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Faculty Labor Certification and "Special Handling for College or University Teachers"

Labor Certification is another process for obtaining Rermanent Residency for newly hired faculty
membes to goply for Permanent Residency. The process is lengthy and requires extensve
doamentation. When at dl possible, the Special Handling process will beused.

The Gpecial HandlingOprocess of the Labor Certification Application is avariation ofthe
Labor Certification piocess. The gpplication nug befiled no kter than 18 months after the dae
thejob was officially offered to aforeign retiond. The processis smilar to the Alien Labor
Certification, butthe Department of Labor (DOL) gives high piiority to these types of cases and
does notrequire the same sringent sandadsthat are gpplied to the sandard Labor Certification
Application piocess. Additiondly, Specia Handling is processed much more quickly, if
doamentary evidence is available and meets dl DOL criteria, applicationsare usudly approved
in less than four months The DOL has chasen to limit Special Handling piocedures to college
and unversity professors. Professors qudify only if they engagein dassroom teaching; postions
involving grictly research or other nonteaching duties do notqudify for specia handling.

Labor Certification (Special Handling) Overview:

1. Certification by he Department of Labor tha the search process for the postion
identified the best qudified, available candidae for the pemanent, tenure-track postion
following anaiond search.

2. After receiving certification, Form 1-140 will befiled for an immigrant visa to bemade
available for theinternationd faculty member, dso referred to as the eneficiary.O

3. After thel-140 s approved, theinternaiond faculty member will then file for adjugment
of gatusto Permanent Resident on 485. While a very general overview of the process
will beprovided by the University, it is theinternaiond faculty member@ responsbility
to complete this gpplication and submit al the necessary doauments to Citizenship and
Immigration Services.

Documentation of Recruiting Eforts:
All advertisements for the postion mug indudethe following:
e Job Title,
* Duties, and
* Minimum Requirements for the postion.
At least oneof the advertisements mug bein anaiond professiond joumd and & least oneof
the advertisement mug be in aprint format (newspgper, pgoer joumal).
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DOCUMENTS NEEDED FOR SPECIAL HANDLING LABOR CERTIFICATION:
Thefollowing domments need to besubmitted to ISSS

Documents provided by Depatment

Permanent Residency Case initiation form. Available at:
http://www.umsl.edu/services/intel stu/scholars/pr.html

Completed and sgned Fecia Handling Information Summary (see bdow)
Copy ofinitial job offer letter

Evaluaion of Applicants Report. See bdow for ingructionsand sample.
Selection Committee Report. See Appendix 11 for ingructionsand sample.

A copy ofthe advertisement(s) placed in professiond joumads.

Information doutand daumentation of any other recruitment efforts undetaken
(letters sent to other inditutionsor professiond colleagues, pogingson dectronic
bulletin boads etc.)

A copy ofthe Labor Certification Notice. This notice mugt be poged in two
congicuousplaces in the hiring dgartment for ten busness days. 1SSS will
supply this form, propely completed, to the appropriate department for poging.
Check for $475 nade outto QJS Citizenship and Immigration ServicesQ Thefee
schedule is available at: http://uscis.govigraphics/formsfee/forms/index.htm Form
[-140 will befiled on bdalf of the beneficiary. It is not necessary that this check
be sent a the same time as therest of the documents, butit should bereceived in
| SSS within4-6 weeks of the rest of the packet.

Documents provided by Bendficiary
Persond Bendficiary Form. Available at:
http://www.umsl.edu/services/intelstu/scholars/pr.html
= |f bendficiary@ naive dphabet is other than Roman letters, please indude
a sepaate sheet of pgoer with theforeign name and hone address both in
the naive languaye as well as English
Documentation suppoting the gpplicant's claims to education, training, and
expeience:
= copy ofthe gpplicant's highest degree and relevant transcripts,
= curriculumvita
Any documents in alanguage other than English (induding Latin) mugt be accompanied by a
trandation certified by the trandator as to the accuracy of the trandation and hig’her ability to
trandate. A sgned gatement as follows is sufficient for this purpose: "I am familiar with the
English and the anguayes and | certify that thisis atrue and complete trandation ofthe
(type of document).” Photocopies of doauments such as diplomas are acceptable. See
sample letter bdow documenting professional experience.

Procedures Following Labor Certification! Qce the Department of Labor has gpproved the
application for labor certification, ISSS will peition the US Citizenship and Immigration
Services on béalf of thealien. Thisis doneby filing aForm 1-140 with the gpprovd of the labor
certification, gpropriate suppoting doaimentation and the $475 teck made payable to the
"USCIS." Thegpprovd by the USCIS of thel-140is currently taking up b ayear. This varies
depending on hework load & the USCIS Nebraska Service Center.



