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LEVEL 100 COURSES
ADMN 101
English Communication I




3

ADMN 102
English Communication II




3

ADMN 103
Introductory French I




3

ADMN 104
Introductory French II




3

ADMN 105
Introductory German I




3

ADMN 106
Introductory German II




3

ADMN 107
Introductory Spanish I




3

ADMN 108
Introductory Spanish II




3

ADMN 109
The Constitution and Public Administration


3

ADMN 110
Culture and Management 




3

ADMN 111
Business in Ghana




3

ADMN 112
Introduction to Business Administration


3

ADMN 113
Introduction To Logic  




3  

ADMN 114
Introduction To Ethics  




3  

ADMN 116
Psychology for Everyday Living   



3

*FASC 101
Introduction to Mathematics
 


3

*PHIL 101
Introduction to Logic




3

LEVEL 200 COURSES

There will be no specialisation in Level 200. All the specialised options, namely:

 Accounting

Health Services Administration

Public Administration

Management - Banking and Finance, Insurance, Marketing, Human Resource 

 require the same courses (in Level 200) as foundation.
The courses available in Level 200 are foundation courses and they are compulsory for all students who intend to complete the Bachelor's degree course in Administration


             
ADMN 201
Principles of Management 




3

ADMN 202
Introduction to Computing 




3

ADMN 203
Commercial Law I 




3

ADMN 205
Financial Accounting I 




3

ADMN 206
Financial Accounting II




3

ADMN 207
Introduction to Public Administration 


3

ADMN 208
Business Communication 




3

ADMN 209
Business Mathematics 




3

ADMN 211
Elements of Economics I 




3

ADMN 212
Commercial Law II 




3

ADMN 214
Elements of Economics II




3

ADMN 216
Theories of Psychology  




3 

     -

Free Elective 





3  

ACCOUNTING

FACULTY


F. Aboagye-Otchere, BSc (Admn) MBA (Ghana)
-
Lecturer/Ag. Head of Dept


M.A.K. Gyasi, BSc (Admin) (Ghana) CA (Ghana)
-
Senior Lecturer


J.S. Arku, BSc (Admin) (Ghana) MBA (Col)
-
Senior Lecturer


J.K. Otieku, BSc (Admin) MA (Ghana)

-
Lecturer


J.M. Onumah, BSc MBA (Ghana) PhD (Birm)
-
Lecturer


R.M. Kuipo, BSc (Admn) MBA (Gh) CA (Ghana)
-
Lecturer


A. Amidu, BSc MBA (Ghana) 


-
Lecturer


S.N.Y. Simpson, B.Sc. (Admin.) BA (Gh)
-
Lecturer

 
V. Boakye-Bonsu



-
Part-Time Lecturer


   BSc (Admin) (Ghana) MBA (Middlesex) ACCA

S. Andoh-Kwofie



-
Part-time Lecturer


 MPA (Ghana) CA (Ghana) MHIT MCIP MGIM

F. Owusu Asafo, BSc (Admin) MBA (Ghana) 
-
Part-time Lecturer


J.H. Norgah, MBA (Ghana) 


-
Part-time Lecturer

LEVEL 300 COURSES



Core 




ADMN 301 
Quantitative Methods




3

ADMN 303
Computer Application in  Management


3

ADMN 305
Financial Accounting  III




3

ADMN 307
Company  Law I





3

ADMN 323
Business Finance I




3

ADMN 302 
Financial Accounting  IV




3

ADMN 304
Managerial Economics       



3

ADMN 306
Auditing






3

ADMN 308
Company  Law II





3

ADMN 326
Business Finance II




3

ADMN 342
Research Methods




3

Electives 

ADMN 309
Political Setting of Administration



3

ADMN 311
Health Services Management



3

ADMN 313
Human Behaviour in Organisation.



3

ADMN 319
Element of Marketing




3

ADMN 321
Fundamentals of Entrepreneurship



3

ADMN 312
Export Administration




3

ADMN 314
Introduction to Human Resource Management

3

ADMN 324
Introduction to Production Management


3

LEVEL 400 COURSES


Core 




ADMN 400
Long Essay





6

ADMN 405
Financial Accounting V




3

ADMN 407
Cost Accounting I




3

ADMN 409
Taxation






3

ADMN 406
Business Policy       




3

ADMN 408
Cost Accounting II




3



Elective 

ADMN 413
Public Finance





3

ADMN 412
Public Sector Accounting




3

ADMN 414
Monetary Theory





3


PUBLIC ADMINISTRATION & HEALTH SERVICES MANAGEMENT  

FACULTY
K.A. Domfeh, BA MPA, PhD (Gh)   

-
Associate Professor/Head of Dept

S.K. Asibuo



-
Senior Lecturer

 BA, (Ed) (UCC) MPA (Gh) Ph.D (Manch)
Y- Boachie-Danquah


-
Senior Lecturer

  BA MPA (Gh) MAS (Speyer)
A.A.D. Obuobi, MPH (Mich) 

- 
Senior Lecturer

K. Adu Poku, BA (Gh) PGCE (UCC) 

  MA (North West) PhD (Vanderbilt) MSPH (Megarrt)
- 
Senior Lecturer

L.Y. Owusu-Frempong. BA MA (Howard)  
-
Senior Lecturer

E.K. Sakyi, BA (Gh) MPhil (Bergen)

  MA (Dalhousie) PhD (Manchester)

-
Senior Lecturer

F. Appiah, BA (Gh) Mas cab Polit PhD (Bergen) 
-
Lecturer

G. Abekah-Nkrumah, B.Sc (Gh) MBA (Gh)
-
Lecturer

R. Azunu



-
Lecturer

 Dip (Public Admin) B.Sc (Admin) MPA (Gh)  

K. Adjei-Sefah



-
Part-time Lecturer

  BA MBA (Gh) Dip (Marketing) MCIM (UK)
Y. Brobbey-Mpiani  


-
Part-time Lecturer

  BSc (Admn) (Gh) MA (Leds) MGIM

F.K. Asiedu 



-
Part-time Lecturer


  MBBS (Lagos) M.Sc (McGill) MBA (Ghana)
HEALTH SERVICES MANAGEMENT
LEVEL 300 COURSES



Core


ADMN 301
Quantitative Methods    




3


ADMN 303
Computer Applications in Management    


3
ADMN 304
Managerial Economics    




3

ADMN 310
Community Health   




3

ADMN 311
Health Services Management   



3

ADMN 332
Health Statistics and Information



3

ADMN 342
Research Methods    




3



Elective (One Elective to be taken in each Semester)
ADMN 305
Financial Accounting III   




