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Access MyView
The MyView URL is https://myview.umsl.edu. A quick link to MyView is also available on the UMSL

home page under the University of Missouri — St. Louis header. Use Internet Explorer or FireFox to
access MyView.

/2 UM-St. Louis Home - Microsoft Internet Explorer | -8 x|

File Edit View Favorites Tools Help l ""
@ Back ~ \) e \i] @ _;\J ’ /,» ) search \V\L\/ Favorites @? ‘ ‘ > Lb ‘/'. ﬂ =l ) ﬁ ‘:‘
Address I@j http: ffwana, umsl. eduf _'_I Go ‘ & Snaglt '

-

SEARCH UMSL @ | Maps | Phonebook | A-Z | Calendar | Text Only |

issouri - St. Louis

ACADEMICS

: - aluni make up
CURRENT STUDENTS ; J - = the largest group of

LIBRARIES

3 miversity-educated employees
ALUMNI & FRIENDS in greater St. Louis.

" R -

FACULTY & STAFF
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GIVING TO UMSL 230 days to NCA Accreditation Site Visit
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= = Predicting Future Cash Needs
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ssou
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E @ U M S L + IC Short Course - Web Page Building and
I vour new stuent UMSL CRIMINOLOGIST RECEIVES HIME
o INFORMATION SYSTEM m SOLD ON ST. LOUIS AWARD
Blanche M. Touhill
Q ') Performing Arts UMSL SCHOLAR TO BE
- Center HONORED FOR INNOWYATION pu—
—_— NEWS LINKS
AYOID TRAFFIC DELAYS Campus News Releases
Use MetroLink, or visit the UMSL in the News

St. Louis area MoDOT Web
page for the latest official
travel information. Ll

University Publications

€ [T [ mternet

Log in using your SSO id and password (the same id and password you use currently to log into
MyGateway and your Outlook e-mail).

University of Missouri-St. Louis

MyView@UMSL

Please log in using your UMSL S50 ID and password:

Login not required to
access the following
links:

Catalog and Schedule of

Classes 550 ID: I

About MyWiew

Admissions Password: I
Registration & Records Clear

Cashier's Office
Financial aid
UMSL Home

Forgot My Password

University of Missouri-St. Louis, One University Boulevard, St. Louis, MO 63121-4400 USA (314) S16-5000.
UM-St, Louis is an equal opportunity institution; part of the University of Missouri System,
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The Basics

Getting around in MyView is done by following navigation links on the left side menu or using the icons
featured on the page. Each user may have a different set of menu items depending on his or her role
at the university. The following guide is for general faculty instructor access.

To start using MyView choose the Self-Service link.

H B3 Welcome to MyView

Welcome to MyView

b My Favorites Myiew serves the UMSL campus community. Use the links in the
I Self Service menu on the left to begin.

This will take you to the Main Menu. Choose Faculty Center.

University of Missouri-5St. Louis Home | Addto Favori

Mavigate to your It service information and activities.

I Acadernic Records - [E| Faculty Center = Class SearchBrowse Catalog é@% Academic Records

[ Advisernent Use the Faculty center to manage all your Uze search criteria to find & class or brovese “igwy grades and advisors and request

— Faculty Center claz=z, student and advizee refsted activities. the course catalog. transcripts and verification reports.

— Class Search/Browse
Catalog

Wiewy advizes information.

@“{5 Advisement

Elview Advisees' Information
ElMewiDrop-In &dvisees

From here you can access your class rosters or your grade rosters (both of which will still be available in
MyGateway as well), view information about advisees or check the class schedule. All information is
real time and reflects changes immediately.

