSL 550 ID and password:
inks:
Catalog and Schedule of

2. Click on Self Service in the left-hand menu.

University of Missouri-5t. Louis

MyView@UMSL

Search:

®

[» My Favorites

[> My Favorites ;
[> LI Processes and Reports Mavigate to your 2elf service informstion and ack

riter to manage all ':.-'DLI‘I'
and advisees relsted activities.
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MYVieW Entering Grades

4. On the Faculty Center page, if you do not see a grade roster icon to the left of your
course name, or do not see the correct course list, you may need to click the change
term button and select the current term.

5. Click on the grade roster icon = to the left of the course for which you would like to
enter grades.

University of Missouri-5t. Louis

MyView@UMSL

Jane Doe My Info | Gg ta, ., v |

Faculty Center

2008 Surmnrner | Univ of Missouri - St Louis Change Term

@ Show all classes O Only classes with enrollment O View My Weekly Schedule

ﬁoﬁ E__p{ SO 1010-001 Intro To Sodology 3 TuTh 12:30PM - 3:00PM Social Science  |Jun 9, 2008-
LEC 11701 [Lecture] Business Jul 29, 2008
-00zz24

Hjﬁ E_’jf S0 1010-002 Intro To Socdology & TBA Arranged Jun 2, 2008-
IMT 11702 [Internet) Jul 29, 2008

SO 1010-v01 Intro To Sociology u] TBA Arranged Jun 9, Z008-

WID 131704 [Wideo Metwork) Jul 29, 2002

SOC 4350-E01 Special Study i] TBA Arranged Jun 9, 2008-

IMC 11715 [Independant Study) Jul 29, 2008

Hjﬁ i!:‘] SO 4380-001 Topics In Social Policy |4 We Zi30PM - &:00PM Social Science Jun 9, 2008-
oy INT 11927 [Internet) Business Jul 29, 2008

-00443

OC 4350-002 Topics In Social Policy TBA Arranged Jun 9, 2008-
MT 12067 [Internet) Jul 29, 2008

SO 4385-001 Internship In u] TBA Arranged Jun 9, 2008-
FLC 1171& Sociology (Field Jul 29, 2008
Studies)

.

[Cfﬁ Class Roster ET%‘ Grade Roster
My Teaching Schedule > 2008 Summer > Univ of Missouri - 5t. Louis
Class Ctlass Name Enrolled Days and Time Roonm Class Dates
}

-~ Faculty Center Advizsermnent Class Search
" JF\' > ~-..L_.jﬂ‘-—~-n_ﬁ"‘a‘-., i it AR A b sl T . e --M'-.\.-'“x\_
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MYVlew Entering Grades

If you have entered your final grades in MyGateway, then click on the

Get Grades from MyGateway | button. The student’s grades will be imported from

MyGateway and will be populated into the Grade Roster Column. Go to step 8.

University of Missouri-5t. Louis

Faculty Center

Grade Roster = View FERPA Statement

S0C 4380 - 002 Topics In Social Policy

Internet (12067)

2008 Summer | Summer Session V | Univ of Missouri - St. Louis | Undergraduate

7 Meeting Information

Days & Times Room Instructor Meeting Dates

TEA Arranged Robert Keel 6/3/2008 - 7/29/2008
*Grade Roster Type Final Grade - ] Display Unassigned Roster Grade Only
* Approval Status Mot Reviewed -

— C Get Grades from MyGateway )

SOC 4380-002 INT 12067
Incomplete Grade Agreements Selact Grades From: -

T <- Add this grade to all students
g
Student Grade

Roster |Official
Notify Grade |Grade Level

| o I - Liberal Studies BLS Senior
) O | — . Sociology BA

e

MNotify Selected Students Motify All Students Printer Friendly Version

- Sociclogy BS Senior

Return Save
"W N s atnatie e e IR e S et e et o, s g
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MYView Entering Grades

7. To enter the grades in MyView, select the grade for each student by clicking on the
drop-down arrow in the Roster Grade column and choosing the appropriate grade.