3 

ADMN 306
Auditing   





3
ADMN 309
Political Setting Of Administration    


3
ADMN 313
Human Behaviour In Organisations    


3
ADMN 314
Introduction To Human Resource Management    

3
ADMN 321
Fundamentals Of Entrepreneurship   


3
ADMN 322
Local Government Administration   


3
      -

Free Elective    





3     

LEVEL 400 COURSES


Core
ADMN 400
Long Essay    





6
ADMN 406
Business Policy   





3
ADMN 412
Public Sector Accounting   



3
ADMN 416
Health Services Marketing   



3


ADMN 417
Health Planning   




3
ADMN 418
Applications of Epidemiology   



3

ADMN 419
Health Law   





3
ADMN 421
Comparative Health Systems   



3
ADMN 423
Purchasing And Materials Management


3

In Health Services/Supply Management    


3
      -

Free Electives    





3     


PUBLIC ADMINISTRATION

LEVEL 300 COURSES


Core


ADMN 301
Quantitative Methods   




3
ADMN 303
Computer Applications In Management    


3
ADMN 304
Managerial Economics     




3

ADMN 312
Export Administration    




3
ADMN 322
Local Government Administration   


3
ADMN 337
Management of NGOs   




3
ADMN 344
Democracy And Policy Making   



3
ADMN 342
Research Methods   




3



Elective 
(One Elective Course to be taken in each Semester)
ADMN 305
 Financial Accounting III  




3
ADMN 306
Auditing   





3
ADMN 309
Political Setting Of Administration    


3
ADMN 313
Human Behaviour In Organisations   


3
ADMN 314
Introduction To Human Resource Management   

3
ADMN 321
Fundamentals Of Entrepreneurship   


3
ADMN 322
Local Government Administration   


3

LEVEL 400 COURSES

Core
ADMN 400
Long Essay   





6


ADMN 412
Public Sector Accounting    



3
ADMN 413
Public Finance   





3

ADMN 424
Administrative Law   




3

ADMN 425
Public Administration   




3
ADMN 426
Public Personnel Administration   



3

ADMN 427
Environmental Management    



3



Elective 
(One Elective Course to be taken in each Semester)
ADMN 429
Development Administration   



3

ADMN 431
Financial Markets    




3


FINANCE DEPARTMENT


A.Q.Q. Aboagye



-
Senior Lecturer


 BSc (Gh) MA (York) MBA (Toronto) PhD (McGill)

K.A. Osei, BSc (Agric) (Ghana) MBA (Pace)
-
Senior Lecturer/Head


A. Gemegah, BA (Ghana) MSc PhD (Hamburg)
-
Lecturer


Eme Umoeka Fiawoyifa, MBA (Ghana)
-
Lecturer


A.K. Coleman, BA (Hons) MPhil (Ghana)

-
Lecturer


 MFP MFM FAAFM (USA)


C.K.D. Adjasi, MBA (Ghana)
MPhil 

-
Lecturer


J. Abor, BSc MPhil (Ghana) 


-
Senior Lecturer


Harvey, Simon K.
BA, MPhil (Gh)

-
Lecturer


Sarpong-Kumankoma, Emmanuel

-
Lecturer


Ofosu-Hene, E. Dei


-
Lecturer


S. Ocran , MBA (Ghana)


-
Part-Time Lecturer


G. Amenyedor, BSc (Admin) MBA (Ghana) 
-
Part-Time Lecturer

LEVEL 300 COURSES



Core 




ADMN 301 
Quantitative Methods




3

ADMN 304 
Managerial Economics




3

ADMN 307
Company Law                   




3

ADMN 313
Human Behaviour in Organisation.



3

ADMN 314
Introduction. To Human Resource Management

3

ADMN 319
Elements of Marketing




3

ADMN 323
Business  Finance





3

ADMN 324
Introduction. To Production Management.


3

ADMN 326
Business Finance II




3

ADMN 342
Research Methods




3

Electives (One elective course to be taken in each Semester)
ADMN 303
Computer Application in Management


3

ADMN 305
Financial Accounting III




3

ADMN 306
Auditing






3

ADMN 308
Company Law II





3

ADMN 309
Political Setting of Administration



3
 

ADMN 311
Health Services Management



3

ADMN 312
Export Administration




3

ADMN 321
Fundamentals of Entrepreneurship



3

ADMN 332
Health Statistics and Information



3



LEVEL 400 COURSES



Core 




ADMN 400
Long Essay





6

ADMN 431
Financial Markets




3

ADMN 433
Commercial Banking & Finance



3

ADMN 406
Business Policy





3

ADMN 454
Investment Fundamentals




3

ADMN 414
Monetary Theory





3

ADMN 428
International Finance & Banking



3

Electives 

ADMN 409
Taxation






3

ADMN 413
Public Finance





3

ADMN 435
Management of Small & Medium Scale Enterprise

3


INSURANCE 

LEVEL 300 COURSES



Core 




ADMN 301 
Quantitative Methods




3

ADMN 307
Company Law                   




3

ADMN 313
Human Behaviour in Organisation.



3

ADMN 319
Elements of Marketing




3

ADMN 304 
Managerial Economics




3

ADMN 314
Introduction. To Human Resource Management

3

ADMN 324
Introduction. To Production Management


3

ADMN 342
Research Methods




3

ADMN 338
Principles & Practice of Insurance



3

ADMN 342
Research Methods




3

Electives

ADMN 303
Computer Applications in Management


3

ADMN 305
Financial Accounting III




3

ADMN 309
Political Setting of Administration



3

ADMN 311
Health Services Management



3

ADMN321
Fundamentals of Entrepreneurship



3

ADMN 306
Auditing






3

ADMN 308
Company Law II





3

ADMN 332
Health Statistics & Information



3

LEVEL 400 COURSES



Core 




ADMN 400
Long Essay





6

ADMN 445
Insurance Management




3

ADMN 329
Elements of Risk & Insurance



3

ADMN 406
Business Policy





3

ADMN 441
Property & Pecuniary Insurance



3

ADMN 437
Assurance of the Person




3

ADMN 436
Insurance of Transportation



3

ADMN 434
Insurance of Liability




3

Electives 

ADMN 409
Taxation






3

ADMN 413
Public Finance





3

ADMN 435
Management of Small & Medium Scale Enterprise

3

ADMN 448
Manpower Planning




3

ADMN 414
Monetary Theory





3

MARKETING & CUSTOMER MANAGEMENT DEPARTMENT


Adelaide Kastner



-
Lecturer/Head 


 BSc (Admn) MBA (Ghana) PhD (Denmark)

