
 

Page 1 of 12 
 

Add a Class to Your Schedule in MyView 
 

Note:  You have to agree to Econsent before the Self Service menu will be 
available for you.  

 
1.  Login to MyView at http://myview.umsl.edu . 

Click on the Self Service  menu option .   

 
 
2.  Click on the Student Center  menu.  

OR  an alternate  path would be to click on Enrollment and then from the 
Enrollment menu, click on Enrollment: Add Classes  

 
 

http://myview.umsl.edu/
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3. On your Student Center page, in the Academics section, click the  Add a 

Class link.  

 
 

4. On the ñaddò tab, select the term  for which you want to enroll and then 
click the Continue  button.  
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5. Click the Search  button.  
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6. You must search by using at least 2 search criteria.  For example, select a 

Course Subject  of Biology and a Course Career  of Undergraduate.  

 
7. Click the Search  button.  
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8. On the search results page, find the class you want.  You can click on the 

Section link to see detail about the class.  To add the class to your schedule, 

click the Select Class  button.  
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9. If a course has a related section (RSD, LAB, etc.) a Select Classes To Add  

-  Related Class Sections page will display a list of the available sections you 

can add.  Choose  the related sections you want and click the Next  button.  
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10. The Select Classes To Ad d ï Enrollment Preferences page will display.  If 

the course requires consent/permission, enter a permission number.  You 

can also select the wait list check box to be added to the wait list  if the class 

is full.  Click the Next  button.  
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11. The course h as been added to your Shopping Cart.  If you need to add 

additional courses to your shopping cart, search for the additional courses.  

To enroll in the classes, click the Proceed to Step 2 of 3  button.  
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12. The Confirm Classes page will display, verifyin g the classes for which you 

are attempting to enroll.  Click the Finish Enrolling  button.  

 