University of Missouri-St. Louis Home | &ddtc

Sign out

| Redistration & ice | Financial Aid | UMSL Home

sample Instructor My Info [@c to.., =™

[ Wy Favotites
~ Self Serice
> Academic Records

{ faculty center W[advisement](class search]

Faculty Center

— Class Search/Browse
Catalog

2008 Surnmer Sernester | Univ of Missouri - St Louis Change Term

© Show all classes  © Only classes with enrollment  { View My Weekly Schedule

ifg Class Roster 5 arade Roster

My Teaching Schedule > 2008 Summer Semester > Univ of Missouri - 5t. Louis

Class Class Name Enrolled | Days and Time Room Class Dates

e |anTHRO 4325-001 |Intrnshp Physical |1 TBA Arranged May 12, 2008-
IND 10032 Anthro Jun 30, 2008
(Independent
Study)
o |anTHRG 4350-001 |Spedial Study 1 TeA arranged May 12, 2003-
IND 10033 (Independant Jun 20, 2008
Study)

Faculty Center Advisernent Clsss Search
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Class Information

The class identifier consists of

Subject (department), Course Number — Section Number
Class Type, Class Number (reference number)

AMTHR O 435323-001
IMD 10032

Click on the class information link to view more detail about this class section:

University of Missouri-St. Louis Home | Addto

Sample Instructor

[> by Favorites ( faculty center Wadvisement](class search]
=~ Self Senvice
[> Academic Records Class Search
[> Advisement

=F ar Class Detail
— Class SearchiBrowse
Catalog

ANTHRO 4329 - 001 Internship In Physical Anthropology

Uniy of Mizsouri - St Louis | 2002 Surnrer Sermester | Independent Study

e Session dates
e Class level
e On or Off

® Session

CLASS DETAILS

. . .
Cred'lt Hrs (UnItS) Status O Cpen Career Undergraduate
e Section Type tlass Number 10032 Dates  5/12/2008 - &/30/2004
Session Surnmer Session It Grading Graded

Units 1 - 3 units Location On-Campus

Class Components Independant Required Campus  Main UMSL Carmpus

Study

General info:
Time, days,
instructor

e Class attributes (category
labels placed on a class for
reporting and search
functions)

Meeting Information

Days & Times Room Instructor Meating Dates
TBA Arranged Sarnple Instructor 5/12/2008 - £/30/20

ENROLLMENT INFORMATION e Course pre-requisite

information (currently being
used by Math/Computer
Science and Business)

Requirement Designation

tlass Athributes Upper Undergraduate Level & Gradus
College of Arts & Sciences

Enrollment and
Wait list totals CLASS AVAILABILITY

Class Capacity 10 Wait List Capacity L]
Enrollment Total i Wait List Total i)
Available Seats 3 Class notes — includes
o both section and
course notes
Class Notes Dates: May 12 - July 5
Description from
the on-line course
catalog DESCRIPTION

Prerequisite: Recornmendation of major advisor, Students will be assigned an
internship on recornrendation of their advizor Internships will consist of a
period of study, observation, and training in an appropriate institution, lab, or
research setting related to farensics, primate behavior and bialogy, human
genetics, population, environmental policy, and other dormains related to
physical anthrapolagy,
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Use the “hange Tertl b,tton to view information for other terms. The courses defaulted into the

Faculty Center main page will always be from the current term.

f faculty center Madvisement]fclass search]
Faculty Center I
2008 Surmmer Semester | Univ of Missouri - St Louis Change Term

@ Show allclasses  © Only classes with enrollment  © ¥iew My Weekly Schedule

g5 Class Roster 5 arade Roster

My Teaching Schedule > 2008 Summer Semester > Univ of Missouri - St. Louis

Class Class Name Enrolled | Days and Time Room Class Dates
5 |ANTHRO 4329-001 |Intrishp Physical |1 TBA Arranged May 12, 2008-
IND 10032 nthra Jun 30, 2008
(Independent
Study)
5 |ANTHRO 4350-001 |Special Study 1 TBA Arranged May 12, 2008-
IND 10033 (Independent Jun 30, 2008
Study)

Faculty Center Advizement Class Search

Click the radio button that corresponds to the term you want to view, and then choose
Continue

Home | Addto Favorites | Sign out

sample Instructor My Info [Go to... =®

[>_My Favarites [
= Self Service
Eii;:idsim;ﬁewrds Faculty Center
enter
— Class SearchiBrowse
Catalog

faculty center Waduisement](class search]