S.C.K. Buame, BSc (Admn) (Gh) MBA PhD (Lund)
-
Lecturer


R.E. Hinson, BSc (Admin). MBA (Ghana) DpM 
-
Lecturer


 MCIM MCIMG MIPS MHKIM MAMA M Cinst M

B. Nartey, BSc (Admn) MBA (Ghana)

-
Lecturer

LEVEL 300 COURSES


Core
ADMN 301
Quantitative Methods    




3 
ADMN 304
Managerial Economics                


  
3

ADMN 307
Company Law I    




3
ADMN 313
Human Behaviour In Organisations    


3
ADMN 316
Consumer Behaviour    




3
ADMN 319
Elements Of Marketing    




3
ADMN 323
Business Finance I     




3
ADMN 324
Introduction To Production Management    


3
ADMN 334
Sales Management     




3
ADMN 342
Research Methods    




3



Electives (One Elective Course to be chosen in each Semester)
ADMN 303
Computer Applications In Management     


3
ADMN 305
Financial Accounting III    



3

ADMN 306
Auditing     





3
ADMN 308
Company Law II    




3
ADMN 309
Political Setting Of Administration     


3
ADMN 311
Health Services Management   



3

ADMN 321
Fundamentals Of Entrepreneurship    


3
ADMN 332
Health Statistics & Information    



3

LEVEL 400 COURSES



Core
ADMN 400
Long Essay    





6

ADMN 406
Business Policy    




3
ADMN 451
Integrated Marketing Communications (IMC) I    

3
ADMN 452
Integrated Marketing Communications (IMC) II     

3
ADMN 455
Marketing Management I     



3
ADMN 456
Marketing Management II     



3


Electives (Two to be chosen during the first 



Semester and one during the second Semester)
ADMN 433
Commercial Banking And Finance    


3

ADMN 442
International Marketing    




3
ADMN 444
Retailing    





3
ADMN 460
Marketing Research   




3


 ORGANIZATION & HUMAN RESOURCE MANAGEMENT


B.B. Puplampu



-
Senior Lecturer/Head 


 BA (Ghana) MSc PhD (East London)
 
E.K. Boon, BA (Gh) MSc (Antwerp) PhD (Brussels)
-
Senior Lecturer


D. Ofori, BSc (Admn) MSc PhD (Brussels)

-
Lecturer


K. Anyemedu, LLB BL (Ghana) LLM PhD (Lond)
-
Part-Time Lecturer


A.K. Apekey, BA, MBA (Ghana)

-
Part-Time Lecturer


J.A. Aryitey, LLB (Hons) (Ghana)

-
Part-Time Lecturer


R. Atuguba, LLB SJD (Harvard) 

-
Part-Time Lecturer


P. Cofie, BSc (Admin) MBA (Ghana)

-
Part-Time Lecturer

LEVEL 300 COURSES



Core 




ADMN 301 
Quantitative Methods




3

ADMN 307
Company Law I                  



3

ADMN 313
Human Behaviour in Organisation.



3

ADMN 319
Element of Marketing




3

ADMN 323
Business Finance I




3

ADMN 327
Labour Law





3

ADMN 304 
Managerial Economics




3

ADMN 314
Introduction. To Human Resource Management

3

ADMN 324
Introduction. To Production Management


3

ADMN 342
Research Methods




3



Elective

ADMN 306
Auditing






3

ADMN 308
Company Law II





3

ADMN 326
Business Finance II




3

ADMN 332
Health Statistics & Information



3

LEVEL 400 COURSES



Core 




ADMN 400
Long Essay





6

ADMN 449
Labour Economics




3

ADMN 448
Manpower Planning




3

ADMN 406
Business Policy





3

ADMN 446
Industrial Relations




3

ADMN 424
Administrative Law




3

Elective 
ADMN 435
Management of Small & Medium Scale Enterprise

3

 OPERATIONS MANAGEMENT & INFORMATION SYSTEMS


F. Banuro



-
Lecturer/Head of Dept


 MSc. (Dublin) PhD (Milton Keynes)

S. Takyi-Asiedu, BSc (K'si) MBA (Ghana)
-
Senior Lecturer


Akua Serwah Ejisu


-
Lecturer


 IPM (UK) MSc (Econs) MSc (Computer Science (Lond)


Effah. J. B.Sc. (Admin.) MBA (Gh)

-
Lecturer


K. Osei-Safo



-
Part-Time Lecturer


E. Owusu-Oware



-
Part-Time Lecturer


Eben Afari-Kumah


-
Part-Time Lecturer


LEVEL 300 COURSES



Core


ADMN 301
Quantitative Methods     




3

ADMN 303
Computer Applications in Management     


3
ADMN 324
Introduction To Production Management    


3

 
BACHELOR OF ARTS – ACCOUNTING/MANAGEMENT COMPONENT


LEVEL 200 COURSES

 Accounting/Management in Level 200 combines with the following


 subjects only: Economics,  Mathematics, Psychology, Sociology,


 Statistics.  All the courses available in Level 200 are compulsory


 for all students offering Accounting/Management

ADMN 201
Principles Of Management   



3 
ADMN 205
Financial Accounting I    




3
ADMN 206
Financial Accounting II    




3
ADMN 208
Business Communication
   



3
LEVEL 300 COURSES


Core
ADMN 303
Computer Applications In Management    


3
ADMN 314*
Introduction To Human Resource Management     

3
ADMN 326*
 Business Finance II     




3


Electives (Two Elective Courses to be chosen in each Semester)
ADMN 301
Quantitative Methods          



3

ADMN 302
Financial Accounting IV          



3

ADMN 305
Financial Accounting III         



3

ADMN 306
Auditing        





3

ADMN 307
 Company Law I         




3

ADMN 308
Company Law II    




3
ADMN 309
Political Setting Of Administration   


3
ADMN 311
Health Services Management          



3

ADMN 312
Export Administration          



3

ADMN 313**
Human Behaviour In Organisations          


3

ADMN 314
Introduction To Human Resource Management    

3
ADMN 316
Consumer Behaviour          



3

ADMN 319
Elements Of Marketing         



3

ADMN 321
Fundamentals Of Entrepreneurship          


3

ADMN 323**
Business Finance I          




3

ADMN 324
Introduction To Production Management         

3

ADMN 326
Business Finance II
            



3

ADMN 327
Labour Law    





3
ADMN 332
Health Statistics and Information    



3
ADMN 334
Sales Management    




3
LEVEL 400


Core
ADMN 406
Business Policy         




3

ADMN 427
Environmental Management         



3


Electives (Two Elective Courses to be chosen in each Semester)
ADMN 405
Financial Accounting V          



3

ADMN 407
Cost Accounting I          




3

ADMN 408
Cost Accounting II           




3

ADMN 413
Public Finance    





3

ADMN 417
Health Planning          




3

ADMN 424
Administrative Law          




3
ADMN 425
Public Administration          



3

ADMN 428
International Finance & Banking
    


3
ADMN 431
Financial Markets     




3

ADMN 433
Commercial Banking And Finance          


3

ADMN 434
Insurance Of Liabilities          



3

ADMN 442
International Marketing          



3

ADMN 444
Retailing          





3

ADMN 446
Industrial Relations          




3

ADMN 448
Manpower Planning




3

ADMN 453
Integrated Marketing Communication II
       

3
ADMN 454
Investment Fundamentals          

            

3

ADMN 455
Marketing Management I          



3

ADMN 456
Marketing Management II           



3

*
Only one course must be selected.

