RESEARCHER/INSTRUCTIONS

Introduction

The Experiment Management System is used for the scheduling and management of
human subject pools and the studies they participate in. Participants, researchers,
principal investigators, and instructors all ube system for their respective purposes.
As a researcher, you can set up your studies in the system, schedule the sessions
(timeslots) when participants may participate, and grant or revoke credit after the
session. All of this is handled through a simpéb-based interface that you can access
at any time, from any web browser.

System Basics

In the system, you creatgtudies Each study may have a numbetigieslots which are
the times when you plan to run the studyarticipantssign upfor the timeslds by
viewing a list of studies and available timeslots. You grant or revoke credit to
participants after the session occurs.

Principal Investigator Special Note

This documentation applies to both researchers and principal investigators (P.1.s), when
P.l.support is enabled by the administrator. A P.I. can perform all the same functions on
a study as a researcher. This allows a P.l. to operate in an oversight role and monitor the
progress of their studies, and step in on behalf of the researcher when reage@sily
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Participant ID Codes Special Note

If enabled by the administrator, the system will identify participants to you only by a
unique, systerrassigned ID code, and not by their name or email address, for privacy
reasons

Getting Started

The system works best if you use a web browser that is less than 2 years old. It works
well with Internet Explorer versioriand aboveand Firefox versio.0 and above. It will
work with other web browsers, and with older versions demet Explorer and

Netscape, however the layout may not be as clean. No functionality will be lost by using
an older web browser. Ask your system administrator if you need help with installing or
using a web browser. This documentation assumes you haasia knowledge of how

to use the web. On this system, it is not necessary to use the Back button. You can
always use the toolbar on the top to navigate to anywhere on the site.



Logging In

Your administrator will provide you with a username and passwotdgm to the site,

as well as the URL (web address). When you go to the front page of the site (the login
page), you may see a link to request an account. This foomly$or participants Do

not use this form to request an account, as participant actstinave an entirely

different set of privileges, and the privileges are not appropriate for a researcher.
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Welcome to the Human Subject Pool System
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Password:
LogIn

If you have trouble logging in, please contact samirgyourschool adu
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Figurel - Login Page
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human subject polig. If required by the administrator, you will need to acknowledge

this once every 6 months. You will see the Main Menu after you acknowledge the policy.

Fle Edt View Favortes Tooks Hep

Qe - © - ] B 2 ‘ ) sexch ¢ Favorites @ veda €| (2~ 2 @ - Links

Studies =  Add New Study «  PretestResults = My Profile = FAQ «

Welcome

System Message: NOTE: You have 1 timeslot(s) more
than 2 days old that have not been dealt with. ciick here

My Studies &

All Studies

- view all studies available to participants
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Figure2 - Main Menu
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Your login (also known as a session) will expire @fteertain period of inactivity,
usually 2660 minutes. This is done for security purposes. If this happens, you can
always log in again. When you are done using the system, it is better to explicitly log
out, to prevent any problems that may arise if seome uses your computer before the
session expires.

Retrieving a Lost Password

If you have forgotten or do not have your password, and the feature is enabled on the
system, then you may choose to have your password emailed to you. You will see an
option onthe main login page if this feature is enabled. Your password will be emailed
after you submit the form, and should arrive in your email box momentarily. If you
provided an alternate email address (see the Email Address Options section of this
documentaton), it will be sent there. Otherwise, it will be sent to your main email
address, which is derived from your user ID.

Logging Out

When you are done using the system, choose Logout from the top toolbar to log out.
You are now logged out. It is always a dsecurity practice to close all your web
browser windows as well, especially if you are using a computer that is shared by
others.

Changing Your Password and Other Information

If you would like to change your password or other information about yoursatipse
My Profile from the top toolbar. If you would like to change your password, type your
new password (twice, for confirmation) in the provided boxes. If you woatdike to
change your password, simply leave these boxes empty.
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Name Jesse Smith

User ID kates@yourschool.edu

Alternate Email Address (+) I
If provided, all emails sent to you from the system will

be sent to this address.
New Password
Enter twice, or leave blank if you do not want to change
your password.
University ID # (+)
Phone Number (+) 367-5309
office (+) [smith Hall 3024

Daily Reminder ves & po O
Should the system send a reminder of your upcoming
experiments the day before?
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Figure3 - Updating Your Profile



It is recommended you provide your phone number and office location, as most human
subject committees require that this information be made available to research
participants. If you are a researcher,gfdontact information will be displayed to
participants when they view information about the study. If you are a principal
investigator, only your name will show (since the researcher is the primary point of
contact for a study).

