MyView Faculty Advisor Center

The Advisor Center is available for faculty members who are also academic advisors.

The Advisor Center replaced the advisement tab that was part of the Faculty Center for
advisors prior to the MyView upgrade November 20, 2012.
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Access MyView

The MyView URL is https://myview.umsl.edu. A quick link to MyView is also available on the UMSL
home page under the University of Missouri — St. Louis header. Use Internet Explorer, Firefox, or Safari
to access MyView.

\ Search UMSL
“MSI— University of Missouri—St. Louis MyGatews | Liyview | B index | Maps | Phonebook | Calendar | Contact UMSL |

About UMSL

Log in using your user id (SSO id) and password (the same id and password you use currently to log into
MyGateway and your Outlook e-mail).

University of Missouri-St. Louis

UMSL Home MyGateway | A-Z Index | Maps Phonebook | Calendar | Contact UMSL

MyView@UMSL

Guest Access

Browse Course Catalog
Please log in using your UMSL User ID and password:
Schedule of Classes
Transfer Course

Equivalencies User ID: (S50 ID)

Password: (case sensitive)

Helpful Links
About MyView
Admissions
Cashier's Office Look up My User 1D (550 ID)

Financial Aid Forgot My Password

Registration & Records

University of Missouri-5t. Louis, One University Boulevard, St. Louis, MO 63121-4400 USA (314) 516-5000.
UM-St. Louis is an equal opportunity institution; part of the University of Missouri System.

The Basics

Getting around in MyView is done by following navigation links on the left side menu or using the icons
featured on the page. Each user may have a different set of menu items depending on his or her role
at the university. The following guide is for faculty members who are also academic advisors.

To start using MyView choose the Self-Service link.

Unlversity of Missouri-5t. Louls Home | Add to Favorites | Sign out

MyView

UMSL

About MyView | Admissions | Registration & Records | Cashier's Office | Financial Aid | UMSL Home

Favorites @ Main Menu

- -

Search: B Welcome to MyView
>)
I My Favorites MyView serves the UMSL campus community. Use the links
[> Ul Processes and Reporis inthe menu on the leftto begin.
[> Self Semice
[> Campus Community



https://myview.umsl.edu/

You will see Faculty Center and Advisor Center. There are several ways to navigate to the advisee
pages. These instructions will show you the advisee functions from the perspective of going through
the Faculty Center.

Click the My Schedule link under the Faculty Center menu.

Favorites = Main Menu > Self Service
- - -

Main Menu =

[ ,\E' Self Service

Navigate to vour 2elf service information and achj

) Degree Progress/Graduation i || Faculty Center Advisor Center
mwto View your degree progress report and %(;_/ Usze the Faculty center to manage all Usze the Faculty center to manage all
apply for graduation. your class related activities. your advizee related activities.
=] My Scheduls — Af— = My Advisses
=] Class Roster = Advisee Student Center
=] Grade Roster = Advisee General Info
2 More...
Search
Search

=] Class Search
=] Browse Course Catalog
=] Faculty Search

From your Faculty Center, click the Advisor Center tab.

Favorites © Main Menu > Self Service > Faculty Center > My Schedule
- - - -
Sample Instructor /
( Faculty Center ‘ Advisor Center D Search 1
| my schedule | class roster ” grade roster |
Faculty Center
My Schedule
2012 Fall Semester | Univ of Missouri - St. Louis change term Einal Exams
Select display option: @ Show All Classes ") Show Enrolled Classes Only
Icon Legend: ||h Class Roster E_%l Grade Roster
.
View All | El |_| First I8 -
Class Class Title Enrolled | Days & Times Room Class Dates
rr‘ NURSE 3101-  Nursing And Health 26 Mo 5:00PM - 9:50FPM Nursing Admin Aug 20, 2012~
. EOA {Lecture) Bldg -00CR2  Dec 15, 2012




Viewing Advisee Information and Releasing an Advising Hold

The Advisor Center tab has 5 sub tabs. The my advisees tab is automatically selected. Some
departments assign individual advisors to students in MyView. Those advisors will see a list of names
on the my advisees page. All other advisors will need to click the VIEW DATA FOR OTHER STUDENTS
button to search for a student.