**
Students offering Accounting must select Business Finance I as prescribed elective


 in the first semester while Management students must select Human Behaviour in


 Organisation as a prescribed elective in the first semester.


COURSES DESCRIPTIONS 

ADMN 109
The Constitution and Public Administration    
This course seeks to examine the Constitution of the Republic of Ghana as the basic and most authoritative document under-girding the organisation and administration of Ghana. Not only does the course seek to inculcate in students that all matters of organisation and administration in Ghana must conform to the Constitution but that the latter must be the point of departure in any discourse in the study of both public and private administration. The study of the Constitution and Public Administration is therefore an attempt to describe, analyse and make theoretical statements about the organisational and administration processes that can ensure of good governance.

In this respect the course shall treat subjects like:

· The concepts of the state, regime, government and bureaucracy underlying the Constitution as the cornerstones of public administration in Ghana

· Values enshrined in the Directive principles of State Policy

· The role of counter bureaucracies in the Constitution

· Public Sector accountability and the Constitution

· State Enterprises and the Constitution

· Financial Provisions of the Constitution

· Local Government and the Constitution

ADMN 110
Culture And Management    
This course seeks to bring out the impact of culture on management and managerial behaviour.  Countries have different cultures and different ways of managing economic, public and private life. These norms seeps into their management practise. Globally, American, British, and perhaps Japanese management styles and approaches have been lauded and applied in many countries.  The question is whether those approaches fit other contexts such as the Ghana or African environment?  This course raises and seeks answers to such questions.

ADMN 113
Introduction To Logic   
Introduces the treatment of natural language as a reflection of thought and as a structured object of formal analysis; examines various uses of language both in everyday life and as a means of investigating reality; introduces elementary principles to improve the use of language as a vehicle of truth.

ADMN 114
Introduction To Ethics   
Distinguishes value judgments from personal preferences and from empirical claims about the world; introduces the rudiments of reasoning to support a moral judgment or to establish a moral obligation on different grounds: utilitarian, theological and deontological.  Investigates classic problems and questions that face the human being as a moral agent, and introduces different views of moral goodness as a virtue of a person’s character, and the moral status of a person’s actions.

ADMN 201
Principles Of Management    
This course presents the basis of theory and science of management. Management is an art which is best executed by the application of scientific fundamentals. The functions of management will be introduced: planning, organising, controlling, leading. This will provide a conceptual framework for students to understand the practice of management as well as the challenges and issues confronting Ghanaian management with the global context. 

ADMN 205
Financial Accounting I    
This is an introductory course intended to familiarise the students with principles and methods of accounting primarily concerned with financial data gathering and presentation in the form of general-purpose external financial statements. Specific areas include nature and purpose of accounting, fundamentals of accounting, trial balance; adjustments; bank reconciliation and the preparation of simple financial statements.

ADMN 206
Financial Accounting II    
Prerequisite: ADMN 205 Financial Accounting I. This is a continuation of ADMN 205.  It covers further considerations of the preparation of financial statements, incomplete records of businesses and non profit making organisations; specialized transactions including bills of exchange, consignments, and joint ventures; introduction to partnership and company accounts, analysis and interpretation of financial statements.

ADMIN 207
Introduction To Public Administration     
This course examines the principles and theories underlying public administration. I further analyses the unique contextual characteristics in Public Administration in Ghana. The purpose of the course is to explore the social, geographical, and economic contexts of public administration in the country. Students are required to demonstrate comprehensive knowledge of the field in Ghana and to familiarise themselves with the literature. The course emphasises readings, discussions, and short papers for presentation by individual students.

ADMN 209
Business Mathematics     
Business mathematics is designed as a first course in mathematics for students of business administration, and fulfils two important student needs: (1) a foundation in mathematics and (2) effective methods of solving mathematical problems in business areas. The course therefore prepares students in the basic principles involved in the topics treated as well as how to apply the techniques developed in problem solving. The course is divided into two parts. Part I covers mathematical subjects commencing with the presentation of fundamental arithmetic concepts and moving on to mathematical topics in business management. Part II gives an introduction to business statistics. Students are also exposed to the use of the computer in applying mathematics to business decision-making.

ADMN 211
Elements Of Economics I
  
This course is intended to introduce students to the analysis of the basic concepts of individual’s choice on what, how and for whom to produce. Basically, theories of the consumer behaviour, production and various market structures will be discussed.

ADMN 214
Elements Of Economics II   
This course deals with the interactions within the whole economy variables and agents and the effect on economic activity. It therefore looks at the broad aggregates of economic behaviour and demand by households, firms and the government. The relevance of these interactions with respect to business is emphasized.

ADMN 216
Theories of Psychology   
This course is designed to introduce the students to prominent theories in psychology that attempt to explain the various facets of behaviour. The main theories include the psychodynamic, cognitive, behaviourism and Kohlberg’s moral development theory. Theories on  motivation and emotion will also be explored. At the end of the course, students should be able to apply them in their daily lives or find them useful in applied discipline of psychology in subsequent years.

ADMN 301
Quantitative Methods     
Deals with the concepts and techniques of quantitative analysis commonly used in managerial decision making with focus on application. Topics include linear programming, calculus, financial mathematics, estimation theory, hypothesis testing, regression and correlation analyses, time series and index numbers.

ADMN 302
Financial Accounting IV     
Prerequisite: ADMN 305 Financial Accounting III. A continuation of the study of financial accou-nting theory and practice. Topics include the Regulatory framework, Company Accounts with emphasis on the Ghanaian Companies code, Branch Accounting (excluding foreign branches).

ADMN 303
Computer Applications in Management     
The course is aimed at making students appreciate the application of computer-based tool to a particular line of work. Since businesses gather volumes of data/information, there is a need to computerizing the filing systems to help track numerous business activities and also help managers make quick and effective decisions. The course therefore focuses on capturing, storing, and accessing information with the help of a chosen database management software such as Access.

ADMN 304
Managerial Economics                


  

Managerial Economics is designed to build on students existing knowledge of economic theory in practising economics towards becoming more competent decision-makers and managers. The course focuses on the various frameworks for analyzing business decisions through the application of economic theory to business problems. Demand analysis, forecasting and estimation, consumer behaviour, optimization techniques, both unconstrained and constrained, are treated in an applied manner that promote the development of principles applicable to general business decision-making on daily basis.