You may also choose toaeive a daily reminder (by email) with information about all of
your study sessions scheduled for the following day.

Email Address Options

There are certain events in the system which will cause an email notification to be sent
to you. Most often, these arnotifications that a participant has signed up or cancelled
their signup for your studies, but there are a few other cases where it may be used as
well. The email address is also displayed to the participant when they view information
about the study,n case they need to contact you with questions.

You have two choices for your email address. When you update your personal
information, you will see a box where you may provide an alternate email address. If
you provide such an address (this could be &ntéd account, for instance), this is the
address where any notifications will be sent, and this is also the address that will be
displayed to other users (including participants in your studies).

If you do not supply an alternate email address, the gystéll derive your emalil
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Working with Studies

Most of your time on the system will be spent, not surprisingly, using the steldyed
features of the system. Be sure to read this section closely, in its entirety, as there are
special featves and situations you should be aware of.

Web-Based (Online) Studies

If enabled, you may set up studies that are wWedsed (online), and these studies may
be set up internally in the system (as a survey) or outside the system. The options will
vary depenehg on how your system is configured.



There are a few things to note about wélased studies:

e Once you indicate to the system that the study is vietsed, you may not be
able to change it so it is no longer wbbsed (but you can disable or delete the
study). So, make this choice carefully

e Web-based studies are typically setup so there is one timeslot, and that timeslot
contains the maximum number of participants you would like to participate, and
the lastdate and time when they can patrticipate (oftehjd is the end of the
term). It is not recommended that you set up multiple timeslots for a Wwebed
studies (it confuses participants), though the system will support it.

e |tis generally assumed that participants will participate in an online studylghort
after they sign up. Because of this, the system will expect you to grant credit to
them soon after they sign up. If you are creating an online survey within the
system, credit will be granted automatically, immediately after the participant
completes tle survey.

Throughout the sigiup process, participants are notified that the study is vietsed. If

the study is not administered by the system, then participants are not given the URL for
the website until they have signed up, to ensure they do compesegrup in the

system for the study. This restriction applies only to participants, and only tebased
studies administered outside the system.

For webbased studies administerasltsidethe system, younustdevelop some

method of linking the partitiJ- Yy (i Quip in #h& §sfem to your online study, so you

know who to grant credit toln this case, you must ask participants to include their

UMSL ID within the survey as another question. Researchers can then use this
information to verify that the paitipant actually completed the external study.

Online survey studies (surveys administered by the system) are discussed in great detail
in the section Online Survey Studies, later in this document. Please read it carefully
before setting up an onlinsurvey study.

Studies for Pay

You may have a situation where participants are compensated for their participation in

the study. They may or may not also receive credit for the study. If the study is not for

credit, you may set it up as a pawly study andspecify the compensation amount. If

participants are compensateghdthey receive credit, you should set it up as a credit

dGdzRé YR AYRAOFGS FTRRAGAZ2YLIFE O2YLISyalidAazy A

Regardless of the type of study, after a particippatticipates in a study (including

studies that are for pay only), you should still go into the system and indicate their
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system to properly enforce certain restii@ns on the participant and their studies.



Two-Part Studies

You may create a twpart study in the system. Often, these are studies involving
memory research, where the participant must return a specified number of days after
the first session. When creiag a study, you may specify the day range for the second
part of the study (e.g. 7 to 10 days after the first part). Participants are required to sign
up for both sessions at the same time, to reduce the chance they will forget to sign up
for the second prt. Each part of a twpart study may have a different credit value and
duration, but each part must be the same typeither both parts are for credit or both
parts are for compensation.

You may specify that the second part of the study must be sdkddo take place at
the exact same time as the first part (on a different date), or at any time on the dates
that are the specified number of days after the first part.

You should ensure there are enough available timeslots for both parts of the study, o
participants will be prevented from signing up for either part. Participants may cancel
either part of their sigrup if necessary. If they cancel the first part, the second part is
automatically cancelled as well. If they cancel only the second parthenfirst part has
already occurred, and they would like to participate in the second part later, you will
need to manually sign them up for the second part (if you are allowed to do so), or ask
the administrator to handle this.

If you grant a neshow forthe first part of a twepart study, the second part of that

LJ- NIi A OA lup wilinaRide caldelB g/ automatically, but you will be reminded of the
situation in case you would like to cancel the second part. The cancellation is not
automatic as there i@ some situations where automatic cancellation is not desirable.