Favorites © Main Menu 3 SeIvaen.'ice 3 Facultvvl:enter : My Schedule

-

Sample Instructor

B A —————— ;
f Faculty Center ] ( Advizor Center ) ] Search ]
| my advisees student center | general info | transfer credit ” academics |

My Advisees

m

@ There is no information for the transaction you requested.

‘ WIEW DATA FOR OTHER STUDENTS ’

Enter your search criteria. Each field will search partial information but the most effective and
quickest searches use the student’s id or the entire first and last names.

Favorites ~ Main Menu ; Self Service ; Faculty Center ; My Schedule

- -

Advisee's Student Center

Enter any information you have and click Search. Leave fields blank for a list of all values.

|r Find an Existing Value ]

* Search Criteria

ID: begins with ( Q
Campus ID: begins with - Enter the students
ID number or

Alt 1D begins with - last/first name
Last Name: begins with ~ information and
press enter or

click the Search

Case Sensitive button.

Clear |pasic Search & Save Search Criteria
S

First Hame: beqgins with -




If you searched on name and there is more than one record that met your search criteria, then you will
get a Search Results list. Click on the student for whom you want to view information.

Favorites =~ Main Menu > Self Service > Faculty Center > My Schedule

Advisee's Student Center

Enter any information you have and click Search. Leave fields blank for a list of all values.

[ Find an Existing Value ]

~ Search Criteria |

ID: begins with = In this example, the
search is for a student
with a Last Name that
Alt 1D begins with - begins with "doe" and
Last Hame: begins with ~ DOE First Name that begins
with "jo".

Campus ID: begins with -

First Hame: begins with « [JO

[] case Sensitive

Clear |BasicSearch [E Save Search Criteria

Search Results

WView All First [ 4| 1-2of2 |3 | Last

= Gender Date of Birth Campus ID Alternate ID National ID Country HID Short Description Last Name First Name
- Doe John W Male - blank) 4633 USA 58N
DoeJohn D Male blank) HHFR406  USA SSN

The Student Center page will appear with information about the student you chose.

Sample Instructor

( Faculty Center |( Advizor Center “ Search ]

| my advizsees ” student center | general info ” transfer credit H academics |

Advisee Student Center

John Doe
My Class Schedule HEUETE
@ You are not enrolled in classes. 120 Days Past Due
Past Due-Mo Future Term Reg
other academic... - @ Past Due Student Acct Balance

details

¥ To Do List

Demographic Data SAP Appeal Form Fall

Contact Information

Emergency Contact Local Address Permanent Address SAP Appeal Form Summer
MNone
details b+
Local Phone Number UM Assigned Email
Address
I I & mail.umsl.edu Open Enroliment Dates

Program Advisor

Mone Assigned

QLReturn to Search| ([ Notity | details b




Use the tabs to view the student’s information.
| student center |

- View student’s schedule, holds and to do list

generalinfo | _ Remove or view holds, view student’s contact information

| transfercredit | _ yjew student’s transfer course credits
| academics

Student Center | student center |

| - View student’s academic record (program/plan/courses/GPA etc.)

The Student Center page provides advisors with access to what a student sees in his or her Student
Center page in MyView. You can view the students schedule and see their holds and to do list.

( Faculty Center ]f Advisor Center ][

Search 1

| my advisees ” student center ” general info || transfer credit ”

Advisee Student Center

academics |

Jane Doe

7 Academics

@ URL ‘N
This Woek's Schedule |

Class Schedule

MoWe 5:30PM -
G.45PM

Social Science
Business -00218

TuTh 5:30PM -
G:45PM

Social Science
Business -00218

ly Class Schedule [9Deadlines

other academic... hd @
ACCTNG 4402-E01

=
b RSD (10433)

s ACCTNG 4435-E01
ES
% RSD (10435)

\.

weekly schedule P Y.