{ Student Grade
Roster Of icial
Notify Grade Er ide |Acad Plan

1 |:| _ Criminology & Criminal Just BS Senior
|:| I i_ Criminology & Criminal Just BS Senior
|:| _ [;_- Socialagy BS Senior

O O | i Sociology BS Juniar

g_

Motify Selected Students 4ot g— Jdpnts Frinter Friendly Yersion

oL
F
FN

8. Clickonthe =28 | putton. If you have entered a delayed grade (DL), see the
information on page 5 before continuing with step 9.

h’ﬂtutlem Grade '|-

Roster |Official
Noti Erade Erade Acad Plan
C]
2 [

Criminology & Criminal Just BS Senior

D Criminology & Criminal Just BS Senior

D Sociology BS Senior
1 D ‘_ B+ ¥ Sociology BS Juniar
Motify Selected Students Maotify All Students Printer Friendly Yersion

Return E ——
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My fiew Entering Grades

If you choose to issue a delayed grade (DL) a second screen will appear titled “Incomplete
Grade Agreements”. You may then record missing assignments/coursework as well as the
grade the student would receive if the outstanding coursework is not completed.
IMPORTANT!! The student will be able to view the information you enter about missing
coursework, but they will not see the “Reserved Grade”.

Faculty Center

Incomplete Grade Agreements

S0C3210- 001 Sociological Theory

Lecture {12956)
2010 Fall | Regular Academic Session | Univ of Missouri - St. Louis | Undergraduate

When 2 "DL" grade is assigned, the faculty member should provide a brief statement of the reason for
delaying the grade and an adeguate guide for the removal of the "DL" grade (with a suggested final grade in
the event of the departure or extended absence of the instructor from the campus).

The student
will be able to
view the
information
you enter here.

18061958 Fisher,Jessica Ann Reserve Grade -

Work to be completed (CAUTION: the student will be able to view exactly what you enter)

N ¢

Save
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MYView Entering Grades

9. When you are finished saving all your grades, select “Approved” for the Approval Status

Save

and then click again.

Univarsity of Missouri-5t. Louis

MyView@UMSL

El Abaut |

Faculty Center

g Wiew FERPA Staternent

Grade Roster

SOC 4380 - 002 Topics In Social Policy

Internet (12067)

2008 Surnrmer | Summmer Session W | Univ of Missouri - St Louis | Undergraduate

" Meating Information
Days & Times Roonn Instuctor Meeting Dates
TEBA Arranged Robert Keel gfafz008 - 7729/ 2008

|:| Display Unassigned Roster Grade Only

Noteuiwed Get Grades from MyGatewsay |

Feady for Review

ﬁ
Roster |Official
NMotify Grade |Grade |AcadPlan Level

1 I:l Criminology & Criminal Just BS Senior
2 |:| Criminology 2 Criminal Just BS Seniar
3 I:‘ Socialogy BS Senior
1 |:| B+ (W Sacialogy BS Junior
Motify Selected Students Motify All Students Printer Friendly Yersion

Return ‘ Save l

‘MWM“W#MM
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MYVieW Entering Grades

10. Once you save your “approved” grade roster you should see this SUCCESS message.
Click the OK button in the message window.

Windows Internet Explorer D_<|

j Successful (21003,4)
' . .

This grade roster is complete, The grade roster will be submitted For posting.,

=il

NOTE: The Notify options at the bottom of the Grade Roster page are only to be used for
GENERIC MESSAGES to the student.

GRADES SHOULD NOT BE E-MAILED TO STUDENTS

i
{ Student Grade -
Rn!ter l:lﬂ'
Notify Grade |Grade |AcadPlan

Criminology 2 Criminal Just BS Senior
2l O s _ Criminology & Criminal Just BS Senior
3 D _ _ Sociology BS Senior
O O (. |_ Sociology BS Juniar

Motify Selected Students Matify All Students Printer Friendly Yersion
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Entering Grades
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11. To print a copy of your completed grade roster click the
button at the bottom of the page. You will see a view like this:

University of Missouri-5t. Louis

MyView@UMSL
B
E— ® Univ of Missouri - St. Louis
y Favorites
[> UM Processes and Reports G,rada ROStGI‘

= Self Service

2008 Summer Summer Session V

Catalog

SOC 4380 Topics In Social Policy
Section 002 #12067 Internet

Meeting Infarmation

Printer Friendhy Yersion

!
}
|

Days & Times Room Instructor Meeting Dates
TBA Arranged Jane Doe 6/9/2008 - 7/29 /2008
Grade Roster Type Final Grade Status  Approved
D Name Roster Official Acad Plan Level
Grade Grade
1 | B Criminalogy 2 Criminal Just BS |Senior
z | I oL Criminalagy & Criminal Just BS |Senior
] Aam Saciology BS Senior
| B+ Sacdiology BS Juniar

Return

SO TN SES S SR S S P St VSRS S ey

12. Use your browser print function to print the grade roster. Note, if you are using Internet
Explorer and want to avoid printing the left-hand menu with your roster, then select
print preview. In the preview window, use the drop-down box at the top of the screen

and change the value “As laid out on screen” to “Only the selected frame”.
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