Select Term

Continue

Term Institution
2008 Fall

Univ of Missouri - 5t Louis

2008 Surnrmer Sermester Univ of Missouri - 5t Louis

2007 Fall Semester Univ of Missouri - 5t Louis

Continue

Faculty Center Advisement Class Search

Now you should see your teaching schedule for the term you chose.

ce | Financial &id | UMSL Home:
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Faculty Center

2008 Fall | Univ of Missouri - St Louis Change Term

% thow all classes Only classes with enrollment T view My Weekly Schedule

H:H Clazs Roster E_ﬁ' Grade Roster
My Teaching Schedule = 2008 Fall = Univ of Missouri - St. Louis

Class Class Name Enrolled Days and Time Room Class Dates
ﬁpﬁ ANTHRO 1025-E01  |wWorld Cultures 5 TuTh S:20PM - £:45PM Lucas Hall - [Aug 18, 2002-
LEC 10034 [Lecture) aozan Dec &, 2003

rcﬁ:] ANTHRO 4350-001 |Special Study 1 TEA Arranged Aug 18, 2008-
IND 10072 [Independent Study) Dec &, 2008

The icons next to the class information indicate whether only a class roster or both a class roster and
grade roster exist for a course.

f?ﬁ Class Roster E_F‘]' Grade Roster

Click directly on the icon to access the roster:

My Teaching Schedule > 2008 Fall = Univ

Class Class Mame

f:ﬁ:] ANTHRO 1025-E01 |warld Cultures
LEC 100324 [Ledcure)

**The student ids, last names and e-mail addresses have been masked in this document.

Page6



[> bty Favarites
~ Self Service
[» Academic Records
[> Advisement
— Faculty Center
— lass Search/Browse
Catalog

*Enrollment Status

Total Students =

If you have students on the wait list or students who have dropped your course their names are
accessible by changing the enrollment status. Enrolled is the default value. Note, the Waitlist status

Faculty Center

Class Roster

B view FERPA Staternent

10034 - ANTHRO 1025 - World Cultures

=

Course ANTHRO 1025 Institution

Tite warld Cultures Term
Class Number 10034 Session
Class Secon EO01 Career
Component Lecture

Univ of Missouri - St Louis
2008 Fall
Regular Acadermic Session

Undergraduate

Tues Thurs
S:30PM E:d5PM
Lucas Hall -00200

*Enrollment Status IEnroIIed vl Change

Total Students 5 Enroll Capacity 250

Enrolled Students

Instructar,Sarmple C

First E 1-5 of 5 |I| Last
Acad Plan Level

Customize | Find |

1anda Marie

Cormrmunication
s@urnsledu . FAC BASStudio Seniar
Art FAC BFA

Business
Adrministration
BSBASAccounting
BSAcc

@UMsL.EDU

Business
Adrministration
BSBASAccounting
BSAcc

Philip Stephen

Information

S@UMSL.EDY Systemns BSIS

Juniaor

nwilliarm Allen

English
F@UMSL.EDU| 3. BAfPsychaology  |Senior
Minor

Hatify Selected Students

Matify Listed Students

Frinter Friendly Yersion

Return

Ermrolled

will only appear if there are students waitlisted for your class.

Motify Selected Students

motify Listed Students

Frinter Friendly Yersion

Heturn

Use the check boxes next to the student ids to select students, and then choose

Motify Selected Students
Matify Listed Students

to send e-mail to just those students. Choose

to send an e-mail to your entire class.
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A printer friendly version of your roster is also available. It simply reformats the page to fit on an 8 % x
11 page.