“~ perzonal Information

Contact Information

Local Address
MNone

Demographic Data
Emergency Contact

Permanent Address

Local Phone Number UM Assigned Email

Address
I 2 mail umsledu

MNone

(L Return to Search | |[E]Hotify |

Advising
Past Due-Mo Future Term Reg
Past Due Student Acct Balance

details

¥ To Do List
Mo To Do's.

datails b

~ Enrollment Dates

Enroliment Appointment
You may begin enrolling for
the 2013 Spring Semester
Regular Academic Session
session on Movember 5,
2012

details b

Program Advisor

Mone Assigned




General Info and Removing an Advising Hold|__generalinfo |

You can remove an advising hold (service indicator) from the General Info page. This page is also
where you can view the student’s phone number(s) and email address(es).

( Faculty Center “ Advisor Center “ Search 1

| my advisees || student center ” general info ” transfer credit ” academics |

Advisee General Info

Jane Doe
Service Indicators Phonas
Email Addresses
COLLAFSE ALL
EXPAND ALL
%7 Service Indicators
W Positive @‘ Megative

Service Indicators First n 1-5 of 7 u Last

Personalize | View All |

Mabile

Local

Parant

Permanent

314/
314/
eza/

314/

< Email Addresses

@Go to top

Email Type

|Emai| Address

| Preferred

Other

UM Assigned

I o mail.com
-'ﬁmail umsl.edu

EGD to top

Type | Details Amount|Currency|Start Term |End Term |Start Date End Date Department

Eavinl University of

¥ Presence HB Begin Term og/fi1i1/z009 . - ¥
zso0 Missouri
Einancial ] ]
—— z0ii Fall University of

* AR_LE:EEDH:Znt Semester T2 s Missouri
Lagresment
Einancial 2012 University of

¥ PRespons Spring o2/10/2012 Mi 'ty
Agreement Semestar Esoun
East Dus University of

@ Student Acct Bagin Term 05/08/2012 i 25
Ealonce Missouri
Past Due-No Uni ity of
Future Term Begin Term og/o7f2012 nlversity o
Rea Missouri

EGO to top
< Phones
Phone Type Phone Humber Extension Preferred




Use the links at the top of the page to jump to the Service Indicators, Phones, or Email Addresses
sections on this page. Click the Collapse All and Expand All buttons to hide and display all sections of
the page at once.

If Faculty Center ][ Advisor Center ]( Search ]

| my advisees ” student center ” general info ” transfer credit ” academics |

Advisee General Info

Jane Doe

COLLARSE ALL

EXPAND ALL

Removing an Advising Hold

You can view holds and remove an advising hold from the General Info page. The Service Indicators
section shows all of the positive * and negative @ “holds” on a student’s record. If there are several
service indicators, you may need to select to “View All” in order to see the advising hold.

. . Only 5 of 7
¥ Service Indicators Click the View All link if the Advising service indicators

hold is not showing in the list. are being shown.

< Positive @ Meagative \

Service Indicators

Personalize | Wiew All | (EX First ﬂ 1-5 of 7 o Last

Start
Type [Details Amount|Currency T ar Start Date Department
erm
Lawful
—— Begi Ui it f
W Presence HE Seiin DE/11/2009 niversity o
Term Miz=zouri
zZ20
Financial 2011 Fall University of
J Respons Semoster 07/22/2011 Mizzour
Agreement
Financial 201z Unioarsie o
J# Respons Spring 02/10/2012 Missouri '
Agreerment Sermester
Pazt Due
B i Uni it f
@ student fcct Selin 05/08/201% MIPArsheg) @
- Term Miszauri
Balance
Past Due-Mo
B i Uni it f
@ Future Term S n8/07 2012 i
- Term Missauri
F.eg




In the screen shot below, all service indicators are being viewed (7 of 7), and now the Advising hold is
showing in the list.