ADMN 305
Financial Accounting III    
Prerequisite: At least a grade of B in ADMN 206, Financial Accounting II. The course is an in-depth study of financial accounting theory and practice, leading to the preparation of financial statements in accordance with recent developments in accounting and reporting practices under generally accepted accounting principles. The philosophical framework of accounting is empha-sized. Topics include partnership accounting with emphasis on the Ghanaian Partnership Law and the study of specialized accounting topics such as Hire Purchase Transactions, Joint Ventures and Investments Accounting.

ADMN 306
Auditing      
Prerequisite: ADMN 305 Financial Accounting II. The course focuses on the auditor and his/her contribution to reliable financial and other data, including the following topics: internal control, evidence of transactions; basic techniques of sampling and reconciliation; legal responsibility; standards of reporting; role of internal auditor and the gathering of audit evidence.

ADMN 307
Company Law I   
Organisations function within a specific legal environment, which seeks to regulate the compliances of the firm to socio-economic aspirations of the country in which the firm is set up.  Company Law therefore exposes students to the laws and statutes to which organisations must abide. It covers issues such as the source of company laws in Ghana, the purposes of incorporation, the types of companies under the companies code and the regulation of internal matters such as meetings and resolutions.

ADMN 308
Company Law II    
Organisations function within a specific legal environment, which seeks to regulate the compliances of the firm to socio-economic aspirations of the country in which the firm is set up.  Company Law therefore exposes students to the laws and statutes to which organisations must abide. It covers issues such as the source of company laws in Ghana, the purposes of incorporation, the types of companies under the companies code and the regulation of internal matters such as meetings and resolutions.
ADMN 309
Political Setting Of Administration 

This course seeks to introduce students to basic concepts and terminologies in administration and politics, and to familiarise students with the political context of administration in Ghana. Current issues, problems and examples will be drawn from Ghana and other countries to illustrate topical material.
ADMN 310
Community Health 

The course introduces students to the concepts of community health and their inter-relationships. It provides students with the framework to understanding the essential variables that promote community and individual health. It offers practical skills in planning and managing community health programs.

Topics to be taught include:

1. Concept of Community, Population at Risk and Target Population

2. Concept of Health and Diseases

(a) Definition

(b) Determinants

(c) Measurement – Incidence, Prevalence and DALYs and QALYs

3. Priority and Emerging Diseases – HIV/AIDS, Malaria and Guinea worm

4. Disease Control – Principles and Application

5. Health Promotion

6. Primary Health Care

7. Health Systems Development

8. District Health Systems

9. Partnership Building including Inter-sectoral Collaboration and Private-Public Collabora-tion

10. Community Participation

11. Planning and Management of Community Health Programs

ADMN 312
Export Administration 

Export led growth has been identified by public policy as a strategy for Ghana’s development.  Nonetheless, government regulations on export and international trade and the manner in which these regulations are administered can themselves sometimes pose constraints. The course examines the regulations and processes governing the export business in Ghana, the administrative machinery for exports, the major export arteries and the challenges posed by the ERP and SAP. The peculiar export requirements of the various commodities are examined and their demands analysed. The roles of institutions concerned with the export business are discussed. Administra-tive incentives for enhancing exports are considered. Comparison with foreign experiences is undertaken. Finally, the respective roles of the various levels of government are discussed.

ADMN 313
Human Behaviour In Organisations

The most important aspects of organisations are the people: the men and women who make up management as well as the work force. The aim of this course is to provide a systematic understanding of organisational life as created by the human beings in the firm.  Students will be encouraged to understand issues such as group dynamics, individual differences, values and perceptions, organisational politics as well as interpersonal interactions.

ADMN 314
Introduction To Human Resource Management

This is an introductory course which exposes students to the preliminary principles of Human Resource Management. The course covers the functional areas of human resource management: recruitment, training, development, performance, compensation, resignations and retirement. It serves as a prerequisite for the other more advanced courses in HRM

ADMN 316
Consumer Behaviour

This course is structured to equip the student with the tools required to research into and appreciate the behaviour of consumers, particularly, “ultimate consumers”. At the end of the course, the student should be able to research and understand those actions expressed by consumers in their effort to satisfy their needs by searching for, purchasing, using and disposing of products and services, including their pre- and post-purchase evaluations. Such information is vital for the marketer/producer as well as the policy maker. The programme will include theory, and contemporary consumer behavioural issues.

ADMN 319
Elements Of Marketing

Elements of Marketing, as a course, is designed to teach the fundamental concepts and practice of modern marketing. The objective is to provide knowledge that will facilitate consumers’ needs and wants identification and satisfaction while achieving organizational goals and ensuring society’s well-being. Specific areas of concentration include environmental analysis, strategic planning, marketing information system and decision making, consumer analysis, product design, pricing, placing, promotion  and marketing management.

ADMN 321
Fundamentals Of Entrepreneurship

The main objective of the course is not only to help students develop an awareness of their entrepreneurial skills, interests, capability and potential but also to offer them the opportunity to acquire knowledge and understand concepts pertinent to inter-related areas including: entre-preneurship as a premier social process in nation building; interface between entrepreneurship and small-scale enterprises; and entrepreneurial activities and micro/macroeconomics.

ADMN 322
Local Government Administration

The objective of this course is to provide the student with understanding of the role and functions of local government in a modern state.  It focuses on the history and development of local government in Ghana. Special emphasis will be place on the structure, personnel and the various recommendations that have been made for the various provision of efficient services to the public, the relation between central and local government.  The problems of financing, central and local government boundaries, traditional authorities and their administration and local participation will be considered.

ADMN 323
Business Finance I 

This course enables students to know exactly the role of the financial manager in any organization. It equips students with the basic tools used by the financial manager for detecting and eliminating potential corporate problems and help students appreciate the importance of working capital management. In this course students will be introduced to how the financial manager makes investment decision under certainty and uncertainty. The various ways by which firms may raise funds from the financial market are analysed.

ADMN 324
Introduction To Production Management

The course focuses on the principles and practices related to production and service operations management. Topics covered include plant location, facility layout, capacity planning, production processes, work design, materials management, quality control, production control and associated analytical techniques.

ADMN 326
Business Finance II

      

This course focuses on time value of money concepts, investment valuation and decisions making under conditions of certainty and uncertainty. It is designed to develop students’ skills in the identification of viable projects through different methods of valuation and analysis. The various ways by which a firm can raise capital from the financial market is also covered.

