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Swap a Class Section 
Edit Your Schedule in MyView 

 

1. Login to MyView at http://myview.umsl.edu. 
Click on the Self Service menu option.   

 
 

2. Click on the Student Center menu. 
OR an alternate path would be to click on Enrollment and then from the 

Enrollment menu, click on Enrollment: Edit a Class 

 
 
 

http://myview.umsl.edu/
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3. On your Student Center page, in the Academics section, click the My 

Class Schedule link. 
 

4. Click the “edit” tab. 
 

5. On the “edit” tab, select the term and then click the Continue button. 

 
 

6. Select the class you want to swap and click the Proceed to Step 2 of 3 
button. 
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7. The Select a Class to Edit – Related Class Section page will display.  

Select the section you would like to switch to by clicking in the circle to the 
left of the Class Nbr. 

 
 
8. Click the Next button. 

 

Click here to view 

additional rows. 
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9. The Select a Class to Edit – Enrollment Preference page will display.  Click 

the Next button. 
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10. The Confirm Your Selections page will display.  Click the Finish Editing 

button. 

 
 
11. The View Results page will display.  Verify that your enrollment request 

to swap sections was successful then click the My Class Schedule button to 
view the changes on your schedule. 

 
 