Adding a Study

Some researchers choose to set up their studies in the system before they have received
the proper approvals (usually from their IRB) to run the study. Thitowedin the

system. You can setup a study but specify that is it not visible to participBmas way,

as soon as your approval is receivéts HSP Directazan simply make the study visible

and everything else is already prepared. You can also post a study andt wmiakee
immediately, if that is appropriate. Some systems will be configured in @umcanner

that only the administrator can make the study visible to participants, in which case you
will need to contact the administrator to do so.
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Please enter information below about the study. The study name may not be the same as any other studies,
to avoid confusion. All fields are required unless otherwise marked. Only the administrator may make a new
study visible to participants.

If you are creating a simple study, you only need to complete the Basic Information section. Mare advanced

options, including online surveys, pre-requisites, email notification options, and 2-part studies are available in
the other sections of the form.

sy momaion

Basic Information

Study Name [j, New Study

Brief Abstract I
(optional)

Detailed Description ;I
(optional)

Eligibility Requirements [fjoc

Duration 35 o rae
Credits/Pay [ [Gredits =]
(fractional credits allowed: 0.5, recits
)

1.5, etc.

Preparation [fjgng

Figure4 - Adding a New Study

To add a study, choose the Add New Study option from the top toolbar. You will need to

pick from four possible types of studies. Please choose this carefully as you are not able

to change this later.

Will they do ths or us?
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need to fill out a number of fields, which are explained in the following table. Some of

the fields listed below may not appear, depending on how your systeranfigured

and the type of study you selected. All fields must be filled out unless otherwise noted.

Field Explanation

Study Name A short name for the studyhow the study
is identified throughout the system. Most
systems are configured so studies show
a random order to participants (choose
Your Studies on the toolbar and it will
state at the bottom of the resulting page
they are displayed in random orgeso
there is no advantage in choosing a stud
name that might put it at the top of an
alphabetical list. You should consult with
your administrator if there is a naming
convention to be followedStudy names
must be unique, and you will be prevente
from adding a study if there is already
study in the system with the same name|

Short Description (this feature might be
disabled on your system)

This is a short one or two line description
of the study. This short description will bg
displayed to participnts when they view




the entire list of studies, so you may wan
to list the most pertinent details here. For
pay studies usually include the
compensation information here. This fielg
may be optional.

Long Description (this feature might be
disabled on yousystem)

This can be a rather lengthy description
about the study, and it will show if a
participants clicks on the study to get mo
information, before they sign up. You ma
include basic HTML in this area, but plea
be sure you know what you are doiny
you would like to add a carriageturn
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(without the quotes).This field may be
optional.

Eligibility Requirements

If there are any restrictions on who may
participate (for instance, only those who
are lefthanded), list them here.
Otherwise, leave the field as. If you list
any restrictions, these will be displayed g
the list of studies, when participants view
a list of all available studies. Note the
system does not enforce these restrictior
but it is expeted a participant will only
sign up for a study in which they are
qualified, since they would otherwise falil
to receive credit. In most cases, you will
leave this field a$s and set pretest
participation restrictions, which you can
do after you add thetsidy.

PreRequisites (this feature might be
disabled on your system)

If there are studies a participant must
participate in before participating in your
study, choose them here. You may seleg
multiple studies, and on most systems, y
hold down the Ctrkey and click the
desired studies.

You may specify that participants must
have participated irall of the studies you
specify, orat least oneof the studies
specified.

The system will handle enforcement of th
pre-requisites in a strict or lenient fashior




depending on how your system is
configured. In strict enforcement mode,
the participant must haveeceived credit
for the prerequisite studies. In lenient
enforcementmode, the participant must
only bescheduledo participate in the pre
requisite studies (it is assumed they will
on to complete the praequisite studies).
You can ask your subject pool
administrator how this is configured, if it i
of concern. If yousystem is in lenient
enforcement mode, and a participant
cancels a necessary prequisite for you
study (they are warned of this situation),
and you have configured your study so
that the researcher will receive
notifications of cancellations or sigips
then the researcher will receive
notification of the prerequisite problem
and can contact the participant if
necessary.

Disqualifiers (this feature might be
disabled on your system)

If there are any studies a participant mus
not have participated inplease select
them here. You may select multiple
studies. The system will handle
enforcements of the restriction, during th
signup process.