ADMN 327
Labour Law

This course is a focused examination of the labour law in Ghana, past present and future considerations. It presents students with a critical understanding of the labour laws and how organisations can ensure that they stay with the law.

ADMN 332
Health Statistics And Information 

This course measures the concept called “health”. The course familiarizes students with “health indicators”, ways of gathering, analyzing, and evaluating health data and information. The course familiarizes students with health statistical terminologies and statistical methods of health. The emphasis on the uses and applicability of health statistics and information for improving and managing health. The course content covers population and demography analysis and projections, vital statistics, morbidity statistics, health services-related statistics; sources of data; need assessment and health information systems.

ADMN 334
Sales Management

Personal selling, as a marketing sub-function, is embedded in the promotional component.  It is a revenue-generating function which is performed by a team of sales personnel usually referred to as the “sales force”.  Owing to the unique features of the personal selling job (e.g. little or no direct supervision) it is considered necessary to equip potential sales force managers with distinct management skills, in order to ensure efficiency and effectiveness. Skills include motivation, compensation, forecasting and routing.

ADMN 435
Management Of Small-And Medium-Scale Enterprises (SMEs)

The objective of the course is to make students realize the vital role played by SMEs in an economy, and also to help them develop entrepreneurial thinking and motivation to start own ventures.  In addition, the course enables student to integratively apply knowledge as well as skills acquired from other functional areas of business education towards the successful management of SMEs. In sum, the student is taught to understand the activities, financing, development and management of SMEs.

ADMN 337 
Management Of NGOs

In recent years the number and scope of non-governmental organisations, responsible for health, education, the economy and the environment, has greatly increased.  They are highly influential in communities, at the grass-roots level, in the planning and implementation of social and economic policy. Increasingly, NGOs mediate the relationship between the private and public sectors and facilitate private sector investment in community development and the environment. Therefore, effective leadership and creative management of NGO’s are crucial to gain advantage in the competition for the limited resources available to the public sector. The programme addresses the current role of NGOs in community development and challenges NGO leaders in their efforts to build their organisations. It provides students with a learning environment that will promote and encourage the exchange of ideas and experiences. 

ADMN 338
Principles And Practice Of Insurance




Participation in this course should enable the candidate to know the basic principles under​lying insurance contractual relationships and also to understand the processes and documen​tations involved in establishing and maintaining such relationships. The course also enables the candidate to appreciate the framework for the general conduct of insurance and reinsurance business.

ADMN 344
Democracy And Policy Making

The course offers an interdisciplinary approach to understanding the process by which public policy is created and implemented at all levels of government in Ghana. The course presents a six-stage model of that process involving policy initiation, estimation, selection, implementation, evaluation, and termination.  Democracy as a political system is emphasised, although other systems might be included in the discussions. The emphasis is on process rather than substantive policy issues. The course prepares students to recognise, understand, and work with that process in their future work.

ADMN 345
Introduction To Insurance

The objectives of this course include providing basic knowledge about fundamental issues in insurance. These include the development of insurance, the ability to explain the concept of insurance and to distinguish this from similar institutions. Insurance shall also be examined within the general framework of the risk mana​ge​ment process. This course also aims at examining the insurance market including those determinant factors, which impact on the behaviour of the market participants. 

ADMN 400
Long Essay





The long essay at the undergraduate level is designed to help students appreciate the concept of research. Indeed students undertake research of their own under the guidance of a supervisor. The aim of the course is to help the students learn to organize their ideas and thoughts coherently and logically. As a first step in long essay writing, students write a proposal and build upon it to embrace broader issues such as literature review, methodology, including data collection and analysis. Students then discuss the analysed data and draw logical conclusions based on the analysis and discussions.  

ADMN 405
Financial Accounting V 

Prerequisite: ADMN 302 Financial Accounting IV. A study of how group accounts is prepared (consolidations), expansions of companies including the purchase of business and amalgamations; capital reorganisation schemes and financial statement analysis.

ADMN 406
Business Policy

This course deals with the whole area of strategy and strategic management. It develops the ability to examine the business environment, consider the threats and opportunities and considers how to come up with policies which will enable the business to survive, grow and expand. Key to this course is a consideration of how the business can formulate functional policies for each area of its operation.

ADMN 407
Cost Accounting I 

Prerequisite: ADMN 302 Financial Accounting IV. The course is about the study of the basic principles of cost determination for, and control of, manufacturing and distributing activities. Topics include cost classification, cost behaviour, control and accounting for the elements of cost; job-order costing, integrated and non-integrated accounts, accounting for materials, labour and overheads.

ADMN 408
Cost Accounting II 

Prerequisite: ADMN 407 Cost Accounting I. This is an advanced course that goes beyond the scope of Cost Accounting I. The development, interpretation, and use of relevant cost behaviour, control, and traceability concepts for management planning, controlling, and decision making are emphasised. Topics include: an introduction to product costing, the contribution concept, C-V-P analysis, contract costing, direct costing, performance standards and variance analysis, process costing etc.

ADMN 409
Taxation 

Prerequisite: ADMN 302 Financial Accounting IV or consent of the department.
The course seeks to present the subject-matter of Taxation as a major fiscal tool for socio-economic management at the macro, corporate and individual financial management levels. The conflicting social, economic and political interests that impact on tax policies is also examined.

ADMN 412
Public Sector Accounting 

Prerequisite: ADMN 302 Financial Accounting IV or consent of the department. The course is designed to introduce students to accounting for the public sector, highlighting on budgeting and accounting systems in the public sector. It also introduces students to financial administration procedures and practices in both the central and local government with emphasis on District Assemblies in Ghana.

ADMN 413
Public Finance 

The purpose of this course is to provide students with the basic principles of the subject of public finance and relate these to the practice of public finance in Ghana. Specific topics will include. The history of Public Finance; The nature and objectives of Public Finance; Efficiency Criteria. Market Failure and Externalities. Public Expenditures. The Theory of Public (Social) and Quasi-Public Goods. Allocative, Redistributive and Stabilisation Effects of Public Expenditure; Growth of Public Expenditures and Determinants; Cost benefit Approach to Public Sector Investments;  Concepts and Processes in Budgetary Analysis; Taxation; Basic Theoretical Issues in Taxation; Principles and Objectives of Taxation;  Efficiency and Equity Considerations; Taxable Capacity;  Monetary and Fiscal Policies; National Debt.
ADMN 414
 Monetary Theory 

This course deals with the importance of money in finance and economics; hence it deals with the roles of money and the effects of monetary developments on businesses and the economy as a whole. Students should have a good grasp of undergraduate macroeconomics and finance as well as a good quantitative hold.