~ Service Indicators
< Positive @ Megative
Service Indicators personalize | Wiew 5 | IE Fire t . 1-7 of 7 II Last
Start End
Type |Details Amount | Currency ar " Start Date End Date Department
Term Term
Lawful
T B i Uni it f
W Presence HE Sghm 08112009 niversity o
Term Mizzouri
230
sazanzl 2011 Fall University of
* Respons Sermester R Mizzouri
Agresment
Financial 2012 Uminansicn o
Y PRespons Spring ozfiofzo1z Missouri ’
Agrecement Sermester
Pazt Due
B i Uni it f
@ student Acct S 0S/08f2012 MBS &
Terrm Mizsouri
Balance
Paszt Due-Mo
T — B i Uni it f
Future Terrm =i 08/07/2012 miwErEhg ©
Term Missouri
Reqg
120 Davs Begin University of
201.64 USD 09/19/2012
Fazt Diue Term ! f Mizzouri
. Bagin Jniversity of
Ad
@ e eI Terrm ) Mizzouri

To remove the Advising hold:
1. Click the link for the Advising hold.

T B = Te—— =
. Beagin University of
e ﬁﬁ.lm_':ld'-"s'” \ Term Miszouri
~ Ly

The Edit Service Indicator page will be displayed.

Faw:nvrites Main&ﬂenu = Self SErvice > Advisorv Center = Advisee Student Center

Edit Service Indicator

Release |

*Insttuton: STLOU Q Univ of Missouri - St Louis
*Sapyice Indicator Code: R.04 Q Advising

*Sapyice Ind Reason Code: ADWIS Q Advizing Required

Descripton: our Acaderic Department reguires that you rmeet

with an Advisor priar to registering for classes,

Effect: Megative




2. Click the :.....28I23%8 .} button to remove the advising hold.

Faxﬂ:‘llites Main&ﬂenu = Self Sgrvice B ﬂduisorv Center = Advisee Student Center

Edit Service Indicator \

Jane Doe

Release |

*Instituton: STLOU Q Univ of Missouri - St Louis
*Sapwice Indicator Code: R.O4 Q Aduizing

*Sapywice Ind Reason Code: ADWIS Q Aduizing Required

Description: “aur Acaderic Department requires that you rmeet

with an Aadvisor priar to registering for clazses,

Effect: Megative

3. Click to confirm the removal of the advising hold.

Favclvrites Mainj;-ﬂenu > Self SErvice b ;'Ju:hrisclrv Center : Advisee Student Center

Are you sure you want to releasze thiz Service Indicator?

| OK Cancel

4. Confirm that the advising hold has been removed. It should no longer be in the list of service
indicators. You cannot remove other holds.

Favarites - Main Menu > Self Service > »‘-\d\risorv Center > Advisee Student Center
Service Indicators Personalize | View 5 | = First . 1-6 of & . Last
Start End
Type |Details Amount|Currency ar n Start Date End Date Department
Term Term
Lawful . . .
+ FPresence HE Beain 08/11/2009 G
Term Missouri
230
Financial 2011 Fall University of
% Respons SEmasiar 07f22/2011 Missouri
Agreement
Financial 2012 Univarsis of
% Fespons Spring 02/10/2012 i '
Missouri
Agreement Semester
Paszt Due
. .. B i Uni it f
@ student Acct eamn 0S/08/2012 niversity o
Term Missouri
Balance
Past Due-Mo
- — B i Uni it f
Future Term Qe 0072012 i
Term Mizsouri
E=g
i1z0 O B i Uni it f
@ —=———=¥s 201.64 USD eain 0971972012 niversity o
Paszt Due Term Missouri




Transfer Credit| transfer credit |
To view an advisee’s transfer credit, click the transfer credit tab.