Course Restrictions

If you would only like participants enrolle
in certain courses to participate in your
study, select the eligible courses here.
Participants who are not in at least one 0
the courses you selected will not set the
study when they go to view the list of
available studies. You may choose No
Restrictions if you would like to make the
study availabléo participants in all
courses.

Duration

The amount of time, in minutes, that eac
study session will take. If you are setting
up a 2part study, then this setting applies
to the first part of the study.

Timeslot Usage Limit

Depending on how your systeis
configured, you may see an item that




specifies the maximum number of
experimental session hours available to
this study. This value is set by the
administrator, and only the administrator
can adjust it. To determine the current
session usage for a stydgo to the Add A
Timeslot page for the study, and the usa
will be listed there.

Preparation

Enter any advanced preparation a
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preparation requirements, leave this fiel
asis.

SigrUp Password (this feature might be
disabled on your system)

If you would like to have a special signp
password for this study, enter it here. Th
is a password just for this study.
Participants must know the password to
sign up. This isften used in cases where
the researcher wants to personally selec
participants, so the researcher only
provides the password to the desired
participants.

If you do not need a sigap password,
leave this field blank.

Is this a wekbased study? (thifeature
might be disabled on your system)

If this is a wekbased (online) study,
choose the type of online study it is. If yo
have set up the study on another websitg
you should note the study is administere
outside the system. If you want to set up
anonline survey study to be administereg
by the system, select the appropriate
option.

Should survey participants be identified
only by a random, unique ID code?

This only applies to webased studies
administered by the system, and only if
participant anolymous ID codes are not
already turned on systerwide. If set to
Yes, participants are only identified by a
unique systermssigned ID code, to
protect their privacy. Participants are als(
notified of this when they start the survey
Once enabled, this settg cannot be
changed after participants have taken thg
survey, as a matter of privacy protection.




Study URL

The URL (web address, usually starting
with http://) for your study. This is only
required for webbased studies
administered outside the system.

If you are setting up a webased study
outside the system, and would like the
system to pass a unique identifier in the
URL so you may easily identify
participants, add the text
%SURVEY_CODE%Yne URL where you
would like the identifier to be placed. Eh
is discussed in further detail in the Web
Based (Online) Studies section of this
documentation.

Credits/Pay

Enter the number of credits or
compensation for the study. A value of 0
acceptable, and may be desired in cases
where the study is part of set of studies,
where only the final study is credit
earning. Please see the Studies for Pay
section of this documentation for more
information on how to fill out this field in
the case of foipay studies. If the study ha
a credit value, you may spec#yfractional
credit value up to one decimal point of
accuracy (e.g. 0.5, 1.5, etc.). If you are
setting up a oart study, this is the value
for the first part of the study.

After a study has sigaps, you may not
change the credit value of the study.
However, the administrator can change
the credit value, in certain situations.

Is this a Zpart study?

Select Yes or No if this is gart study.
You can only decide this when creating ¢
study (not when editing it), and this settin
may not be changed aftehe study is
ONBI G SRaet { IS {Gi{tdzRA §
information.

Credits/Pay, Part 2

Enter the number of credits or
compensation for part 2 of the study, if
this is a twepart study (the value is
ignored otherwise). A value of O is




acceptable, and malye desired in cases
where the study is part of a set of studieg
where only the final study is credit
earning. Please see the Studies for Pay
section of this documentation for more
information on how to fill out this field in
the case of foipay studies.flthe study has
a credit value, you may specify a fraction
credit value up to one decimal point of
accuracy (e.g. 0.5, 1.5, etc.).

Part 2 Duration

The amount of time, in minutes, that part
2 of the study will take.

Part 2 Scheduling Range

Specify the omber of days (as a range)
after part 1 is scheduled, that part 2
should be scheduled. This setting only
applies to twepart studies. The range ma
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information.

Part 2 Scheduling Leniency

In some cases, you may want to ensure
that the participant schedules the secong
part of the study to take place at exactly
the same time (on a different date) as thg
first part. If so, choose Yes for shoption.
If there is some flexibility so they can sig
up for any time within the Part 2
Scheduling range, choose No for this
option.

Researcher(s)

Select the researcher for this study. Mos
likely, this is you, and your name will

automatically be seleed. If you are a

researcher, then you may not change wh
the researcher is (the P.I. for the study, g
well as the administrator, can change the
researcher). Depending on how your
system is configured, you may be able tg
specify multiple researchers forsaudy. If
you specify multiple researchers, each
researcher has full control over the study

The pulldown box lists only users who ar|
researchers.