ADMN 416
Health Services Marketing 

The Health Services Marketing course introduces essential marketing management knowledge and skills to students who may end up working in either public or private sectors of the health services.  It examines the contemporary perspective of marketing and its relevance to fulfilling the missions of health service organizations. It emphasizes core concepts and tools of marketing and demonstrates how they can be applied in health service organizations.

ADMN 417
Health Planning

This course guide is concerned with providing students and managers of health systems with an understanding of the conceptual framework and skills in health planning and how these can be applied to health systems of developing countries.  In many developing countries today, there is an accelerated interest in the application of modern management methods to health services, systematic appraisal of health care systems and other components and rational planning to allocate scarce health resources efficiently according to accepted priorities.

Increasingly, health planners, policy and decision-makers in developing countries are faced with the challenges of employing a multidisciplinary approach into utilising scarce resources to solve a myriad of health problems. Unfortunately, much of the planning that is done in many developing countries today has failed to recognise the multidisciplinary nature of the process. This course is designed to assist students and health managers to digest basic concepts and methods of health planning in order that they may undertake the practice of planning in a knowledgeable way. 
Also, the political, social and cultural realities of the planning environment have not been fully recognised. The health planner in the developing country therefore needs to understand both the quantitative and qualitative aspects of the nature of health planning.

The course book is concerned with providing managers of health systems with the conceptual framework and skills in health planning and how they can be applied to the health systems of developing countries. Developing countries are witnessing accelerated interest in the application of modern management methods to health services, systematic appraisal of health care systems an their components and rational planning to allocate scarce health resources efficiently according to accepted priorities.

ADMN 418 
Applications Of Epidemiology

This is an introductory course in epidemiology. Students will learn basic concepts in epidemiology and their application to health care delivery in Ghana. Topics covered will include:

Introduction to Epidemiology i.e. definitions

Principles of Epidemiology

Epidemiological Methods  i.e.

(i)
Descriptive Epidemiology

(ii)
Analytical Methods

(iii)  
Experimental Methods


Knowledge of the following topics will be required.

(i) Study designs, cross sectional, cohort, case-control, prospective, 

  retrospective studies, odds ration, relative risk, attributable risk.

Applications

Investigation of epidemics

Community Diagnosis

Disease Control and Prevention

Communicable Disease Transmission

Non Communicable Disease Epidemiology, Risk Factors.

ADMN 419
Health Law

This course is designed to assist students to appreciate the historical development of health institutions and legislation in Ghana. The course content includes the examination and analysis of health legislation, hospital institutions (definition and classification), boards and personnel of health institutions and mental health institutions. The course further examines the issues of hospital fees, coroner’s role, trespass, negligence, nuisance, suspected theft or misappropriation, consent to treatment, disposal of property of deceased patients, and so on.

ADMN 421 
Comparative Health Systems

This course will provide an overview of the health care systems in different countries of the world. Specifically, the course will examine the prevailing health care systems regarding planning, organisations, financing, delivery, utilisation, control and relative roles government and private sectors play. Common conceptual and practical problems, varied responses employed by these countries in dealing with the constraints imposed upon their health systems by differing geographical, demographic, economic, political, social, traditional and cultural systems will be explored.
The objective is to enable the students to achieve a better insight into their own country’s health care system as far as possible. Students wishing to assume leadership roles in a health administration should be able to integrate various theories and practices in their country’s health care system.

ADMN 423
Purchasing And Materials Management

In Health Services/Supply Management

This course will provide an overview of the health care systems in different countries of the world.  Specifically, the course will examine the prevailing health care systems in developed and developing countries, as well as developed health care systems regarding planning, organisations, financing, delivery, utilisation, control and relative roles government and private sectors play. common conceptual and practical problems, varied responses employed by these countries in dealing with the constraints imposed upon their health systems by differing geographical, demographic, economic, political, social, traditional and cultural systems will be explored.
The objective is to enable the students to achieve a better insight into their own country’s health care system as far as possible.  Students wishing to assume leadership roles in a health administration should be able to integrate various theories and practices in their country’s health care system.
ADMN 425
Public Administration
Expectations of the role of the public sector (PS) are changing.  This course introduces students to the changing role of the PS and its implications for managing the PS.  It is also recognized that in recent years radical changes have taken place in PS institutions in developing countries at both the central and local levels.  The thrust of the changes has an overall concern for improving the accountability and effectiveness of PS organizations.

The course concentrates on the methods of improving the operational efficiency, capacity and productivity of institutions within the PS.  The key conceptual issues to be explored in this context include market discipline in PS performance management and competency; privatization and structural adaptation; participation and democratic management; decentralization and local initiative; transparency and how to make PS institutions more responsive and accountable to the people they intend to serve.  

ADMN 426 
Public Personnel Administration

This course is designed to introduce students to the basic concepts and terminologies of Public Personnel Administration. It provides students with a working knowledge of Personnel/Human Resource Management.

ADMN 427
Environmental Management 

Environmental Management is a complex task - one that requires a new generation of managers who are equipped with both traditional business skills and training specific to the environmental challenges that most businesses face. The Environmental Management Course is designed to provide students with such training and to offer constructive entrepreneurial approaches to environmental and natural resource issues. The course applies functional management skills to environmental concerns such as clean air, clean water, solid and hazardous waste generation and disposal, and endangered species protection.

ADMN 428
International Finance & Banking

This course is natural and logical extension of the principles of the foundation course in Corporate Finance or Financial Management. It builds on and extends the framework and basic principles provided by domestic corporate finance to account for those dimensions that are unique to decisions in a competitively dynamic global context. Coverage will extend to the use of financial analysis and reasoning in solving international financial problems and decision-making. The traditional areas of Working Capital Management, Capital Budgeting, Cost of Capital, and Finan-cial Structures will be covered from the perspective of a Multinational or Transnational Enter-prise. The additional areas will include multiple currencies with frequent exchange rate changes, varying rate of inflation and interest, different tax regimes, multiple money markets, exchange controls, segmented capital markets, political risks, and international banking developments.

ADMN 429
Development Administration

The course provides the student the theoretical and practical analysis of development administra-tion. In this connection the course provides an introduction to the administration of economic and social planning in Ghana since the Second World War. Its aim is to examine the means by which national, regional and local decisions for development are formulated, implemented, and to consider some of the challenges posed to the administrator and the administrative machinery.

ADMN 431
Financial Markets

This course aims to provide students with a basic understanding of financial markets and institutions. The course covers financial intermediation and innovations, key regulatory trends both in the Ghanaian financial market and international financial markets. Activities and characteristics of depository and non-depository institutions are covered. The course also touches on the roles of the money and capital markets in the economy. 