SPECIAL HANDLING LABOR CERTIFICATION INFORMATION SUMMARY
FOR TEACHING POSITION AT UM-ST. LOUIS

Name of beneficiary:

Department/College employing the beneficiary:

Date offer was made Current yearly salary

Position Information

Position Title Department

What are the job duties?

Required degree  Master@ _ Doctorate Field

Is there an alternate field of study that is acceptable? __yes__no
If Qes,Ospecify acceptable alternative

Isaforeign educational equivalent acceptable? _yes  no
Required training (include skills acquired as a student or postdoc)

Number of months Field(s)

Required work experience

Number of months Field(s)

Required licensure

Isthere aforeign language requirement? ___ yes  no Language(s)

If @es,Oprovide a statement outlining the business necessity of foreign language knowledge.

Additiona requirements (e.g. work in a particular specialization, promise as a researcher):

Number of staff (non-student employees) employee will supervise

Occupational title of direct supervisor

Are these requirements normal for the occupation?  yes  no
If no, please explain additional requirements.



Recruitment
How many applications were received for the position?
List the print journal(s) the ad was published in:

Title Issue Page
Isthisanational professiona journa? ___yes  no

Title Issue Page
Isthisanational professiona journa? __yes  no

Title Issue Page
Isthisanational professiond journal? ___yes _ no

List other advertisements or notices: for on-line postings, include URL and dates posted; for |etters sent to
othersingtitutions, include a copy of the letter and alist of the institutions.

Submitted by:

Signature

Name and Title

Date



Example Of Written Satement Of Attestation And Affirmation
(Letter must be on letterhead and signed by Department Chair or hiring official)

US Citizenship and Immigration Services
Nebraska Service Center

PO Box 87140

Lincoln NE 685017140

Dear Sir or Madam:
Re: <Applicant@ nanme>

The qudificationsof <name> for the postion of<job title> were a close match to our
advertised and anticipaed needs His educationd background n <field> isvery srong, &
reflected by an academic pedigree tha indudes <number of years> of experience asa<job
title> at <inditution>. His research plansfit very well in the srategic plans of the
<department> and of UM . Louis. <name> expressed an interest in teaching d the
undegraduate level in <field> and & the gradude level in <field>, which were the advertised
teaching needs of candidates for the postion. <name> has an excellent pulication record and
developing ndiond recognition, which are clear indicationsof his academic achievements.

A candidae who was consdered of equd qudification is a United Sates worker, butthis
candidae withdrew from consdeation. <name> is more qudified than are al other United
States workers who remained in congderation for the postion.

Sincerely,

<name and ftle>



Sample Letter Documenting Rofessiond Experience
(Ideally this letter should be from the actual employer)

US Citizenship and Immigration Services
Nebraska Service Center

PO Box 87140

Lincoln NE 685017140

Dear Sir or Madam:

Re: <Applicant@ nane>

Thisisto certify that <name> worked in the Department of a for
between <beginning dat> and <ending dae>, in the following @pecities:
List postion itles and pecific dates of appontments

Sincerely,

<name and ttle>

years,



Evaluation of Applicants Report

On the form, the Gequired qudificationsOrefers to requirements that were published in the advertising
and are required qualifications to perform the job. GDbserved characteristicsOrefer to all other qualities.

1.

Put the alien applicant@ name in the blank at the beginning of the GapplicantsOcolumn. Use only
letters to identify the other applicants. This preserves confidentiality.

In the GapplicantsOcolumn, after naming the alien labor certification applicant, list all applicants.

Under both Gequired qualificationsOand bserved characteristicsOyou will see capital letters. These
refer to the various requirements and characteristics on the basis of which applicants were rated.
These qualifications and characteristics should match those listed in Section C of this cover sheet.
Use the (K eyOat the bottom of the form to list what requirements and characteristics were used to
rate the applicants. For example, the O\ Ounder Qequired qualificationsOis refers to a degree
requirement.

Build a scale that gives anumerical value to each criteriafor each applicant (e.g., 5=high and 1=low;
5=best qualified and 1=not qualified). If a simple yesOor oOsuffices (e.g., Ph.D.), place that note
in corresponding box. In the boxes along the row after each applicant@ name or letter, write resOor
hoOor whatever term is needed to show how each applicant was rated with respect to each
requirement or characteristic. Tota the pointsin the appropriate column.

Add comments, if necessary (offered/declined, withdrew, etc).