Principal Investigator (this feature might
be disabled on your system)

Select the Principal Investigattmr this
study. The person you select will have fu
access to the study. If you see this optior
then you must select a P.I.

The pulldown box lists only users who ar
principal investigators.

IRB Approval Code

Enter the IRB approval code here. This
field is displayed to the administrator to
help them keep track of studies. This fiel
may be required depending on how your
system is configured.

IRB Approval Expiration Date

The date when IRB approval expires. Th
field may not appear if your system is no
configured for it. If it does appear, you
must provide a valid expiration date. The|
system will prevent you from adding new
timeslots to take place after this date, an
your study will become inactive (not visib
to participants) after this date. You may
not make a study active if the IRB appro
has expired. Only the administrator can
change the IRB approval expiration date
once it has been entered. You may spec
a date up to 5 years in the future.

Visible to Participants?

Select Yes if this studipeuld show up on
the list of studies which participants may
sign up for. Ensure you have received th
necessary approvals to run the study
before choosing Yes. A study must be
Visible and Active to show up on the list
studies which participants may sigp for.

If you select No, the study will not be
visible to participants.

Some systems are configured such that
only the administrator can make a study
visible to participants. If that is the case,
you should contact the administrator
when you are readjo make the study
visible to participantg and a handy form
is provided on the page to do so. As a
researcher, you can always make a visib




study invisible to participants, but you ma
need the administrator to make it visible
again, if so desired. In ddion, if you
change key items about the study,
specifically the name or descriptions, the
study will automatically be made invisibleg
to participants, until the administrator
reapproves it (if the system is configured
this way). The reason for this is thraany
IRBs approve very specific language for
study names and descriptions, so the
administrator needs to ensure the study
in proper compliance.

Active Study?

Select Yes if this study is in progress. Yo
must select Yes and the study must be
Visible 1 you want the study to show up t¢
participants so they can sign up for it.

If a study is Not Visible big Active, then it
does not show up (to participants) on the
listing of studies, but it is accessible

through other links if the participant has
participated in it before and they are

viewing their participation history. It will
also show up on the study mfmation

page (for an individual study) when it is
listed as a preequisite or disqualifier for g
study.

The reason to select No is if the study is
being kept for historical purposes, but
should not show up to participants on the
list of studies they magign up for. Often,
this is done so the system can enforcep
requisites, where the inactive study is a
pre-requisite for an active study.

Should the Researcher receive an email
notification when a participant signs up o
cancels?

If set to Yes, the resrcher for this study
will receive an email notification whenevg
a participant signs up, or cancels their sig
up, for this study. The email notification
will be sent to an email address based ot
the information the researcher has
provided. See the Emailddress Options
section of this documentation for more




information on how the email address is
determined.

If set to Yes, researchers will also receiv
notification if the system is in lenient pre
requisite enforcement mode and a
participant cancels atudy that was a pre
requisite for the current study. Read the
section on PreRequisites in this table for
more information about this situation.

Emails are sent to all researchers specifi
for the study, unless a specific researche
is assigned to tharmeslot that the email
notification is being sent about. See
Timeslots Linked to Specific Researcher
for more information.

Researchers at Timesthevel

If set to Yes, it will be possible (but not
required) to assign a specific researcher
(from the listof researchers for the study)
to a timeslot. If set to No, then it is
assumed that all researchers (assigned t
the study) are responsible for all timeslot
See Timeslots Linked to a Specific
Researcher for more information. This
option only appears if th system is
configured to allow multiple researchers
per study.

Automatic Credit Granting

If set to Yes, timeslots that are more thar
a specified number of hours old and still

the Awaiting Action state will be changed
to a credit grant. The check fanteslots in
this situation is made only once per day.

an automatic credit grant is done, you mg
still change it later if necessary.

Can a participant sign up for this study
more than once? (this feature might be
disabled on your system)

If you would ike to allow participant to
sign up (and receive credit) for your stud
more than once (at different times),
choose Yes. Otherwise, choose No.

If No is chosen, participants may only sig
up for the study more than once if they
previously failed to show ufor the study.

Private Comments

This is an optional area where you may




enter any comments or notes about the
study, which are only visible to the
researchers for this study.

Participant Sigitdp Deadline (this feature
might be disabled on your system)

Erter the deadline before the study is to
occur that the participant may sign up, in
whole hours.