( Faculty Center ][ Advisor Center ][- Search ]

my advisees ” student center ” general info ” transfer credit ” academics |

Advisee Transfer Credit

Jane Doe

Course Credits

Model || Statistics

) ) Articulation (Model
Source Carear Institution Program Plan
Term Status
Saint Charles Univ of Ugrad Collage .
County Undergraduate Mizsouri - St. Arts & Bielogy 2032 Fell Paosted
: : BS Sermester
Cormrm Call Louis Sciences
Saint Louis Univ of Ugrad Collage .
Univ Main Undergraduate Mizssouri - St. Arts & islogy Z0iz Fell Posted
. : BS Sermester
Campus Louis Sciences
| S— I = W SRR F L, |

Click the Statistics tab to view the amount of credit posted to your advisee’s academic record. Or click
to expand the data from all columns, which collapses the tabs.

Course Credits
- £ Transfer - £
Source Career Institution Program Plan SpEE | i) | p":s“:ede" [pelsem G:aar:.lse “"|rransfer
9 Term Status Transferred Not for i GPA
for GPA Points
GPA
Saint Charles Univ of Ugrad Callege .
County Undergraduate Missouri - St, Arts & Biclogy 2048 Fall Posted 59,000
q a BS Sermester
Comm Coll Louis Sciences
Saint Louis Univ of Ugrad Callege .
Univ Main Undergraduate Missouri - St, Arts & Biclogy 2012 Fall Posted 3,000
q a BS Sermester
Campus Louis Sciences




Academics - Courses and GPA Information!

academics |

The academics page puts the advisee’s academic record at your fingertips.
To view an advisee’s academic record, click the academics tab.

There are two parts to this page: Institution/Career/Program and Term Summary.

‘ Term Summary '

STLOU - Univ of Mizzouri - 5t Louiz
""" UGRD - Undergraduate

4043 - 2012 Fall Sarnestar
4035 - 2012 Surnrner Sernester
4027 - 2012 Spring Semester
2243 - 2011 Fall Sernester
3935 - 2011 Surnrner Sernester
3927 - 2011 Spring Semester
3843 - 2010 Fall Sernester
3835 - 2010 Surmmmer Sermester
FE2F - 2010 Spring Semestar
3743 - 2009 Fall Sernestar
2735 - 2009 Surmmmer Semester
BF2T - 2009 Spring Semester
3643 - 2008 Fall Sernester

FIZ27 - 2013 Spring Semester

Load Determination:

Level Determination:

Plan:

Requirement Term:

2013 Spring Semester
Eligible to Enroll:
Primary Program:

Academic Standing Status:

|( Faculty Center “ Advisor Center ]( Search 1

| my advisees || student center || general info || transfer credit || academics |

Advisee Academics

Jane Doe

‘ Institution / Career / Program '
STLOU - Univ of Missouri - 5t Louis Program: Us_5 Ugrad College Arts & Sciences
:::: UGRD - Undergraduate Student Career Nbe: i}
© HA_S - irgrad College Arts & Sciences Status: Ackive as of 08/09/2010

Admit Term: 2643 2008 Fall Sermester
Expected Graduation:
Approved Load: Full-Tirne

Baze On Units
Baze On Units

EMGLSH_BA English BA

3643 2002 Fall Serestar
Yes
Ua_S Ugrad College Arts % Sciencas

Crata unavailable

 Level f Load

Academic Level - Projected: Seniar

Academic Level - Term Start: Senior

Academic Level - Term End: Seniar

Approved Academic Load: Full-Tirne

Academic Load: Mo Unit Load

¥ Classes
Mo classes for this term,
¥ statistics
Gtz Cumulative
2013 Spring Semester Term
Total
Total
Units Toward GPA:
Taken 7,000
Passed 7,000
In Progress 9,000
Units Mot for GPA:
Taken 49,000
Pazzed 49,000
In Progress
GPA Calculation

Total Grade Points 210,100
/ Units Taken Toward GPA §7.000
=GPA 2,415




Institution/Career/Program

The top of the page provides at-a-glance information about your advisee’s career track. This
information includes the student’s program, when the student was admitted, when he or she intends
to graduate, and the student’s plan (major).