Example for postion in Biochemistry

Required Qualifications Observed Characteristics
A B C D E F G Total Comments
Juan Rodriguez Yes 5 5 5 5 5 5 30 selected
CANDIDATE B Yes 5 5 4 5 5 4 28
CANDIDATEC Yes 4 3 4 5 2 2 20
CANDIDATE D Yes 4 4 3 4 2 3 21
CANDIDATE E Yes 4 3 1 2 10
CANDIDATE F Yes 3 1 3 3 10
CANDIDATE G Yes 3 3 2 1 9
CANDIDATEH Yes 3 3 1 1 8
List must include all
applicants
Key to criteria Scale
A = Ph.D. or equivalent in Biochemistry or closely related discipline Yesor No

B = Biochemistry training and research interests, as evidenced

by documentation of academic and scientific productivity

C = Ability to develop vigorous, externally funded research program

D = Ability to teach specialized courses at graduate
level, upper level undergraduate courses in biochemistry,

and entry level coursesin general chemistry.

E = Departmentally relevant research interests in Biochemistry

F = Quality of presentation to faculty, demonstrating knowledge of the

academic area, as well as providing compatibility with the interests
and areas of expertise of current faculty

G = Evaluation of future research possibilities and teaching plans

5=highbl=low

5=highbl=low

5=highbl=low

5=highbl=low

5=highbl=low

5=highbl=low




Selection Committee Report

Attach a copy of the final report of the search committee that selected the alien applicant. Refer to all
candidates by letter, as on Evaluation of Applicants Report. All candidates should be accounted for in the
report.

Example for postion in Biochemistry

In Cctobe 2002, he Department of Biochemistry was authorized to search for afaculty member
to fill avacant Assistant Professor postion.

The minimum qudificationsfor this tenure track podtion were:

* Ph.D. in biochemistry or aclosaly related discipline

* Educion should indudeprepaation in Biochemistry and demongrate related research
interests;

* Ability to develop avigorousresearch program, suppoted by externa funding;

* Ability to teach dfectively specialized courses at the graduae level, uppe level
undegraduate courses in biochemistry, and entry level general chemistry courses

The authorized postion was advertised in the December 2002issue of Jobs in Biochemistry, and
theJanuay 2003issue of International Directory of Biochemical Podtions These are the
standad peiodicals to advertise postionsin thefield of Biochemistry.

A Search Committee was condituted tha condsted of Professors Smith (Committee Chair),
Johnon, and Brown. This committee screened dl applicationsfor the postion and selected
candidaes for interview at UM <. Louis. A total of 41 gplicationswere received for this
postion. All of the gpplicants met the requirement of either having oranticipating aPh.D. in
biochemistry or aclosely related discipline Additiondly, dl gpplicants appeared to present at
least minimal evidence of teaching aility.

The Department of Biochemistry began the screening piocess in May 202 and cntinued
through March 2003. h addition © congderation of the minimum qudificationsfor the postion,
the process of screening induded evaluation of educationd training, letters of recommendation
regarding research accomplishments and poential, published research, and letters regarding
teaching experience and ability. During the course of theinitial screening, andidaesE, H, K, L,
M, and AA - LL were ruled outbecause they presented minimal or no evidence of ability to
teach efectively specialized courses a the graduae level, uppe level undegraduae courses in
organic chemistry, and entry level general chemistry courses. Candidaes F, J O, and Qthrough
Z were ruled outbecause they presented minimal or no eszidence of the ability to develop a
vigorous externdly funded research program. Candidaes G, I, N, and Pwere excluded from
further consderation because they showed minimal or modest evidence of research interests at
theinterface of chemistry and biblogy. The remaining four candidates were selected to be
interviewed.

Dr. Martinez and Candidates B, C, and D were invited to UM . Louis for on-campus
interviews. Each candidate ddivered a 50 ninute semina of ha'his past research



accomplishments, and a90 minute description of future research and teaching plans In aldition,
small faculty groupsjoined each candidate for meals and snall group decussions This process
provided each candidate with broad expoaure to ourpesonné and piograms, and ensured that dl
involved faculty could make informed judgnents about each candidate.

Thetenure track faculty of the Department of Biochemistry was conaulted in making thefind
selection from among heinterviewed candidates of the peson 1o fill the aforementioned tenure
track line Candidae D was judgeal to have a language problem because of his pronouned
accent and there were numerousconcernstha hewould beunale to function dfectively in the
undegraduate dassroom There was dso an urevenness of this candidate presentation of
future research plans Though ®me aspects of his proposals were well conceived, well described
and well ddended, oher aspects were jus the oppodte. Therefore, this candidae was not
suitable. Candidae C manifested alack of enthusasm for theresearch tha he had accomplished,
and the faculty expressed misgivingsabouthis future research plans Therefore, candidate C was
deemed unsuitable for the postion. While candidate B was a srong gplicant, it was the
unanimousopinion of the Department of Biochemistry tha Dr. Martinez was the best-qualified
candidae and would make an excellent addition o the faculty.

Upon pesentation of Martinez@ record, the Dean of the College of Arts and Sciences concurred.
On March 15, 203, Dr. Martinez was officially selected as the nominee for the stated postion,
and aletter offering him the postion was issued by the Provod.

Albet Smith,
Professor and Department Chair