Faculty Center Fage 1 of 1

Unhrarsity of M issour-SC Louls

MyView@UMSL

ApontRyVew | SdmEskons | Fegkttation & Reconrls |Cashkers Ofce | Feascll&H |UMSL Hoane

& Univ of Missourt - St. Louis

geareh:

|6 kit Favarites
[Self Serice CI‘JSS R oster

_Prademic Recordz ) )
—odigemen 2008 Fall Regular Academic Session
Facutty Center
- Clazs SearchfBrowsze
Catalaa

ANTHEC 1025 World Cultures
Section BEOL #10034 Lecture

Time/Day Room Instructar
s 303 & A5AM A5 200 T ar, Sampohe
Taotal Enrolled Students 3
Enrollment Capacity 250
Enrolled Studenis
o IN.‘umz Email Unitz  |acad Flan Level
T ! (0T T i o
- |1 nsledu |2.00 L rstudia Art FAL
|1 {5 . Enufaaa 'H.-. )
=N, . |
= i)
J—
1 1[u] 'H.-.
= =A, s |
Cancel
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You can also download your roster to Excel by using the spreadsheet icon.

Enrolled Students Customize | Find | B8 First [ 1-20f 3 [*] Last

Units | Acad Plan

The download creates a new browser window. If your new window does not open, you may need to
change your browser settings to allow myview.umsl.edu as a trusted local intranet site. You also need
to allow pop-ups for myview.umsl.edu site. For assistance with browser settings, please contact the

Technology Support Center, X6034.

Hame

File Download

Do you want to open or save this file?
— Far
—Cls @ MName: ps.xls
Ca
— 1HL Type: Microsoft Excel Worksheet, 979 bytes
From:  psdew.umsystem, edu
Open Save Cancel I
IV Always ask before opening this type of file Level
o . ) Bt Senior
- ‘while files from the Internet can be useful, some files can patentially
harm pour computer. IF you do not trust the zource, do not open or
save this file. What's the risk?
Junior
a
E5
iztration Juni
Piccounting unier

r Friendly Version

| Sign out

I I_I_I_I_ITI J j
Choose open to view the roster spreadsheet.
File Edit Wiew Insert Format Tools [Data GoTo  Favorites  Help
€ Nzl ) B \ﬂ @ ;\J /..-\: Search \;1:;_’ Favorites é-‘:‘ m - ‘-’; — ﬁ fi
Address I@ https: ) fpsdey. umsystem. edu: 004 SAAEIS) psf b Y- 200955 339 ps. s j = Go |é
C11 - b2
A B C D E F [ H | |
1 |Notify 1D Name Email | Units Acad Plan Lewvel
Communication FAC BASStudio At FAC
2 M JAmanda Marie 3|BFA Sanior
Business Administration BSBAsACCoUnting
3 M \Brandie R 3|BSACe Junior
Business Administration BSBAsACCoUnting
4 N Kerrie Lyn 3|BSACe Juniar
5
5
i
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Click Return from the roster page to go back to the main Faculty Center page.

Use the radio buttons at the top of the page to access various schedule options.

Change Term

2008 Summer Semester | Univ of Missouri - 5t. Louis

% Show all dasses Only classes with enrollment " View My Weekly Schedule

View My Weekly Schedule displays a week by week time grid of the courses you are scheduled to
teach. If you like, you can choose specific weeks and times to view using the boxes at the top of the

Refresh Calendar

page, and then press the button.

Faculty Center
View My Weekly Schedule

Show Week of |naf20fzuua El

Start Time |g.00aM

End Time [s:00pm  Refresh Calendar

< Previous Week MNext Week =

Week of 8/18/2008 - 8/24/2008

Monday Tuesday Wednesday Thursday Friday Saturday Sunday

2 Aug 18 Aug 19 Aug 20 Aug 21 Aug 22 Aug 23 Aug 24

8:00AM
S:00AM
10:00AM

11:00AM

4:00PM

ANTHRO 1025 - EDM AMTHRO 1025 - ED1

Lecture
5:30PM - 6:45PM
Lucas Hall 00200

Lecture
5:30PM - B:45PM
Lucas Hall 00200

6:00PM

ANTHRO 1025 - EDM
5:30PM - 6:45PM

AMTHRO 1025 - ED1
5:30PM - B:45PM

Class

Class Name

Start Date

Meeting Information not available:

End Date

ANTHRO 4350 - 001 (Independent Study)

Special Study

08/18/2008

12/06/2008

| =

¥ Show AM/PM

™ Show Instructor Role

[ Show Class Title

Return

g Monday

v Tuesday

v Wednesday

i Thursday

i Friday

Refresh Calendar
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Viewing Advisee Information and Releasing an Advising Hold
Choose the Advisement tab to navigate to the New Drop-In Advisee Page or use the menu links on the
left side of the page.