Institution f Career f Program

STLOU - Univ of Mizsouri - St Louis Program: ua_s Ugrad Collage Atz & Sciences
UGRE - Undergraduate Student Career Nbre: u]
" A 8 - Ugrad College Arls & Sciences Status: Active asz of 08/09/2010
Admit Tern: 3643 2008 Fall Semester

Expected Graduation:
Approved Load: Full-Tirme
Load Determination: Base On Units

Level Determination: Base On Units

Plan: EMGLSH_BA English BA
2008 Fall Sermester

Requirement Term: 2643

Y o i, S WV, T, PR R CININ, TE Y

Term Summary

The lower part of the page provides at-a-glance information about your advisee’s academic record by
term. This includes information about his/her academic level and current term load, term schedule,
and academic progress with grade point average. There are three sub-sections on this part of the page,
Level/Load, Classes, and Statistics.

If multiple terms are displayed on the right, click that term to view the student’s academic record and
cumulative progress through that term end date.

Term Summary Select the term for

which you want to
view courses and
cumulative progress.

STLOU - Univ of Mis 2012 Fall Semester
""" UGRD - Undergra
" 4127 - 2013 ®

4043 - 20127 Fall Semester

Eligible to Enroll: Ni-H

Primary Program: ua_s Ugrad College Arts & Sciences

© 4035 - 2012 Surmnmer Sermester

4027 - 2012 Spring Sermester

_ 3943 - 2011 Fall Sernester
¢ 3935 - 2011 Surmnmer Sermester

3927 - 2011 Spring Sermester
| 3B843 - 2010 Fall Sermester

2235 - 2010 Surnmier Sermester
. SE27 - 2010 Spring Sermester
| 3743 - 2009 Fall Sermester

2735 - 2009 Surnmer Sermester
| O2F27 - 2009 Spring Sernester

3643 - 2008 Fall Sernester
e e

Academic Standing Status:

Cata unavailable

* Lewvel / Load

Academic Level - Projected:
Academic Level - Term Start:

Academic Level - Termn End:

Approved Academic Load:

Academic Load:

Senior
Senior

Senior

Full-Tirme

Errclled Half-Time

¥ Classes




Click any class title to view the Class Detail page for that section.

Term Summary

STLOU - Univ of Miszouri - 5t Louis
UGRD - Undergraduata
E 4127 - 2013 Spring Semester
4043 - 2012 Fall Semester
4035 - 2012 Surnmer Sermester

4027 - 2012 Spring Semester

3943 - 2011 Fall Sernestar

3935 - 2011 Surnmer Sermester

3927 - 2011 Spring Semester
3843 - 2010 Fall Sernester

2835 - 2010 Surnrmer Sermester

2827 - 2030 Spring Sermestar
3743 - 2009 Fall Sernester

2735 - 2009 Surnrmer Sermester
3727 - 2003 Spring Sermester

3643 - 2008 Fall Sermester

2012 Fall Semester
Eligible to Enroll:
Prmary Program:

Academic Standing Status:

U

s

Ugrad College Arts & Sciences

Crata unavailable

“ Level / Load

Academic Level - Projected:

Academic Level - Term Start:

Academic Level - Term End:

Approved Academic Load:
Academic Load:

Seniar
Seniar

Seniar

Full-Tirne

Enrolled Half-Time

Classes

¥ Errolled ®oropped A st Listed
Class Description |Unii5| Grading |Grade|5tatus|
w E;g::l)sjh Grammar ool g Qﬁ
W& fiizeil;i\asggopics In 2.00|Graded @
s i Thaoy ™ | 200 Graded ¢
Statistics )
From Cumulative

2012 Fall Semester

Enrollment Total

Units Toward GPA:

Taken §7.000
Pazsed §7.000
In Progress 9.000 9.000
Units Mot for GPA:

Taken 49,000
Pazsed 49,000
In Progress

GPA Calculation

Total Grade Points 210,100
/ Units Taken Toward GPA 27,000
=GPA 2.415

The Statistics section shows GPA information. Cumulative statistics are as of the term displayed not as

of today.
units taken = units attempted
units passed = units earned