Participant Cancellation Deadline (this
feature might be disabled on your systen

Enter the deadline before the study is to
occur that the participant may caattheir

existing sign up, in whole hours. General
the cancellation deadline should be
shorter than the sigrup deadline, so
participants can easily cancel an acciden
signup.

Once you have filled out the appropriate information, save it and theesysvill be
updated immediately with the information. Your next step is likely to add timeslots
(sessions). See the Working with Timeslots section of this documentation for more
information.

If you need to update this study, see the following Updatinguayssection of this
documentation. If you would like to add patrticipation restrictions based on pretest
responses, you can do so when you update the study (see Pretest Participation
Restrictions).

Updating a Study

You may update any of your studies at aimye. To do so, choose My Studies from the
top toolbar, and you will see a list of your studies. Click on the desired study, and choose
the Change Study Information link.

You will see a form remarkably similar to the one you used to add the study. A few
options may no longer be changeable depending on the status of the study (e.g., if
participants have already signed up for it). The fields shown are all the same as when
you added the study. See the Adding a Study section of this documentation for an
explanation of those fields.

The changes you make will be will be take effect immediately after they are saved. If
administrator approval is required before a study is made visible to participants, and the
name, description, or eligibility requirements of teudy are changed, then the study

will require reapproval by the administrator before it is again visible to participants. The
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must look over any changes.



If you needo change the credit value for a study, and there is no option to do so, this
means the study already has at least one participant signed up for it. You cannot change
the credit value when a study is in this situation because there is no easy way te handl
past credits for the same study (e.g. should old credit grants for the same study be
adjusted to reflect the new credit value, or kept the same?). If the study is nearing the
end of its run, and variable credit granting is enabled, then the easiesi@olistto

grant the new credit value to participants who sign up in the future. If you prefer that

the credit value is changed for the entire study, contact the administrator, who can

make the change for you under certain conditions.

Deleting a Study

You nay delete a study only if participants have not signed up for it. If you need to
delete a study which already has sigps, you should make it Inactive instead, if you do
not want it to be visible to participants. You may not delete a study with hasugignso
the option will not be presented. If you want to delete a study that has-gjag) please
contact the administrator. The administrator can delete a study with-gjgm but only

if the sigrups are all without credit values (this usually occurs wsteidy participation
history from a previous semester was retained).

System Message: Are you sure you want to delete this
study? Choose Yes or No at the bottom of the page.

Ple enter information below about the study. The study name may not be the same as any other studies,
to avoid confusion. All fields are required unless otherwise marked.

If you are creating a simple study, you only need to complete the Basic Information section. Mare advancad
options, including online surveys, pre-requisites, email notification options, and 2-part studies are available in
the other sections of the form.

Study Information

Basic Information

Study Name |My New Study

Brief Abstract I
(optional)

Detailed Description
(optional)

Eligibility Requirements |sze

Duration [33 minutes

Figure5- Deleting a Study

To delete a study, choose My Studies from top toolbar, click on the desired study, then
choose the Delete Study option. You wiléseconfirmation page. Choose Yes (at the
bottom of the page) to delete the study.

Once a study is deleted, it cannot be restored, so use this feature very carefully. If you
delete an online survey study, the survey will also be deleted.



Pretest Participéion Restrictions

If enabled on your system, the system might contain an online pretest that participants
may (or must, depending on your system configuration) complete. You may place
participation restrictions on your study based on pretest responsesicipants are
unaware that such restrictions are placed on the study. These restrictions are never
listed to them. If they do not qualify to participate in a study because they do not meet
the pretest participation restrictions, then the study will simpiyt be listed to them.

This is important to note participants never know why a study was or was not listed to
them, because they are unaware of the pretest restrictions.

You may restrict a study on any question or questions on the pretest that allawed f

multiple-choice answer where only one choice could be selected. You may also restrict a

study based on a computed section sum or average score for a participant, if the pretest

was set up in such a manner. You may restrict to one choice or many shoicny
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example, if you setup the pretest restrictions so that participants must have answered

G,Sa¢ G2 | a52 @e2dz 6SIFNJ At daStetlarardj dzSadArz2y |
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only participants who wear glasses and have either blue or grey eyes are eligible. There
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Figure6 - Pretest Restrictions Question Selection

To set participation restrictions, view (do not choose edit) your study and choose
View/Modify Restrictions. You will see a list of eligible questions which you may use for
your restrictions. If the study already has some restrictions, those will be checked, and
you will see how many participants currently meet the restrictions. Choose the
guestions you would like to restrict upon (and keep the existing checked restrictions