University of Missouri-5t. Louis
Menu = About MyView | Admizsions | Registration & Records | Cashier's Office | Financial Aid | UMSL Home

sample Instructor My Info

Home | Addto Favorites | Sign out

> My Favorites [ faculty center Wadvisement}(clas& search\l
~ Self Semvice

Eiigagiﬂgnﬁemms Faculty Center

Faculty Center \
— Class Search/Browse

Catalog

2008 Summer Semester | Univ of Missouri - St. Louis Change Term

* Show all classes { Only classes with enrollment  View My Weekly Schedule

ﬁpﬁ Class Roster ’f:%‘ Grade Roster

My Teaching Schedule > 2008 Summer Semester > Univ of Missouri - St. Louis

Class Class Name Enrolled Days and Time Room Class Dates

f?ﬁ AMNTHRO 4225-001 |Intrnshp Physical i TBA Arranged May 12, 2008-
IND 10032 Anthro Jun 20, 2008
({Independent
Study)

IND 10033 ({Independent Jun 20, 2008
Study)

‘ffﬁ ANTHRO 4350-001 |Special Study Arranged May 12, 2008-

Faculty Center Advisement Class Search

Only Graduate Education is currently assigning individual advisors to students. Those advisors will see
a list of names on the page below:

University of Missouri-5St. Louis

MyView@UMSL

Home | Addto Favorites | Sign out

Miew | Admizzions | Registration & Records | Cazhier's Office | Financial Aid | UMSL Home

Sample Instructor

( faculty center ]( advisement || class search

View My Advisees

[ My Favorites
= Self Service
[» Academic Records

— Class Search/Browse @ There is no information for the transaction you requested.
Catalog

MNew Drop-In Advisees

Faculty Center Advisement Class Search

All other instructors/advisors should click on New Drop-In Advisees
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Sample Instructor

( faculty center ](advisenlentwclass searchw

New Drop-In Advisees

| -

Educational records are kept by University offices to facilitate the educational development of
students. Faculty and staff members may also keep informal records relating to their functional
responsibilities with individual students.

A federal law, the Family Educational Rights And Privacy Act of 1974 (also known as FERPA, and
the Buckley Amendment) as amended, affords students certain rights concerning their student
educational records. Students have the right to have some control over the disclosure of
information from the records. Educational institutions have the responsibility to prevent improper
disclosure of personally identifiable information froem the records.

WHEN IM DOUBT, err on the side of caution and do not release student educational information.
Contact the Office of the Registrar for guidanca.

Make a selection and press change
Search I**Etudent Details** ;I Change

View My Advisees

Faculty Center Advisement Class Search Faculty Search Learning Management Systems

1. To locate a student click the Search button.

2. Enter your search criteria. Each field will search partial information but the most effective and
quickest searches use the student’s id or the entire first and last names.

1D: | begins with =] |
C ID: - - Enter the student ID
ampus I0: [ heging with || or name then press

National ID: | hegins with || Enter or click the
Last Name:l hegins with | ISTUDENT Look Up button.

First Name: [ e gins with ] |

- Clear | cancel |Elasiannkug

Search Results
e Al First 1-4 of 4 Last

Gender ; i Eileie i Last Hame First Name

Description

——  Lounry
Fermale (hlank) STLDEMT
Male (blank) STUDENT

3. In the Search Results area (shown in the bottom of the box above) click on the student for whom
you want to view information.
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The student name you choose will display.

Sample Instructor

( faculty center ](advisenlent][class search]

New Drop-In Advisees

| -

Educational records are kept by University offices to facilitate the educational development of
students. Faculty and staff members may also keep informal records relating to their functional
responsibilities with individual students.

