My

Swap a Class Section
Edit Your Schedule in MyView

1. Login to MyView at  http://myview.umsl.edu

Click on the Self Service  menu option.
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2. Click onthe  Student Center menu.
OR an alternate path would be to click on Enrollment and then from the

Enrollment menu, click on Enroliment: Edit a Class
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3. On your Student Center page, in the Academics section, click the My
Class Schedule  link .

4 . Cl i cekit @& htea .

5. On e¢dh@ t adbect the term and then cl ick the Continue button.

If my class schedule \I(class searchw add ]( drop ]( swap

Edit Class Enrollment Options E-=

Select Term

Select a Term then click Continue.

—

T Continue
1
Term Career Institution
|25 Sumrmer Semester Undergraduate Univ of Missouri - 5t Louis
+ 2008 Fall Semester Undergraduate Univ of Mizsauri - 5t Louis
6. Select the class youwantto swap and click the Proceed to Step 2 of 3

button .
( my class schedule Wclass searchw add \I( drop ]( swap ]If edit ]

Edit Class Enrollment Options E-=

1. Select A Class To Edit

Select the class to modify and click Proceed to Step 2 of 3 to change vour class
preferences,

2008 Fall Sermester | Undergraduate | Univ of Change Term

Mizzouri - 5t Lauis

Select from your schedule | CHEM 1111 Introductory Chemistry I hd

G Proceed to Step 2 of 3 )
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7.The Selecta Classto Edit 1 Related Class Section page will display.
Select the section you would like to switch to by clicking in the cir cle to the
left of the Class Nbr.

If my class schedule \I(class searchw add \I( drop ]( swap W edit 1

Edit Class Enrollment Options E-=
1. Select A Class To Edit - Related Class Section

2002 Fall Sermester | Undergraduate | Univ of Missouri - St Louis

CHEM 1111 - Introductory Chemistry I

Labaoratory Section 001
selected: Tu 11:00AM - 2:00PM  Benton Hall -00309
{:}Open Cclosed &Wait List
Select Lecture section (Required):
ELE;::_S Section Schedule Location Instructor Status
o 106g1 00a TuTh 29:208M - Benton Hall - V., D'Souza O

10:43AM ooioz2

View All Sections First E 1o0f1 |I| Last

Select RecitationfSeminarfDiscussion section {(Required):

Schedule Location Instructor Status
Th 11:008M - Benton Hall - ,
10883 DAL L. ihm no2a1 W, 'Souza (0
Th 11:00AM - Benton Hall - h
10684 DAZ L0 iom 00245 Y, D'Souza i
o 10685 DAz Tu 11:004M - Benton Hall - v, D'Souza - -
= 12:13PM O0z41 @ Click here to view
10686 084 Th 2:00PM - 3:15PM gg;i':'i” Hall = v, D'Souza iy | additional rows.
Benton Hall - ,
10687 0A5 Th 2:00FPM - 3:15PM e v, D'Souza 0

Yiew All Sectons First E 1-5of 7 o Last

Cancel Frevious M et

2_3_. Click the Next puttor_l.

e e e e e et b et e B et R e e i B o e e e e L _nn

Select Recitation/Seminar/Discussion section (Required):

Erlj;:rs Section Schedule Location Instructor Status
# 10688 0A6  Tu 2:00PM - 3:15PM g;;’f&"‘ Halls Y, D'Souza 0]
10889 QA7 Tu 2:00PM - 3:15PM gg;f&” Azl - Y, D'Souzs [

Yiew All Sections First n 6-7 of 7 |E| Last

Cancel F'reviuus
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9. The Select a Class to Edit T Enroliment Preference page will display
the Next button.

I |[ class search || add | drop | swap |[ edit |

Edit Class Enrollment Options E-=

my class schedule

1. Select A Class To Edit - Enrollment Preference
2002 Fall Semester | Undergraduate | Univ of Missouri - 5t Louis

CHEM 1111 - Introductory Chemistry I

Class Preferences

Grading Graded
CHEM 1111-001 Laboratory @ ppen
CHEM 1111-00A tecture @ ppen Units =00
CHEM 1111-0A6 RSD @ open

Session Regular Acadermic Session

Career Undergraduate
Enrollment Information

® Freshrman 2 Sophrnore Lavel
& College of Arts % Sciences

. Click

Cancel Frevious m

Secton | Component Days & Times Locaton Instuctor Start/End Date
001 |Laboratary ;I:JIII:IL:I:II':‘:MDDAM ) ESEED; el - Valerian D'Souza E";g";gggg .
004 |Lecture IET:'Si:MSDAM ) g;:tﬂuzn Helll = Walerian D'Souza E";g";gggg )

NOTES
Class Motes Students Enrolling In Laboratory  Sedhions will Automatically

Be Placed In The Lecture And The Corresponding Discussion
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10. The Confirm Your Selections page will display. Click the Finish Editing
button.

( my class schedule Wclass searchw add W drop W swap ]( edit ]

Edit Class Enrollment Options A=

2. Confirm Your Selections

Click Finish Editing to process your edit request, To exit without raking changes to this class,
click Cancel.

2002 Fall Sermester | Undergraduate | Univ of Missouri - 5t Louis

Class Attribute Original ¥Yalue Mew Yalua
0Ad OAE
R5D Secton Th 2:00PM - 2:15PM Tu 2:00PM - 3:15PM
Bernton Hall -00241 Bernton Hall -00241
ZCancel ( Finish Editing }
11. The View Results page will display. Verify that you r enrollment request

to swap sections was  successful then ¢ lick the My Class Schedule  button to
view the changes on your schedule.

If my class schedule \I(class searchw add ]( drop W swap W edit ]

Edit Class Enrollment Options A-E-13

3. View Results

Wiew the results of vour enrollment request, Click fix errors to try and correct the
problers listed below,

2002 Fall Semester | Undergraduate | Univ of Missouri - St Louis

«' Success: Class updated x Error: Unable to update class
Class Message Status
CHEM 1111 Success: This dasz has been updated, o’

Make a Payment @y Class Sl:hedule)
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