ADMN 433
Commercial Banking And Finance


The course is aimed at exposing the student to the use of the principles of finance in banking.  These principles would have been covered in Business Finance I & II. Banking theory is introduced with respect to bank asset, liability and liquidity management. Topics include the importance of banks in the Ghanaian economy; bank operations and risks; deposit creation; asset/ liability and liquidity management; interest rates and bank management; credit risk management, types of bank loans; bank costs; bank regulation and capital; innovation and technology in banking; bank valuation and performance and bank strategic planning.  

ADMN 434
Insurance Of Liabilities



By the end of this course the participant should know and appreciate the law in relation to insurable liabilities; be able to apply the knowledge acquired to providing solutions to practical problems in particular situations; become conversant with the technical process of underwriting, administration and handling of claims arising from liability risks, and also understand the reinsurance of liability risks.

ADMN 436
Insurance Of Transportation

This course provides the participant with knowledge about the main types of transportation insurance and the legal framework within which these insurances operate. The course provides an understanding of the technical issues involved in the underwriting, administration and claims management of transportation risks. It also examines the importance, types and forms of reinsurance applicable to the original transportation risks. 

ADMN 437
Assurance Of The Person
This course focuses on the major insurances relating to the bodily sphere of the individual. By the end of the course, the participant should understand the basic issues in Life, Accident and Health insurances. In particular the course provides deeper knowledge about the different types of life policies and their economic uses, as well as the concepts and the technicalities in underwriting, documentation and claims management in life insurance.

ADMN 441
Property & Pecuniary Insurance


This course is in two parts. Part one aims at providing fundamental knowledge about the basic principles and the essential features of property and pecuniary insurances. Part two deals specifically with fire insurance, which constitutes the major aspect of this branch of insurance. By 

the end of the course, the participant should appreciate the main tools required in underwriting and processing fire policies as well as managing claims effectively.

ADMN 442
International Marketing

The course is designed to introduce students to the theory, nature and practice of international and export marketing. It builds on the student’s previous marketing knowledge (Elements of Marketing) and applies this within the framework of competitive and changing world marketing imperatives. The course addresses issues like:  the nature of international business compared to domestic marketing; factors that impact the decision to internationalize; evaluation and selection of foreign markets; the various modes of foreign market entry; adaptation of marketing programmes to specific market conditions; and organisation of international activities.

ADMN 444
Retailing

Retailing as a course, is structured to teach those business activities involved with the sale of goods and services directly to final consumers. The objective of this course is to expose students to the crucial role played by retailing in any marketing process as part of the distribution function. The student also acquires knowledge of the major types of retailers, managing the retail function, service retailing, internationalization of retailing and the future of retailing.  

ADMN 445
Insurance Management
 


After completing this course, the student should understand how insurance enterprises are organised; know the basic characteristics of insurance cover and understand the production processes involved; appreciate the management functions in insurance business; understand the operational environment of insurance enterprises in particular the regulatory framework and be able to relate the insurance sector to other sectors of the economy.

ADMN 446
Industrial Relations

This course examines the contractual aspects of human resource management. It deals with the issue of union-management relations and considers the environment in which industrial relations takes place. It looks at the issue of strikes, collective bargaining and negotiations and presents the theories and traditions which have historically influenced labour relations: Marxist/Radical theory, Pluralist and Unitary perspectives.

ADMN 448
Manpower Planning

This course is intended to expose students to the intersection of Human Resource Management with Corporate Strategy. It seeks to bring the practise of people management into the thinking of top management because the success or failure of the enterprise is directly linked to key human resource activities such as recruitment, training and compensation. This course will therefore deal with how to plan to have staffing at acceptable levels, with the right skills mix and the appropriate strategies to maintain staff.

ADMN 451
Integrated Marketing Communications (IMC) I

This course is designed to provide students with knowledge and understanding of the concept of integrated marketing communications and how it can be made to work effectively within an organisation. It provides the student with skills to co-ordinate all the communication activities of an organisation to deliver a cohesive, consistent, and effective message to its target markets.  Specifically, the course covers sales promotion, direct marketing, packaging, sponsorship, public 

relations, etc, so that the expert can offer a better “one-stop” quality service to clients in agency situations. Emphasis will be laid on the application of the concept within the Ghanaian business environment.  

ADMN 452
Integrated Marketing Communications (IMC) II 

Integrated Marketing Communications II is a continuation programme. Students are expected to build upon the knowledge acquired in  IMC I, of the first semester. IMC II progressively focuses on the managerial aspects of analysis, planning, implementation and control of the IMC programme, with particular reference to the elements of the promotional mix (excluding personal selling). The main objective of the course is to provide, at the undergraduate level, the requisite skills that will enable students to apply the concepts of integrated marketing communications within different organizational set-ups. Emphasis will be laid on the application of the concept within the Ghanaian business environment.  

ADMN 454
Investment Fundamentals 

The course is about investment in marketable securities. Accordingly, the course focuses on the investment environment and process. The investment environment encompasses the kinds of marketable securities that exist particularly in Ghana and where and how they are bought and sold. The investment process on the other hand is concerned with how an investor should proceed in making decisions about what marketable securities to invest in, how extensive the investments should be, and when the investments should be made in order to maximize the return given the associated risk. Specific topics treated include, organization and functioning of security markets, sources of security information and measurement of indicator series. Valuation principles and practices including analysis of financial statements are covered. Analysis of bonds and stocks using fundamental and technical approaches are covered. Portfolio theory is also studied in this course.

ADMN 455
Marketing Management I 

Marketing Management is the process of analysing the business and its environment, planning, implementing, co-ordinating and controlling programmes in relation to the conception, pricing, promotion and distribution of products, services and ideas to create exchanges with target markets in order to achieve organisaitonal objectives. Thus, although the marketing student may have learned the basic principles of marketing, specifically, the course seeks to address conceptual issues related to areas like customer analysis, marketing research, market segmentation and positioning from a managerial perspective.

ADMN 456
Marketing Management II 

This course builds on Marketing Management II. It seeks to equip the student with skills that will enable him/her to develop competitive marketing strategies as an integral part of the total corporate strategy as well as develop strategies for selected situations. Furthermore, the course provides skills for the development of appropriate organizational structures for effective implementation of strategies. The course finishes off by equipping the student with tools for monitoring and controlling marketing programmes.

ADMN 458
Pensions And Social Insurance Schemes



This course aims at making the participant aware of the need for an effective social security system and provides the background to pension schemes. It is aimed at enabling the participant to distinguish between social insurance and private individual insurances. It outlines the key issues 

involved in the organisation of social security schemes and discusses the characteristic features of the main employee benefit schemes. 

ADMN 462
Health Insurance 

By the end of this course, the participant should be aware of the differences in the nature of private individual health insurance and the social national health insurance schemes; understand the operational aspects of health insurance schemes; distinguish between individual and group health insurance schemes and also explain the business uses of individual health insurance.