A federal law, the Family Educational Rights And Privacy Act of 1974 (also known as FERPA, and
the Buckley Amendment) as amended, affords students certain rights concerning their student
educational records. Students have the right to have some control over the disclosure of
information from the records. Educational institutions have the responsibility to prevent improper
disclosure of personally identifiable information from the records.

WHEM IMN DOUBT, err on the side of caution and do not release student educational information.
Contact the Office of the Registrar for guidance.

Make a selection and press change
Search Jane Student | **Student Details** ~| Change

View My Advisees

Faculty Center Advisement Class Search Faculty Search Learning Management Systems

For information on releasing an advising hold, please go to the bottom of page 17.

4. To see specific information for this student, choose an item from the Student Details drop-down
menu.

Make a selection and press change
I**Etudent Details** -

Academic Information

Address

Class Schedule
Enrcllment Appointments
Grades

Telephone

Change

5. Click the button.
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Below are examples of the student detail results. Note the “Triton” icon should be where you see the
student’s photo.

Academic Information — Students college, major, emphasis area

Jane Student

Academic Information

Other Advisor
Institution Univ of Missouri - St. Louis

Program Ugrad College Fine Arts & Comm
Degree Bachelar Music
Career Undergraduate

Major Music Educ FAC BM

Cancel

Address — list the current addresses on file for this student.

Jane Student

Advisee's Current Addresses

Address Type: Mailing

Country: United States

- -

Address Type: Permanent

Country: United States

- -

Cancel
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Class Search — view the student’s current or historical class schedules.

A. Choose a term.

Jane Student

Advisee Class Schedule

Select Term

Continue

Term Career Institution

2007 Fall Semester Undergraduate Univ of Missouri - St. Louis

2008 Fall Semester Undergraduate Univ of Missouri - 5t. Louis

Return Continue

B. Click Continue

Jane Student

Advisee Class Schedule

2007 Fall Semester | Undergraduate | Univ of Change Term

Missouri - 5t. Louis

MUS ED 32570 - Cur Meth Tch E Sch Music

Status Units | Grading Deadlines
Enrolled 3.00 Graded P

Start/End
Date

16122 02 Lecture We 5:30PM - Music Fred Willman 8/20/2007 -
8:10PM Building - iz2/8/2007
00113

Class Nbr |Section|Component Days & Times Location Instructor

MUS ED 2680 - Cur&Meth Tch Instr Mus I

Status Units | Grading Deadlines
Enrolled 2.00 Graded 2

Start/End
Date

16123 01 RSD TuTh 2:004M - Music Gary Brandes 8/20/2007 -
8:530AM Building - 12/8/2007
ooz035

Class Nbr |Section|Component Days & Times Location Instructor
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Enroliment Appointments — view the preregistration appointment time and term enrollment limits for
a student. Choose a term and click Continue.

If Unit Limits “For This Appointment” are 0.00 then the term and session limits would apply.

Jane Student
Advisee Enrollment Appointments

2008 Fall Semester | Undergraduate | Univ of Change Term

Missouri - 5t. Louis

Session 1 Regular Academic Session Appointment Nbr 0001

Start Date/Time 04/07/2008 - B:00AM End Date/Time 08/20/2008 - 11:359PM

For the Term For this Session For this Appointment
Units Limits

Maximum

No GPA Units
Audit Units
Waitlist Units

Cancel

Grades — view a student’s grade history, term and cumulative statistics. Note cumulative statistics are
as of the term displayed not as of today.

units taken = units attempted

units passed = units earned

Jane Student

View My Advisee's Grades

2007 Fall Semester | Univ of Missouri - 5t. Louis Change Term

My Grade Report > 2007 Fall Semester > Undergraduate > Univ of Missouri - St.
Louis

Official

Course Class Name Crade

Units

MUS ED 2570 Cur Meth Tch E Sch Music A 3.00
MUS ED 2680 CurMeth Tch Instr Mus I A 2.00

Courses Attempted 2

GPA, Grade Points, and Unit Totals
Units In Progress - GPA

Units Taken Toward GPA

Units Taken Mot Toward GPA

Units Passed Toward GPA

Grade Points

Current GPA

Cancel

Page 1 6



Telephone -- current telephone number on file for student.

