PaymentNet Statement of Account

Menu: | ALL REPORTING GO

Select a category:

Cardholder/Employee L Transaction Merchant Administration

Select a report:

Statement of Account (PeopleSoft)

Find records where the following apply: Click one time L
ACCOUNTING CYCLE IS EQUAL TO DEC 2000 .
ACCNT NUMBER BEGINS WITH 5405

Click second time

EMPLOYEE LAST NAME IS EQUAL TO KEY LASTNAME

Click Process Criteria.

Click either of the following to view your report for Adobe or Word format:

Click to view your report in Adobe PDF format. (Recommended)
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Create your report in Adobe PDF format. y
Create your report in Microsoft Excel format. ! wersion 5 or higher required.
Create your report in Microsaft Word format. ! wersion 5 or higher required.

Copyright 1087 - 2003 JP. Morgan Chase & Co. Al rights resenved

[&] Appiet GueryWiz started

I B =T S —



2 PaymentNet ™ soft Internet Explorer

rvedia o8 | Bh- S8 B - =)

Transaction Export File 142742003 10:07:38 A Delete =
KELLR-Cardt anagerHisrarchy -HELLR-1 2064-2003-01-21 -1 43130 xis Card and Manager Hisrarchy 142142003 2:31:32 P Delete =

[ Rttps: Flvn paymentnet

ISS0060,/KELLI EoFaccounts £ KELLR-12284-2003-01-27- 150559, pdf |2 [ Internet

e Click on REFRESH to access your report. Reports are listed with the
most current report first. Click on the file name to open the report
into the selected format.
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University of Missouri

Statement of Account (PeopleSoft)

Seape: Transuction Posting Date o or After 02262007 TO On or Before 03252002 Crientat

Avenunl Ny dhehabias

Jeninifer Blexander _ _
Brenda Reitschneider
1105 Camie Francke Dr.
Colymbia, MO E5211
Tean Pist  Referoncs ¥o,/
Tream 11 Dhate Date  MolCode & PS5 Aecount Yendor / Comments Cliv / State [ Postal Code M At
AT BET42007 0332007 AR4328620T30005 20914193 SIGM A-ALDRICH 03233010, MO 00000 00 $35.00
COGHET 30500 )
Potal Transactions: 1 Total Amounts; $35 o
Cardholder Signature [ Date Reviewed by Signature / Date Approved by Signature | Date

Print and then send to Campus Procurement, 209 Woods Hall in the Red Pouch that
is provided.

If you need assistance contact Rick Kell @ 314-516-5361
Revised Instructions as of JAN 2003
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