Jane Student

Advisee's Current Phone Numbers

Phone Type Telephone

Permanent 355-1212

Cancel

Cancel

Use from any of the student detail pages to return to the New Drop-In Advisee page.

Make a selection and press change
Search Jane Student I**Etudent Cetails** ;I Change

To e-mail a student simply click on their name and a new e-mail window should pop-up in your Outlook
account:

File Edit Wiew Insert Format  Tools  Table  Window  He

SEHROSRAITH & BB

X | |l‘-.||:|rmal+.':'.rialJ v”.ﬁ.rial v”lIII v| B /7 O
=dAgend | J - |2 8|54 ¥ B | ¥ | [E| [ options...
LiTo., |student@umsl.edu

[ e, |

Subject: | |

& Snaglt &' | window - E

Releasing an Advising Hold

An advising hold is referred to as a negative service indicator.

1. From the New Drop-In Advisees page, search for the student (see steps 1 through 3 on page 11).
2. If the student name you choose has a hold, the negative service indicator icon @ will display under
the student’s name.
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Sample Instructor

( faculty center ][. advisement ]( class search ]

New Drop-In Advisees

| o

Educational records are kept by University offices to facilitate the aducational development of
students. Faculty and staff members may also keep informal records relating to their functional
responsibilities with individual students.

A federal law, the Family Educational Rights And Privacy Act of 1974 (also known as FERPA, and
the Buckley Amendment) as amended, affords students certain rights concerning their student
educational records. Students have the right to have some control over the disclosure of
infermation from the records. Educational institutions have the responsibility to prevent improper
disclosure of personally identifiable information from the records.

WHEN IN DOUEBT, arr on the side of caution and do not release student educational infermation.
Contact the Office of the Registrar for guidance.

Make a selection and press change
Chloe Heffman **5tudent Details** * | Change

@‘\

3. Click on the negative service indictor icon @.
4. Check to see if there is an Advising hold. If there is, scroll to the right to see the Remove button.

5. Click on the button.

Your Holds

Search

Holds Summary

12170459 Haoffman,Chloe

Amount Institution Term Department
USD  Univ of Missouri - St. Louis 2008 Fall University of Missouri Remoave

Page 1 8



Your Holds

Holds Summary

12170459 Hoffman,Chloe

Hold Description Amount Institution Term Department
Advising USD  Univof Missouri - 5t. Louis 2008 Fall University of Missouri Released
u

Return to Previous Fage |

Return to Previous Page

7. Click on the Return to Previous Page button
released, search for the student again.

To verify the hold has been

8. If an Advising hold was the student’s only hold, then the negative service indicator will no longer be
displayed.

Other Negative Service Indicators (Holds)

If you click on the negative service indicator icon, and receive a screen with the following information,
stating that for this student “You have no Holds”, that means their only negative service indicator is for
their non-response to eConsent in their Student Center. This will not keep you from enrolling the
student in classes. They must agree to eConsent before they can register themselves for classes in
MyView.

Your Holds

Holds Summary

01234567  Student, Jane

You have no Holds.

If the student has multiple negative service indicators (holds) they will be listed. Only the Advising hold
will have the Remove button available to the right of that line. You cannot remove other holds.

Your Holds
Holds Summary

Below is a list of current Holds on your records. To filter
your list of Holds, change the options below and click Go.

Sort By: 4
Show
Institution: b
Term: b
De . 3 Search

Hold Description Amount Institution Term Department

90 Days Past Due Student Acct 308.87 USD  Univ of Missouri - 5t. Louis Begin Term University of Missouri
Past Due - Stop Reagistration USD  Univ of Missouri - 5t Louis Begin Term University of Missouri

Past Due Student Acct Balance 29591 USD Univ of Missouri - St. Louis Begin Term University of Missouri
Ny, -~

Return to Previous Page
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